B pemakund ot 07.10.2013 rona. vaMeHeHns BHECeHHRE
Hoctanosnennen Ne(2-03/96 ot 07.10.2015rona

Ipunoxenne Ne 1 k [locraHoBRIEHHIO
MA MO MO CemenoBckmii
Ne 02-03/39 ot 20.04.2015r
AIMHHHCTPATHBHBIN PEIVIAMEHT

MECTHOWM AIMUHHUCTPALITAN MYHHITHIIAJIBHOI'O OBPA3OBAHHSI
MYHHUMIAJBHBIIA OKPYT CEMEHOBCKHI
IO NPEAOCTABJIEHHIO MYHHULUHUINAJBHON YCJIYTH 1O NPEAOCTABJIEHHIO
KOHCYJIBTAIIMH XKHTEJJSAM MYHUILIUITIAJIBHOI'O OBPA30OBAHHS
I1O BOITPOCAM CO3JAHHA TOBAPHINECTB COBCTBEHHHKOB KHJIbsl, COBETOB
MHOTOKBAPTHPHLIX JJOMOB, @OPMHPOBAHHS 3EMEJIbBHBIX YHYACTKOB,
HA KOTOPBIX PACITOJTOAKEHBI MHOI'OKBAPTHPHBIE JJOMA

I. Obmue noJioAeHHs

1.1, llpenmeTomM peryiHpoBaHHs HACTOAIEr0 AJMHHHCTPATHBHOIO pEIraMeHTa SBIFIOTCS
OTHOMIEHHA, BOZHHKAIOIIHE MEXY 3asBHTenaMH ¥ MeCTHOH agMHHHCTpalUMEd MYHHUHIAILHOTO
obpazopanus MyHHIMnNaneHbli okpyr CemeHoBcknii (nanee — MecrHas anMuHHACTpauus) B ciepe
NpefOCTARMEHHS  MYHHMIHNANBHOH  YCIOYTH N0 NpPelOCTABNEHHID  KOHCYNBTAlUMi  KHTENSM
MYHHIHIIATBEHOTO 0Dpa3oBaHuA M0 BONPOCAM CO3IAHHS TOBAPHINECTB CODCTBEHHHKOB KHIbA (Janee —
TCXK), coBeToB MHOTOKBapTHPHBIX JAOMOB, (OPMHPOBAHHA 3eMENBHBIX YYAaCTKOB, Ha KOTOPBIX
pacrnoimkenkl MHOTOKBAPTHPHEBIE JI0MA (1anee — MyHHIIMNATLHAS yenyra).

biok-cxema npenocTaBleHHs MYHHIMINANBHOH  ycnyrH npuBegeHa B npunokennn Ne | k
HaCTOAIEMY AIMHHHCTPATHBHOMY PETTIAMEHTY.

1.2, 3aABUTENAMH ABIAKOTCA:

KHTENH MYHHUMNANeHOrO o0pa3soBaHHs MYHMUMNANbHBIH OKkpyr CemeHoBCckHii nub0O MX
YOOTHOMOYEHHBIE  npencraBurend, ofparupmmecs B MecTHYO  aIMHHHCTPALMIO  HITH
MHOTOQYHKIMOHAILHBIH LEeHTP NpPefoCcTABIEHHS TOCYIAPCTBEHHBIX H MYHHIHNANBHBIX YCIYT ¢
3aMpocoM O NMPEJAOCTABICHHH MYHHIMITAIBHON YCIYTH.

Ot umenH 3asBHTENEH BrNpaBe BBICTYNATE MX NMPEJACTABHTENH NPH NPeALABICHHH MAcropra
rpaxkaanuia Pocceniickoli @enepanun unM Apyrux JOKYMEHTOR, YJIOCTOBEPHIONMX NHYHOCTE HA
tepputopuH Poccuiickoii @enepand B COOTBETCTBHH € JEHCTBYIOIUMM 33KOHO/ATENLCTBOM, H
JOKYMEHTA, MOATBEPIKAAIOUIErO IOJHOMOYHA [Ipe/ICTABNTENS 3aABATEN .

1.3. Tpebopanus k nopsaaky HHOPOPMHPOBAHKA O NPeJOCTABICHHH MYHHIHIAILHOR YCIYTH

1.3.1. B npegocraBneHHH MyHHIHIIANLHOH YCIYTH YHaCTBYIOT:

1.3.1.1. MecTHas aqMHHHCTPALIHA:

Anpec: 191180, Canxr-Iletepbypr, bonsmoit Kasaunii nep. a.5-7.

['padux paGorer: nonegensuuk-uersepr ¢ 9.00 o 17.00, narauua ¢ 9.00 jpo 16.00, Bexonnsie
nHM — cy0boTa, BOCKpeCceHbe.

Tenedon 764-89-53.

TELH.'HMH JAOKYMEHTAMH HEJHMTCH?

NOKYMCHTRE, MOITECPHCTAIEE IOIHOMOYHH SAROHHOTD NPeACcTanHTeNs {CBHACTCABCTRO O POMICHHH, NOCTAHOBISHHE
ob onexe W ap. ).

JOBEPEHHOCTL B npuc‘miii NMHCLEMEHHOH {I'mpML‘,, NOATECPAELAFILAN NOIHOMOYHSE NPEICTARHTEIA TARBHTCIE

JOBEPEHHOCTR, JABCHEHNAA HOTAPHANLHO, B CIYHAC CCH:

fieaepankHeEIM  JAKDHOM OPCIVCMOTPEHO HOTADHANBHOEC YIOCTOBEPEHHE JORCPCHHOCTH TNPCACTABMTENA 3ANBHTEIN
KaK YCIOBHE DCYILECTRACHHA { MYHHUMIANLHOR) (PyHEIMH, NPEI0CTARTEHHA (MY HHUHNANLEHOH]) Yeayri;

OCYWECTRASHHE (MYHHUHNAALHOH) DYHKUHK, NPCIOCTABICHHE (MYHHUMNATLHON]) YCIYTH 3aKMIONACTCA B COBEPIICHHH
aeficteua, Tpedyomero HoTapHankHoi gopmu,



Anpec opMUMANEHOTO caliTa M IEKTPOHHOW NouTel: mosemenovskiy.info,  e-mail:
oty yohdy @puvlios b,
1.3.1.2. Cauxr-Ilerepbyprekoe rocylapcTBeHHOE Ka3eHHOoe YUPEHKICHHE
«MHOrOQWHKIHOHANBHEIH LUEHTP NpelOCTABNEHHS TOCYJAPCTBEHHBIX H MYHHIMNAMBHBIX YCIYTH
(manee — MdLI).



Agpec: 191124, Cankr-Ilerepbypr, ya. Kpacnoro Texcrunbumka, 1. 10-12, nurepa O.

INpadnn pabuiol. nuncoeaonnn — aciocpr v 200 oo 18.00, nammana ¢ 2.00 g0 1700, uvpopmn o 14.060
no 13.48, BeixonHele qHH — cyD00Ta, BOCKpEeCeHRE.

I'pamk pabotsl cTpykTypHEIX noapasnenennii M®L] exennesno ¢ 9.00 no 21.00.

Mecra Haxomaenus, rpaguk paborsl u cnpasoutsie Tenedons M®L] npencrarnens B npunomxenuu
Ne 2 g nacrosieMy AIMHHHCTPATHEHOMY PerilaMeHTy.

Llentp Tenedonnoro obenymusanua MOL] - 573-90-00.

Anpec caiita H a1eKTpoHHOH noyThl: www.gu.spb.ru/mfc/, e-mail: knzi@mfespb.ru.

1.3.2. Tepen npeaocTaBneHHEM MYHHIMNATLHOR YCIYTH 3asBHTENAM He TpedyeTca NOMOIHHTENbHEIX
oDpaineHHii B HHBIE OPraHbl M OPraHH3ALIHA.

1.3.3. MudopManuio o6 opranax (opraHM3auMsx), YKa3aHHeIX B nyekre 1.3 HacTosmero
AJIMUHHCTPATHBHOTO PErNIaMeHTa, 3a8BHTECIH MOTYT NOMYYHTh CIEAYHOIIHMH criocobaMu:

HalpapjeHye 3anpocoB B [MCEMEHHOM BHJE MO aJpecaM OpraHoB (OpraHusalMii), ykasaHHBIX B
nyHkre 1.3 HacTosuero AJIMHHHCTPATHBHOIO PErNIAMEHTA, B MIEKTPOHHOM BHIE 10 YKA3aHHEIM ajapecam
3NEKTPOHHOI MOYTE OPraHoE (opraHu3auui);

no cnpapoynbiM Tenedonam paborHHkOB opraHoB (opraHuzanmii), ykazaHHelx B nyHkre 1.3
HACTOHIIEr0 AJIMHHHCTPATHEHOID PErlIaMeENTa;

na [Noprane «locynapcreennnie yenyrn B Cankr-IlerepGypren (www.gu.spb.ru) B uHopmanmonno-
TeNEKOMMYHHKAUHOHHOH cetH «Murepuer» (manee — Ilopran), Ha oduuManbHEIX cafiTax OpraHos
(opranmsaumii), ykasaHaeix B nyukre 1.3 nHacroamiero AIMHHHCTPATHBHOTO PErIAMEHTA;

NpH JMYHOM oOpaleHHH Ha npHeM K pabOTHWKAaM OpraHoB (OpraHu3almii) B COOTBETCTBHH C
rpaHkoM paGoThl, ykataHHLIM B yHkTe 1.3 Hacroaiero AJIMHHHCTPATHBHOTO PEITIAMEHTA;

B Llentpe renedonnoro obenyxusanua MOL] (573-90-00);

npu obpamennn k wadomartam (HHGoKMOCKaM, HHAOIYHKTAaM), pasMeleHHBIM B noMetenusx MOL,
YKa3aHHBIX B mpuiokenun No2 K HacTosmemy AIMUHHCTPATHBHOMY pernaMenty; Ha ymuuax CaHkt-
[lerepGypra ® B BectuOionax cranumii  Cankr-IlerepOyprekoro  rocylapcTBeHHOIO  YHHTapHOIO
npeanpustug «Cankr-IerepOyprexuii Merponosmresy» no aapecam, yxkasanHeim Ha [Toprane.

Ha crempax, pasmeimieHHbIXx B nomemenuax Mecrnolt agmupucrpauun 1 M®LL, pasMemaercs
cnenyomas HHpopMarus:

HAMMEHOBAHHE MYHHLHUIAILHOH YCIYIH;

epeyeHs OPrafnos (OpraHu3ammii), yuacTByIOIHX B MPEIOCTARTEHHH MYHHIHIANTLHON YCIYIH;

rpaduk (pexum) pabortel, Tenedombl, ajpeca IEKTPOHHONH TNOYTHI OPraHoB (OpraHM3alwii),
OCYUIECTBIAIOIMX NPHEM H KOHCYILTAIMH 3asBATENeH 10 BONPOCaM MPEJoCTABICHHA MYHHLMIATBHOH
YCIYTH;

ajipeca opraHos (OpraHu3anHii), yHacTBYIOMHX B MPEAOCTABICHHH MYHHIHIATLHOH YCTYTH;

koHTakTHas wuHdopMmanus o0 oprasax (opraHMsalMsxX), YYacTBYIOIMX B NpPENOCTABICHHH
MYHHITMATLHONH YCIYTH;

NOPAAOK NPeJOCTABICHHS MYHHITHIANBLHON YOIy IH;

NOCACNOBATEILHOCTE  MOCCIICHHSA  3agBHTENIeM  OpraHoB  (OpraHu3anyii),  y9acTBYIOIIHX
B MPEJOCTARICHHH MYHHITHTIANBHOH YCIYTH;

nepeveHs KATeroprii rpask/ian, HMEIOIHX MPAB0 HA MOJYUeHHE MYHHIHNATLHOR YCITyTH;

nMepedenk JIOKYMEHTOB, HEOOXOMHMEIX IS MONYYeHHs MYHHUHMNAILHOH YCHYrH, B TOM HHCie
nony4aeMeix MecTHOl aaMunHcTpanHeii O3 yuacTHs 3asBHTENA;

obpasell 3ano/JHEHHOTO 3asgBICHHA.

I1. CranaapT npeiocTaB/ieHus My HHIHNAALHOH YCIyTH

2.1. HanMeHoBaHME  MYHHIMIAILHOH  YCNyrH:  NpPeJOCTABACHHE  KOHCYIBTAUMH  JKHTENAM
MyHHUMNanLHOro ofpasoBaHus 1o Bompocam cosmanus TCHK, coBeTOB MHOTOKBAPTHPHBIX JOMOB,
(hopMHPOBAHHA 3eMENBLHEIX YYACTKOB, HA KOTOPEIX PacnosoieHbl MHOTOKBAPTHPHBIE JI0MA.

Kparkoe HauMeHOBaHHE MYHHIMNAILHOW YCIYTrH: NpenoctaBieHne KOHCYJIBTAUHA 10 BOmpocam
coznanus TCH.



2.2, MyHuuunaibHas yciyra npegocrasisercs MecTHoH aqMHHHCTpalmei.

HFC.LI.UU] AlJICHHG M}'HﬂuﬂllmleUH yuliyln UL YLLCL I BIIAC LA Mevinol UM Pﬂ-l-l.ﬂ\fl'l nr
siaumoneiicTeun ¢ MDLL

JomxHocTHEIM  nmuuamM  MecTHolf  agMHHHMCTpalMK  3anmpeineHo Tpe0Oopare OT  3adgBHTENA
ocyuiecTBlIeHHs JeficTBHI, B TOM 4YMCIE COTAcOBAHMI, HEODXOMMMBIX U MONYYEHHS MYHHIHIAILHOH
YCIYIH ¥ CBA3AHHBIX ¢ o0palllcHHEeM B rocylapcTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMmoylpaBlieHHs,
OpraHM3aliM, 3a HCKIIOYEHHEM MOIYYEHHS YCIYI, BKJIIOYEHHBIX B MEPEYEHb YCIVE, KOTOpBIE ABIAIOTCA
HeoOXoUMBIMHA H 0043aTeNIEHEIMH U1 NPEeJI0CTABICHHA MYHHLHIIATBHBIX YCIIYT,

2.3. PesynbraroM NpenocTaBieHns MyHHIMIANBHOH YCIYIH ABISETCA:

HANpapieHHe MHCEMEHHOTO OTBETA M0 CYUIECTRBY NMOCTARNEHHBIX B obpamenuH Bonpocos B cdepe
cozganns TCH, coBeToB MHOrOKBAPTHPHBIX A0MOB, (OPMHpPOBAHHA 3EMENBHBIX YYACTKOB, Ha KOTOPBIX
pacrnonokeHsl MHOTOKBAPTHPHEIE JIOMa;

OTKa3 B MPENOCTABIEHHH MYHHIMIAILHONH YCIYrH B BHJE NMHCEMa O HEBO3IMOXKHOCTH HCMOJHEHHA
3anmpoca ¢ yKazaHueM MpHYMH.

Pesynbrar  NpefoCTABAEHHS ~ MYHHUHNAILHOH  youyr#  Beutaercs  sagpuremo  Mectnoii
anmuarcTpanmeii, M®LI, vanpapnsercs yepes oreneHua QeaepanbHOi MOYTOBOH CBA3H.

2.4, Cpoku npenoctaBieHHs MYHRIMNANBHOH YCIYTH

Cpok nmpenocTaBleHHs MYHHIHNAIBHOH YCIYTH He A0JGKeH IMpeBbIIaTh TpHAUATH pabounx aHeH ©
MOMEHTA PErHCTPALINK 3asBICHNA,

2.5. llepeuent HOPMATHBHEIX MPABOBLEIX AKTOB, PErYIHPYIOIHX OTHOLIEHHA, BO3HHKAIOUIHE B CBA3H C
npefoCTaBIeHHEM MYHHIIHIIANBLHOH YCIyTh:

Koncturyuna Poccuiickoit @enepaliin NpHHATA BCEHAPOAHEIM rofocoanyem 12.12.1993;

['pamanckuii kopexe Poceuiickoit Denepanmn;

HKummunsni koneke Poccnitckoit @enepannn or 29.12.2004 Ne 188-03;

Mepepanbueiii 3akod ot 06.10.2003 Ne 131-03 «O06 obumx NpHHIMIAX OPraHW3allid MECTHOIO
caMoynpasnenHs B PoccHiickoii Penepauuuy;

depepanbibiii 3akoH or 29.12.2004 Ne 189-D3 «O ppenennu B neiicteHe MHIHIIHOTO KOOEKCa
Poccuiickoiit ®denepanmmny;

Mdenepaneupii 2akon ot 02.05.2006 Ne 59-03 «O nopaake pacemorpenus obpailieHuii rpaxian
Poccuiickoii @enepauun»;

Menepansubii 3akon ot 27.07.2006 Ne 152-03 «O nepconanbHBIX JaHHBIX?;

Genepanbubii 3akon ot 27.07.2010 Ne 210-03 «06 opraHusallMy NpeJOCTARNCHHA FOCY1apCTBEHHBIX
H MYHHIHIATBHBIX YCIYT»;

3akon Caunxr-Tlerepbypra or 23.09.2009 Ne 420-79 «O6 opranu3zanud MECTHOTO CaMOYTIpaRleHHs B
Canxr-Ilerepbypre»;

NOCTAHORIEHHE [NpaBuTenscrea Canxr-Ilerepbypra or 30.12.2009 Ne 1593
«0 HEKOTOphIX Mepax Mo [OBBIIEHHK) KavyecTBa NPENOCTABIEHHA TOCYAAPCTEEHHBIX YCIyr
Ha Oasze  MHOrOYHKIMOHAJILHONO  [EHTpa  MPEJOCTABIEHHA  FOCYJAapCTBEHHBIX  YCOYT
B Cankr-Ilerepbypre»;

nocraHorleHne Mecthoii anmuuucrpau Ne 02-03/12 or 13.05.2011 «O nopsaxe paspaboTKH H
YTREPHCIEHHS AIMHHHCTPATHEHBIX PErIAMEHTOB NPEIOCTABIEHHS MYHHITHITATIBHBIX YCIYT»,

Vetas MyHHIHNATBHOTO 00paloBaHisd MYHHIMIANbHEI OKpYT CeMeHOBCKHi.

2.6. McuepnbiBaiomuii nepeyeHb IOKYMEHTOB, HEODXOMMMBIX B COOTBETCTBMH C HOPMATHBHBIMH
MPaBOBBIMH AKTAMH JUIS [PE/IOCTABNICHHS MYHHLMIAJIBHOH YCIYIH M YCIYI, KOTOpBIE SABIAIOTCH
HeoOXOMHMBIMH B o0s3are/ibHBIMH  JUIS  [IPEIOCTAB/IEHHA MYHHIMNATLHOR YCHyrd, NOANCKaIHX
MpeCTaBICHHIO 3aABHTEIEM

NMHCEMEHHOE 3asBienne (no dopme cornacHo npuicmkeHHio Ne 3 K HacToAmeMy AJIMHHHCTPATHBHOMY
pernaMenTy);

NOKYMEHT, YI0CTOBEPAIONIHI JIHIHOCTE'.




[Ipu obpatlieHud NPENCTABMTENS JTHIA, MMEIOUIET0 NPABO HA MONYHCHHE MYHHUHNAILHOH YCIYIH,
JONOJIHHTENBHO TPEACTABISHOICH!

nacnopt AH00 HHOH JOKYMEHT, YA0CTOBEpAIONINI THYHOCTL MPEICTABHTENA JIHIA, HMEIINErO NMpaBo
Ha MoNy4eHHe MYHHIMIAIBHOR YCIYTH;

JIOKYMEHTBI, MOATBEPHAOIIHE TOMTHOMOYHS NPEICTABHTENS.

2.7. WcuepnuiBatoiinii nepedeHb AOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMH
NpaBOBLIMH AKTAMH IS TpPeAOCTABICHHA MYHHUIMNANBHOH YCAYIH M YCIYL, KOTOpEIE ARIAIOTCHA
HeoOXOMMMEIMH W 00f2aTeNIbHEIMH IS NPEeIOCTABIEHHA MYHHIIMNATBHOH YCIYTH, KOTOpHIE HaxonaTcd B
pacniopsykeHHH (ejepaibHBIX  OPraHOB  UCIIONHWTENBHOH BJACTH W OPraHoB  FOCYJApCTBEHHBIX
pHeDIOKeTHRIX (OH/I0B, OPranos HenolHUTeNnbLHOH BlacTH cydbekToB Poccuiickoll Penepanny 0 opraHos
MECTHOTO CAMOYNPABIEHHS, MNOJABEIOMCTEEHHEIX MM OpraHM3aimii M MHBIX OpraHuszanuil, ¥ KoTOpBIE
3AABHTENL BIIPABE NMPENCTABHTE, NeHCTBYIONIHM 3aK0OHOIATENLCTBOM HE MPeyCMOTPEH.

2.8. JlomxHOCTHBEIM JHLAM MecTtHoi a/IMHHHCTPAllHH sanpemero  Tpeboparhb
OT 3aABHTEIA:

NpeiCTARIEHHS JOKYMEHTOB H HH(OPMAlMH HIH OCYIIECTBICHMA NEHCTBHH, NpejicTaBleHHe HIH
OCYLIECTBIEHHE KOTOPLIX HEe [pelycMOTPeHO HOPMATHBHBIMH IPABOBBIMH AKTaMH, pPeryJIHpYIOUMMH
OTHOLLIEHHA, BO3HHKAIOLIHE B CBA3H ¢ NPELOCTABICHHEM MYHHIIHNANBHOH YCIYIH;

NpeiCTABIEHHS [JOKYMEHTOB M HH(OPMAIMH, KOTOpPBIE HAXOMATCHA B PACHOPSKEHHM OPraHos,
NPeJIOCTARIAIONMX MYHHITHIIATBHYIO YCIYTY, HHBIX OPraHOB MECTHOTO CAMOYTIPaBIEHHs, roCyIapeTBeHHBIX
OPraHoB M OPraHu3auuii, B COOTBETCTBHH C HOPMATHBHBIMH NpaBoBeIMH akTamu Poccuiickoii @enepainy,
HOPMATHBHBIMH [IPABOBBIMH akTaMH cyObekToB Poccuiickoli ®eepailii H MYHHIHIIATBHEIMHA TPAaBOBLIMH
AKTAMH, 34 MCKIIOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B OnpeieeHHbli cTarkeil 7 MeaepaibHOro 3akoHa or
27.07.2010 Ne 210-®3 «OO6 opranuzaiuy NpeiocTaBieHHs rOCYIapCTBEHHLIX H MYHHIUHMIAILHBIX YCIYI»
nepeueHs JOKYMEHTOB,

2.9. cuepneiBaromuii nepedens OCHOBAHMI JUIA OTKA3a B HPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpeoCTARIEHHS MyHHITUNANEHON yenyru

OcHoBauHil U1 OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOMUMBIX JUIA TPeOCTABICHHA MYHHIHNIATBHOH

YCIYIH, AeHCTBYIOIHM 3aKOHOAATEILCTBOM HE MPEeIyCMOTPEHO,

2.10. McuepnpiBarommii  nepedeHbh  OCHOBaHMH 1 [PHOCTAHOBIIEHHA  HIM  OTKa3a
B [IpeOCTABIEHHH MYHHIMNAILHOH YCIyTy

2.10.1. OcrHopanuil 1A NPHOCTAHOBICHHA NPELOCTABICHHA MYHHLHNANLHONR YCAYTH AeHCTBYIOLHM
3aKOHOIATEIBCTBOM HE MPeIyCMOTPEHO.

2.10.2. OcHopandeM JINg OTKa3sa B [PEIOCTABR/ICHHW MYHHLUMIIAJIBHOH  YCIYIH  ABIACTCA
HelnpeAcTaBleHHe B MecTuyio  aIMHHHCTPAlMIO  BceX  HeoDXOMMMBIX  JIOKYMEHTOB
B COOTBETCTBHH C MyHKTOM 2.6 HacToAniero AJMHHHCTPATHBHOTO PErTAMEHTA.

2.11. Yenyri, koropele  sBisioTCS  HeoOXOAMMBIMH - W 00R3aTENBHBEIMH - U1 NPEIOCTABICHASA
MYHHLMIIANBHON YCIYTH, JeHCTBYIONIHM 3aKOHOMATENLCTBOM He NPe1yCMOTPEHBL

2.12. TlomnuHa WIM  WHAS  [Jlata 38 MPelocTaBlieHHe  MYHHUHIANBHOH — YCIyrd
HE B3MMACTCH.

B kauecrac .II.DIE_‘;"M!.:HTH, }'..'LUC’H'!BEP.II!!.HI[(:TD THYHOCT b I'I].TE,J.I.bIIIL’IIIIL‘I"J'L'JI:

nacnopr rpasnaHuHa Pocouiickoit Geacpaimy;

BPCMEHHOE VIOCTOBEPCHHE NHYHOCTH rpamaannna Poccuiickoil theiepanuy, BROABACMOS HAa NEpHOR OOPMICHHR NACHOpTE,
NPEIYCMOTPEHHGE  NyHETOM 76 AJMMIHCTPETHBHOM  PErIaMenTa eacpansiofl  MHrpauHOHBOR  caywOnl N0 NPEIOCTARNCHHIG
TOCYIAPCTBEHHOI YCAYTH N0 BRUIAYE W 3aMene nacniopra rpasnasuna Pocouiickod Menepauuy, YI0CTOBCPRIOWIETD THYHOCTE IPakiaHHia
Poccuiickoil Genepaimy na repputopin Poccuiicxoil Deaepatiy, yTeepaaennoro npuxasos @MC Pocewn ot 30.11.2012 Mo 391;

JOKYMEHTH, FAOCTOBERRIOIHE JHHHOCTE P HHES, NPEAYCMOTPEHHEL QeaepansHeM BAKDHOM
or 25.07.2002 Ne 115-03 «0 nparosoM NOAGKEHWH HHOCTPAHHMX rpaxnan B Pocewfickol Meepaisny, $eacpiibibM JAKOHOM
or 19.02.1993 Ko 4528-1 «0) Geweuuaxe, vicasamu [lpenwnenta Pocowiickoil @egepaiin ot 21121996 Ne 1752 «O0 ocHoBHBX
JAOKYMEHTAX, VIOCTOBCPRIONIMX  JAH4HOCTE  rpamnansna  Pocewfickoll  Peacpauny 3a npeaenamu Poceuiteroii  Menepauqyy,
or 14.11.2002 Ne 1325 «O6 yreepuacnun [100KenHs 0 NOPRAKE PACCMOTPEHHA BONPOCOS rpasciancTea Poceuiickod Mencpainus, or
13.04.20011 No 444 «O JONOIHHTEILHEX MEPAX 10 0BECTIEHCHHIO NIPAB M JEUHTE HHTEPECOB HCCOBCPLICHHONETHHY Ipamiat PoccHickod
DPrencpatnmy,

HHEIE JOKYMEHTDI, VIOCTOREPAIOLIHE JTHIHOCTS B COOTRETCTRHH © ACHCTBYIOUIHM JAKOHONATENLCTROM,



2.13. MakcuMa/bHBIH CPOK OXWIAHHA B OYepelH MpH noja4ye 3adpiNeHHd O [pPCAOCTABICHHH
DEYTIIIITAALIICH Feriyrin 1T S MOy ISIIEn Pes YL I aLa IS e s uu...,..u...-.._..w}': yreeagaans

a) CPOK OMJAHWA B OuEpe[H NpH Mojave 3asBlieHHs M HeoOXomMMbIX fMokymentos B MectHoii
AIMHHHCTPALHH He JOKEH NMPERBIIATh NATHANIATH MHHYT,

D) CPOK OJKMIAHHS B OYEPEIH NPH NONYHEHHH JOKYMEHTOB B MecTHOH a/IMHHHCTpalHH He J0JKeH
NPEBBILATE MATHAIUATH MHHYT,

B) CPOK OMCHIAHMA B OYepeH NPH nojade 3aspicHuA M JokymeHToB B MDL] He No/mkeH npeBBIIATE
MATHALATH MHHYT;

) CPOK OXHMIAHHA B OUEpe]M NpH noaydeHuu jokymentos B MOL] we nomken npesbnarh
NSTHALUATH MEHYT.

2.14. Cpok ¥ NopaAoK PErHCTPaIlHA 3alpoca 3agBHTENA O NPEAOCTARICHHH MYHHUHIIAIBHOH YCIyry

2.14.1. Tlpu nuunom oOpamenny 3aseurens B MecTHyW aIMHHHCTPALHIO PErHCTpAllHA 3ampoca o
NpPeJOCTABIEHHH MYHHIUNATLHOW yeayrH ocymectensercs paGorHukoM MecTHOH amMHHMCTpaldl B
MPHCYTCTEHH 3aABUTENA, KOTOPOMY BBUIAETCH PAaclUcKa ¢ NPHCBOCHHBIM PErHCTPALHOHHBIM HOMEPOM.
CpoK perscTpallii 3arnpoca 3asBHTeNs O NpeocTaBIeHHH MYHHIHTIANBHOH yenyrn cocrasiser He Gonee
TPHIALATH MUHYT.

Peructpammsa saspieHHs ocyiuecTrisercs MecTHoll agMunHcTpaimeit B Tedenue ogHoro pabouero
JHS ¢ MOMEHTA Moydenns MecTHO aiMHUHHCTpalHeli TOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HaCTOALIErO
AIMHHHCTPATHBHOTO periaMenta, B (JOpME IEKTPOHHOIO JIOKYMEHTA WM JIOKyMeHTa Ha OyMaHOM
HOCHTEIIE.

2.14.2. Tlpn nuusom ofpamennn saseutens B MOL] zanpoc o npepocTasieHHl MYHHIANATBHOM
YVCIIYTH perHcTpupyerca pabotHukoM MOl B npHCYTCTBHH 3asBHTENA, KOTOPOMY BBIIAETCA PachHCKa C
PErHCTPAIMOHHEIM HOMEPOM, MPHCBOEHHEIM MEKBEJOMCTBEHHOH aBTOMATH3MPOBAHHOH HH(OPMALHOHHOH
cucremoit npenocrasnenns B Cankr-Iletepbypre rocylapcTBEHHBIX H MYHHUMIOANBHBIX YCIYr B
JMEKTPOHHOM BHJIE.

CpoKk PperucTpalMd 3anmpoca 3asBHTEIS O MpPEJOCTABIEHHH MyHMUMNAIbHOH ycnyrm B MOI]
cocTapnaeT He Donee NATHALIATH MHHYT.

2.15. TpeboBanHs K NMOMELIEHHAM, B KOTOPBIX INPEJOCTABIAIOTCS MYHHUHNAIBHBIE YCIYTH, K MECTY
OKMIAHHS M [pHEMa 3asBHTeNel, paiMemleHui0 M OQOPMICHHIO BH3YaNBHOH, TEKCTOBOH H
MYJIBETHMEIHIHHOH HHGOPMALIHH O NOPAJKE MPeJOCTaBIeHHA MYHHIHNATBHOH yCIyru

MyHHUMNaTRHAS YClyra npejocrasnsercs B nomeuienusx Mecrtnodt apmunuctpaupn 0 ML
[Tomenienns, B KOTOPBIX [PENOCTABIAIOTCA MYHHUHIIAILHBIE YCAYIH, MECTO OXMIaHHA, NOMAKHB HMETh
NIOIA/H, TNPeJYCMOTPEHHBIE CAHMTAPHLIMM HOpMamM M TpeGoBanusmu K pabounm (O(HCHBIM)
MoMelleHHaM, e obopylaoBaHbl pabouMe MecTa ¢ MCMOJIbh30BaHHEM MEPCOHANBHBIX KOMITBIOTEPOB M
KOMMPOBANLHOR TEXHWKH, M MecTa Ul MpHema MNOCeTHTeNel, a TaKkke NOMKHBI ObiTh 0DOpYZIOBaHHI
CTYNBAMH M CTOJIAMH, MMETh NHCYHE TIPUHAUIEKHOCTH (KAPaHIAIIK, aBTOPYYKH, OyMary) vl 3anofnHeHHs
3aNpPOCOB O TNPENOCTABICHHH MYHHIHTIAIBHOH YCIYrH H TPOH3BOACTBY BCHOMOIATC/IBHBIX sanucei
(MaMATOK, MOACHEHMI), CTEHIAMH, Ha KOTOPBIX JOMAKHA OBITH pasMeliena HHpOpMAaIis, ykasanHas B yHKTe
1.3 HacTosuiero A MHHHCTPATHBHOTO PErTaMENTA.

[Tomemenus M®T] 1OMKHE OTBEYATE OCHOBHBIM [IONOKEHHAM CTaH/apTa KOM(OPTHOCTH.

2.16. Iokazarenu IOCTYNHOCTH H KAYECTRA MYHHIHTIANEHOH YCIyTH

2.16.1. KoanuecTso BiauMojeicTsuil saaeutens ¢ MectHoii anmunncTpauueii 1ubo M@1] — ne donee
TIBYX.

2.16.2. [ponomkKHTeNLHOCTE  B3AUMONCHCTBHH  JIOMOKHOCTHBIX — JIHIL  NpPH  NPEJOCTABICHHH
MYHHIHIATLHOMR yeuyry ykasanel B pasjiene [l Hactodmero AJIMMHHCTPATHBHOTO PEriaMeHTa.

2.16.3. Cnocobul npelocTaBleHHs MYHHIUNATBHON YCIyTH 3adBUTENIO:

HENOCPEACTECHHO NPH noceliensn MecTHOH aaMHHHCTPAIHH;

nocpencTrom MOLL

2.16.4. CriocoOr! HHOPMHPOBAHKA 3aABHTE/A O pe3yNbTaTax NpejlocTaBIeHHs WIH IPHOCTAHOBICHHH
MYHHUMIANBHOMN yenyru: no Teiedony, no mMeKTpoOHHOH NoYTe, B MHCLMEHHOM BHJIE.

Crocof WHGOPMHPOBAHHA 3asBATENA O PEIYILTATAX TNPEJOCTABNCHUA WIH NPHOCTAHOBICHHH
MYHHIHNANLHOH YCIYTH YKa3blBACTCH B 3aAB/ICHHH.



2.16.5. KonMyecTso JOKYMEHTOB, HEOOXOIHMBIX [UIA NPEAOCTABICHHA 3AABHTEIEM B LEJIAX MOJYYCHHA
MYHHUHIAIBHOH YCIYIH — b,

2.16.6. Ocymectrnenne MecTHoit agMUHACTpalvell MeKBEJOMCTBEHHOIO B3aHMOJEHCTBHA NpH
NpPeIOCTABMEHHH MYHHLIMITABHON YCIYIH He NpeycMOTPEHO.

2.16.7. Cpoxk npefocTapIeHHs MYHHIHMIAIBHOH YCJYrH He JI0OJUKEH NPEBBINATh TPHAUATH pabovnX
JIHEH ¢ MOMEHTA PerucTpaliy 3asBleHUs.

2.17. OcobennocTy NpenoCTaRIeHHS MyHHIMNANBHON yeayrn B MO ]

[IpHeM MOKYMEHTOB H BbIIaYa PE3YILTATA MPEJOCTABICHHS MYHMUHNAIBHOH YCAYTH MOryT OBITh
ocyuiecTanens! nocpencreom MdbL]

Mecta Haxomnenus u rpaduxn paborer M®L] npueegens! B npuiaoikeHnn Ne2 K HacTosiemy
a"hﬂMHHI’ICT[‘.IETI{BHDM}’ PEMNTAMEHTY, d TAkKHe PasMEIICHBI HA Hupi'que.

Llentp renedonnoro obeny:xusanns M®L] — 573-90-00.

Aupec caiita u MeKTPOHHOMN 11ouTE: Www.gu.spb.ru/mfe, e-mail: knz@mfespb.ru.

[1pu npenocraBneHHH MYHHIMNANLHON yeayry noapaszienenns M®L] ocyimecTnsion:

plaumMozieiicteie ¢ MecTHoil  agMHMHHCTpauMeli B paMKax 3aKMIOYEHHBIX COMMALICHHH O
BIaUMOICHCTBHH;

uH{opMHpOBAHHE TPAMKIAH W OPraHH3alHi MO BONPOCAM MPeIOCTARTEHHA MYHHLIMIANBHBIX YCIYT;

MPHEM ¥ BBLIAYY JOKYMEHTOB, HEOOXOMMMBIX JUIA MPEAOCTARNCHHA MYHHIHMANbHBIX YCHYT HIH
ABNAIONMXCH PE3YALTATOM MPEJOCTABIEHHE MYHHIHITAIBHEIX YCIYT;

00paboTky NepcOHANBHBIX JIAHHBIX, CBA3aHHBIX C NPEJOCTABIEHHEM MYHHIMIATIBHBIX YCIYT.

B cnywae mopmaun goxkymentos B MecTHyio aamuuHeTpanmio nocpeactsoM M®L] paborhuk M®L],
OCYINECTBIAIOMINI NpPHEM [JOKYMEHTOB, TNPEICTABNCHHBIX JUIA MOAYYEHHA MYHHIHOANLHOH YCIYIH,
BBIMONTHAET CNEAYIOIINE AelCTBHS:

onpefenser npeaMer obpatieHus;

yCTAHABIHBACT IHYHOCTE MPK/IAHHHA K ero NOIHOMOYHA;

MPOBOIMT NPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeGOBAHHAM, YKA3aHHEIM B NyHKTEe 2.6 HacToALIEro
AJIMMHHCTPATHBHOTO PErIAMEHTA;

KOHCYJILTHPYET TpakJaHuHa o nopsaake oopMIeHHA 3asBICHMA H MPOBEPAET NPABHILHOCTE €ro
otpopmienns. o npocsbe rpajxgiaHuHa, He cnocoDHOMO MO COCTOSHHMIO 3A0POBBA MO0 B CHILY HHBIX
npuuuH  cobGersennopyuno  oQOpMHTL  3asBieHHe, 3aseienHe odgopmusercs paboraukom MOLL,
OCYIIECTRIAIONIMM IPHEM JOKYMEHTOB, O 4eM Ha 3agBIIeHHH JIeNAeTcs COOTBETCTRYIONMIAN 3AITHCh,

onpenenser cnocob WHGOPMHPOBAHUSA 3asBUTENs O NpHHATOM MecTHOMH agMuHKCTpalieidl peleHHn
M0 NpeJoCTABNEHHI0 MYHHIMIANLHOH yenyrd (B yerHoH nuO0 nuceMeHHOH (opMme, B TOM HHCIe uYepes
M®LL, B ciyyae KeNaHHA 3afBHTENA NONAY4HTH orTBer 4epes M®LI), o wem Ha 3aABICHHH JenacTcs
COOTRETCTRYIONIAS TalHCE,

OCYINECTRIACT CKAHHPOBAHWE MPEeJCTABNEHHLIX JOKYMEHTOR, (POPMHpYET MEKTPOHHOE JIENO, BCe
JIOKYMEHTBI KOTOPOTO CBS3BIBAIOTCH €HHBIM YHHKATBHBIM HACHTH()HKAIMOHHBIM KOIOM, MO3BOJSIONIMM
YCTAHOBHTh NPHHALIEKHOCTE JIOKYMCHTOB KOHKPETHOMY 3aiBHTENIO W Buay oDpalucHHA 32
MYHHIHIAABHOH YCayroii;

3aBepAcT VIEKTPOHHOE JEN0 CBOCH AEKTPOHHOH MOANMHCEIO,

HAIpaR/IfeT 3agBICHHE, KOTTHH I0KYMEHTOB H PEECTp JOKYMEHTOB B MecTHYIO aMHHHCTPALIHIO:

B WICKTPOHHOM BHJIE (B COCTABE NAKETOB MEKTPOHHBIX JIe1) B TEUEHHE OAHOro pabodero AHA cO JHA
obpamenus sassutens 8 MOL;

Ha OyMaxuHbIX HOCHTENsX (B ciydyae HeoOXOMMMOCTH ODA3ATENLHOTO MPENOCTARIEHHS OPHIHHAIIOR
JIOKYMEHTOR) — B TeyeHHe Tpex pabouux aHed co aus oOpamenns sassurens 8 MOLL

B caydae npeocTaBieHHA KOMILIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIErO MYHKTY 2.6 HAcTOAIICTO
AIMHHHCTpaTHBHOTO pernamenta, pabornuk MOL], ocyumiecTRIMOmMMH NpHEM IOKYMEHTOB, NEnacT Ha
sasBienun 3anuck «O MPEJOCTARNEHWH HENOMHOTO KOMIUIGKTA JOKYMEHTOB npoHH(popMmupoBay. dakt
O3HAKOMIICHHS IPAXIAHHHA C 3alTHCHIO 3ABEPAETCA €0 NOANHUCEHI0. Ecn npu 3ToM rpakJaHiH oTKasancs oT
[OAa4YH 2afBjIeHHA M noTpeGoBan BO3BpaTa NPeJOCTABICHHLIX JOKYMEHTOB, [eflaeT Ha 3adBICHHH 3aMHCE
«HacTtosinee 3agBleHHE OTO3BAHO, JOKYMEHTHl RO3BPALLEHB] 3aABHTETION W BO3BPALAeT NPENOCTABICHHBIE
JIOKYMEHTBIL.



[lo oxkoHuaHuM npHeMa aoxymeHtoB pabotHuk MO®L] Beigaer 3asBuTeNIO pacnUcKy O TIpHeMe
AOKYMEHTUH C YRASAHHEM HX LHCPTHHA H Al bl

PaBoruuk MecTHOl aIMHHHCTPALIMK, OTBETCTREHHIH 28 NOJANOTOBKY MPOEKTA pellieHus, Hanpapiser
pe3yNETaT NpeA0CTaBIeHHA MyHHIHNAILHOHA yenyrd B M®L] s ero nocieayiomel nepeiady 3asBuTeNO;

B IEKTPOHHOM BHjie B TedeHHe ofHoro pabowero jmus co aus nognucanus [nasoit Mecroi
AIMHHHCTPALHH JOKYMEHTOB O NpPEeJlOCTABIeHHH (0TKale B NpeJoCTaB/IeHHH) 3aiBHTEIIO MYHHIHNATBHOH
YCIyTH;

na GyMamkHOM HOCHTENE — B cpoK He Gosiee Tpex pabounx aHel co ana noanucanus asoi Mectroi
AJIMHHHCTPAIIMH JOKYMEHTOB O NPEIOCTABNEHHH (0TKa3e B NPEJOCTABICHHH) 3asBHTEN0 MYHHIMNATLHOH
YCIIYTH.

PaGorauk M®II, oTseTcTBEHHBIH 3a BRLIAYY JOKYMEHTOB, Hoay4enHsix or Mecriolt anmunuctpanun,
He nosaHee aByx paGouux aHeii co aus MX noaydeHus or MecTHol aaMuHHCTpanKH, coobiaeT 3aaBHTENO
0 TPHHATOM pelIeHHH 1o Tenedony (¢ 3amuchio [aThl H BpeMeHH Tene(OHHOTO 3BOHKA), a4 TaKwKe 0
BO3MOMKHOCTH NMOJNY4eHHs gokymenTor 8 ML,

I11. Cocrag, NocAe10BaTeIbHOCTh H CPOKH BBINOJHEHHHA AIMHHHCTPATHBHBIX Npoueayp (aeicTemnii),
TpefoBaHKS K MOPAIKY HX BLINTOJHEHHSH, B TOM YHCJIe 0C00EHHOCTH BLINOJHEHHSA
AAMHHHCTPATHBHEIX NPOLEAYP B MIeKTpoHHOH dopme

3a mpenocTapieHHeM MYHMUMIANLHOH YCAyrH 3asBHTenH Moryt oOpamarbes ¢ 3adBieHHEM Ha
OyMakHoM HocuTene B MecTHyio agMuHucTpauuio nubo 8 MOILL

OnucaHe  TOCHENOBATENBHOCTH  AJMHHHCTDATHBHBIX — NPOIEAYP  0OPH  NpeloCTaBICHHH
MYHHUHIIAIBHOH YCTyTH:

MPHEM M PErHCTPALIASA 3AABICHHA H JOKYMeHTOB B MecTHOMH a/IMHHHCTpAIIHH;

NMPUHSTHE PElIEHHA O TIPeOCTARIEHHH MYHUIHNANEHOH yeayru mubo of oTkase B mpelocTaBICHHH
MYHHIMNATLEHOH yenyrd, HHQOPMHPOBAHHE 3adBHTENS O pesy/ibTare NpPeJOCTABICHHS MYHHIMNATbHOH
YCIIYTH.

3.1. [1pueM ¥ perncTpalHs 3asBieHHs U J10KYMEHTOB B MecTHO#H aMHHHCTpaliy

3.1.1. Cobuitis (lopunudeckie (akThl), SBISIONMECT OCHOBAHMEM JUIA HAYala aAMHHHCTPaTHBHOH
NpoLENyphl:

nocTynaeHne (MocpeacTroM JMyHOro obpameHus 3aseuTens MO0 MOCPEACTBOM OpraHM3aluH
nouytopoit ceasd, or M®DIL]) zasenenus B MecTHyIO aqMHHHCTpALHIO M TpHIAraeMbeix JOKYMEHTOB,
yKa3aHHBIX B MYHKTE 2.6 HACTOAINEr0 AJIMHHHCTPATHBHOIO periaMenTa (Jlanee — KOMILIEKT A0KYMEHTOB).

3.1.2. CopepskanHe aIMHHHCTPATHBHOH NPOLEAYPhI

PaGorhuk MecTHol aJIMMHHCTpPAIIHH, OTBETCTBECHHBI 34 NPHEM KOMIUIEKTa [OKYMEHTOB, MpH
obpamenun rpaxaad B MecTHyrO aJMHHHCTPALIHK:

onpejenser npeamMer obpaieHHs;

yCTaHABIMBAET JIHUHOCTD MPAIAHMHA H €ro MOJTHOMOYMHS;

KOHCY/IBTHPYET TpaskJaHHHa O nopaake odopmieHHs 3asBlIeHHS W [POBEPAET MPaBHILHOCTE €ro
oopmnenns. Tlo npocsfe rpaiaaHiba, He cloco0HOTO MO COCTOAHMIO 3A0POBBA JIHDO B CHIY HHBIX
npuuMH  coGCTREHHOPYUHO O(OPMHTE 3asBienue, saseienue odopmisiercs paborHukom MecTHol
A/MHHHCTPALHH, OTBETCTBEHHEIM 33 TIPHEM JOKYMEHTOB, 0 YeM Ha 3aABICHHH JEIAeTCA COOTBETCTRYIONIAA
3AIHC;

onpeaenser cnocod HHGOPMHPOBAHUSA 3aABHTENA O NPHHATOM MeCTHOH aIMHHHCTPALMEH PELICHHH
10 NpefOCTARNEHHI0 MYHHIHNANBLHOH YCIyrd (B YCTHOH JIHOO MHCHMEHHOH (hopme, B TOM HHCIE 4Yepes
M®L], B cnyyae enaHMs 3adBHTENA MNOJYYHTL OTBET HE€pe3 M®ILI), o yem Ha 3adBIEHHH JeNaeTcs
COOTBETCTBYIONIAA 3aHCh,

MpoBepseT HAJTWYHe JOKYMEHTOB M JIaeT MX OUEHKY Ha NPEeIMET COOTBETCTBHA MEPEUHIO L0KYMCHTOB,
YKa3aHHBIX B yHKTE 2.0 HACTOALIEr0 AJMHHHCTPATHBHOTO periiaMenTa;

KCEPOKOMMpYET AOKYMEHTHI (B ciyuae HeoOX0IMMOCTH) At POPMHPOBAHHS THUHOTO JIENa, 3aBepseT
KOMHN foKyMmeHToB, Konuu 3aBepsioTcs MOANHCHIO JIMIEA, OTBETCTBEHHOIO 34 IMPHEM JOKYMEHTOB, C
YKA3aHHEM ero JODKHOCTH, GaMHITHK W HHHIHAIOB, 4 TAK)KE JaThl 3aBEPCHUA KOIHH,



dukcupyer (akT nprema JOKYMEHTOB, YKA3aHHBIX B NyHKTE 2.6 Hactosmero AJAMHHHCTPATHBHOTO
PEINEMENTH, B MY PHAIC PSIHCTPAlmK,

BHIJIAET 3AsSBHTENI0 PAcNMCKY O NpPHEME JOKYMEHTOB C YKa3aHHEM MX [epeyHs M Jiarkl [IpHeMa
(pacmycKa He BBIAETCH B Clyyae NOCTYIUIEHHA JOKYMEHTOB [0 TOYTE, @ TaKke N0 HHPOPMALHOHHBIM
CHCTEMaM 00IIero nons30Banus);

B CyYae NpeJoCTABIEHHS KOMIJIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIETO MYHKTY 2.6 HACTOAIIEro
AJIMMHHCTPATHBHOIO PErTIAMENTA, JIEaeT Ha 3asBIeHHH 3amuchk «() NpenocTaBIeHHH HENOMHOTO KOMILIEKTa
A0KyMeHTOB nponndopMupoBany». DakT 03HAKOMIIECHHS TPakIAHHHA C 3aITHCEIO 3aBEPAETCH €0 MOIMHCHIO.
Ecnn npu 5ToM rpakIaHHH OTKA3aucsA OT MOJAadu 3asBjieHHs W norpeboBan BO3Bpara MpeioCTaBIEHHBIX
JNOKYMEHTOB, JlefaeT Ha sasBlieHHH 3anuck «HacTtosmee 3aspneHHe OTO3BAHO, NOKYMEHTBI BO3BpallCHEI
3aABHTENI0) W BO3BPALIAET MPEIOCTABIECHHBIE JOKYMEHTBI;

mepefiaeT 3asBleHHE W KOMIUIEKT JOKYMEHTOB [UIi NPHHATHA pelieHHs paGoTHHKY MecTHOH
a[IMHHHCTPALIHH, OTBETCTBEHHOMY 34 NOJANOTOBKY [POEKTA PelleHH.

PaborHuk MecTHOH aJIMHHHUCTPAIlMH, OTBETCTBEHHBIH 3a NpPHEM KOMIUIEKTA JIOKYMEHTOB, IpH
obpaienun 3ageuTenei nocpeacrsom M®PLI;

MONYYAET KOTMHH JIOKYMEHTOB M peectp NokymeHToB W3 M®I] B onexrponHom Buie (B cocTase
MAKeTOB MEKTPOHHBIX JIeNl Moaydareneii MyHHIMNANsHOH ycuyru) u (uiu) Ha OYyMakHBIX HOCHTENAX (B
ciyyae HeobxoauMocTH 00A3aTeIbHOTO NPe/ICTARNEHAS OPHIHHANIOB JIOKYMEHTOB);

IPOBOJMT CBEPKY peecTpa JOKYMEHTOB ¢ NPE/CTABIEHHBIMHA JOKYMCHTaMM;

MpoBEpAeT HATHYME JOKYMEHTOB H JaeT HX OLEHKY Ha NpeJMeT COOTBETCTBHA NEPEYHIO IOKYMEHTOB,
YKa3aHHBIX B TYHKTe 2.6 HacTosmero AJIMHHHCTPaTHBHOTO PerlaMenTa;

dukcHpyer (dakT npHema JOKYMEHTOR, YKa3aHHBIX B IIYHKTe 2.6 HAaCTOAIIET0 AJMHHHCTPaTHBHOTO
pernaMenTa, B JKypHAe PerHcTpaliH;

mepefaerT 3agpieHHe W KOMIUICKT JOKYMEHTOB JUI NPHHATHS pemienus pabotuky MecTHoi
a/IMHHUCTPALIMH, OTBETCTBEHHOMY 34 ITOJITOTOBKY MPOEKTa PelIeHHA.

3.1.3. [poo/mKHTEIBHOCTS AIMMHUCTPATHBHON MPOLEY bl He JIO/DKHA NPEBLIIATH OJHOTo pabouero
JIHA € 1Tl OCTYTJICHHA KOMIIIEKTa JOKYMEHTOB B MecTHyIo aiMHHHCTPAIHIO.

3.1.4. OTBeTcTBEeHHEIE 32 BBIMOIHEHHE AJIMHHUCTPATHBHON NMPOLEIYPLI JOIKHOCTHBIC JTHIE:

paGotHuk MecTHOH aIMHHHCTpAUMH, KoTOpuii pemenxeM [nasbl MecTHOH aIMMHHCTpaLHH
JIeTerHpoBan Ha HCMOIHEHHE IPOLEYP [0 NPEJOCTABNCHHIO JaHHOH MyHHUHNAILHOH YCIYTH.

3.1.5. KpurepHn npUHATHA PEUICHHA B paMKaX aIMHHHCTPATHBHON NMPOLEYPhI:

COOTBETCTBHE KOMIUIEKTAa JOKYMeHTOR TpefoBaHMsM, YKa3aHHEIM B MyHKTe 2.6 HACTOANIETO
AJIMHHHCTPATHBHOIO PErIAMEHTA.

3.1.6. Peaynaerar afMHHHCTPAaTHBHOI NpOLIEaypHI:

BbIIaua 3AABHTENIO PACIIHCKH O NPHEME JIOKYMEHTOB ¢ YKa3aHHEM HX MEPeHs H JaThl IPHEMA,

nepenaua paGorHukom MecTHOM aIMHHMCTPALHH, OTBETCTBEHHBIM 32 MPHEM KOMIIIEKTA IOKYMEHTOB,
jafdBIeHAS H KOMIUIEKTa JIOKYMEHTOB paboTHHKY MECTHOH aIMHHHCTpAlMH, OTBETCTBEHHOMY 3a
NOAFOTOBKY [POEKTa PEIeHHA.

3.1.7. Crioco6 huKcalMK pe3yILTaTa BRINOIHEHHS aIMHHHCTPATHBHOH NMPOLIEYPhI:

perucTpanus 3aspieHns 0 JOKYMEHTOB B XYPHAE PErHCTPallHH.

3.2. llpunATHe pelIeHHs O MNPEIOCTABJCHHH MYHHLUHMNANBHOH YCIyry nubo of orkaze B
MpPefOCTaBNeHHH MYHHIMNANLHON YCuyr, WH(OPMHPOBAHHE 3aABHTENA O PE3YNLTATE MPEJOCTaBICHHA
MYHHIMOAIBHOH YCIyrH

3.2.1. Cobpitis (fopuamueckue (akTei), ABASIOLMECS OCHOBAHMEM JUIA Hauala aiMHHHCTPATHBHOH
NpOLEAYPbI:

nonyuenne paborHukom MecTHoli QIMHHHCTPALMH, OTBETCTBEHHBIM 34 TOITOTOBKY MPOEKTA
pelen s, 3asBIeHHs H KOMIUIEKTa JIOKYMEHTOB 0T paboTHHKA MecTHoH aJMHHHCTPALIHH, OTBETCTBEHHOIO
3a MPHEM KOMITJIEKTA JIOKYMEHTOB.

3.2.2. Cozepxkaine aJiMHHHCTPATHBHOH MPOLETYPhI

PaGoTHik MecTHOH aqMHHHCTPALIMH, OTBETCTBEHHEIH 38 NOArOTOBKY MPOEKTa PEICHUA:

NpoRepseT JAHHBIE 3aABUTENA U NPEICTARICHHBIC HM CBEICHHU,



aHa/lM3HpYeT [JaHHble, MNpEIACTABJICHHBIE 3aiBHTENEM, C HENbi0 MPHHATHA  PElIEHHA
e L A L A PR L R e e L M S

B CIyyae NPHHATHS PELIEHHS O MPeJoCTABICHHH MYHULMIAILHOR YCJIYIH FOTOBHT NPOEKT PelleHns
MecTHoH agMHHHMCTpAlMH O NPEJOCTABICHHH MYHHLHNAILHOH YCHYrH, a TakKe NHCHMCHHBIH OTBET MO
CYLECTBY MOCTAaBIEHHbIX B obpaieHun BonpocoB B cihepe cozganus TCH, coBeToB MHOTOKBapTHPHBIX
A0MOB, (OpMHPOBAHHS 3eMENBHBIX VYACTKOB, HA KOTOPBIX DAacnofioweHbl MHOTOKBAPTHPHBIE Joma (1o
topme cormacho npunmkeHHIo No 4 k HacToAIeMyY AJTMHHHCTPATHBHOMY perjlaMeHTy);

B C/Iyuae NPHHATHA pelneHHA o0 oTKaze B NPENOCTAB/ICHHH MYHHUHNANLHOH YCIYIH MOTOBAT MPOEKT
MHCbMa O HEBO3MOXKHOCTH MCTONHEHHA 3ampoca C yka3saHHeM NpHYWH B ajpec 3aseuTens (no dopme
cornacHo npuiokenuro Ne 5 K HacTosmeMy AJIMHHHCTPATHBHOMY PEITIaMEHTY ):

nepeaeT NoAroToBIEHHbIE AoKyMeHTH [Tase MecTHOH agMHHEHCTpaLIHK.

['apa MectHoii agMuHHCTPaLMH:

H3yuaeT Mpe/ICTaBICHHBIC IOKYMCHTBI H NOANHCHIBACT HX;

B CITydJae HECOITIACHS — H3JIAraeT 3aMeyaHHs M BO3BPaLlaeT yKalaHHbIe JOKYMEHTE! Ha 1opaboTKy.

IMocne nopnucanus [Mmapoil MecTHOl agMHHHCTpaIIMH YKa3aHHBIX JOKyMeHTOB pabotHuk MecTtHoil
aJIMHHHCTPAIIHH, OTBETCTBEHHBIH 3a MO/INOTOBKY NMPOEKTA PellleHH:

PErHCTPHPYET HX B IKYPHAIE PErHCTPAIIHH;

HampapjIdeT pelIcHHE MecTuoi AIMHHHCTpAllHH O [OpefoCTaBICHHH M}"HHHHHEU][:HUﬁ YCIyru c
MPHIKCHHEM MTHCBMEHHOTO OTBETA N0 CYUICCTBY MOCTARICHHBIX B DﬁpﬂﬂlﬂHHH BOINpPOCOE B un:]:epe
cosnannsd TCXK, coBeToB MHOTOKBAPTHPHBIX JOMOB, (POPMHPOBAHMS 3EMENIBHBIX YHACTKOB, HA KOTOPBIX
pacnofioikKeHsl MHOTOKBAPTHPHEIE JIoMa, THOO MHCEMO 0 HEBOIMOKHOCTH HCTIOTHEHHA 3anpoca ¢ yKazaHHeM
NpHYHH 3aABHTEIO, B Cly4dae BOJICHIBABICHHA 3adBHTCIA MNOINYYHTL Pe3yIeTar NpejocTaBICHHA
MYHHUHNANBHOH yenyrun B M®L] nanpasnser ykazannpie gokymentsl 8 M®LL nna nocnenylomeit nepenaun
JAHABHTEO,

3.2.3. lpoaomxurenbHOCTE AIMHHHCTPATHBHOM Npoueaypel He JOMKHA MPEBBIIATH JBAALATH TPeX
pabouux nHeit.

3.2.4. OTReTCTBEHHBIMH 32 BBINOIIHEHHE AIIMHHHCTPATHBHOMH 1POLENYPb] ABIAIOTCH:

paboTHuK MecTHOI aIMAHHUCTPALHHK, OTBETCTBEHHBIH 32 NOArOTOBKY [POEKTA PEIICHMA;

I'nasa MecTHo#l agMHHHCTpPALIHH.

3.2.5. Kpurepuu NnpHHATHA PelIeHHS B PAMKaX aMHHHCTPATHBHOH NpolleIyphi:

HAJTHYHE OCHOBAHMIH JUIS OTKa3a B [PENOCTABACHHH MYHHUMIAILHOH YCIYIH, YKA3aHHBIX B IIYHKTC
2.10.2 HacTosumero AJIMHHHCTPATHEHOIO PErfiaMeHTa.

3.2.6. Pesynbrar aIMHHHCTPATHBHOMH NPOLEYPL! H NOPALOK NCPeAavH pe3yisTara:

Hanpasnenue sagutenio (mmbo B M®L]) pewennsa MecTHOH aIMHHHCTPalHH O MNPEJOCTABICHHH
MYHHIHNANBHONH YCAYTH ¢ NPHIOKEHHEM MHCEMEHHOTO OTBETA [10 CYLIECTBY MOCTaBACHHBIX B 00palieHnH
sonpocoe B ciepe cosmanus TCXK, coBeToB MHOTOKBAPTHPHBIX JIOMOB, (DOPMHPOBAHHA 3eMENBHBIX
Y4aCTKOB, HA KOTOPBIX DACHOJNOMEHB MHOMOKBAPTHPHEIE J0Ma, JHOO NHCEMA O HEBOIMOMKHOCTH
HCTOJNIHEHHA 3al1POCa ¢ YKa3aHHeM ITPHYHH.

3.2.7. Cnoco® (hHMKcallMH PesyIbTATa BLINOJHEHHS aMHHHCTPATHBHON IIPOLIE1YPhI:

pErHCTpanis B KYPHAJIE perucTpauny pemends MecTHOH aIMHHHCTPAlHH O TNpPeloCTABIEHHH
MYHHUHNAIBHON yenyru Tu6o mHchMa 0 HEBO3MOIKHOCTH HCIOIHEHHA 3anpoca ¢ yKasaHHeM MPHYHH.

1V. MopmB1 KOHTPOJIN 32 HCNOJHEHHEM AIMHHHCTPATHBHOIO PErJIaMenTa

4.1. Texympii KOHTpOJIL 33 coOOMIOAEHHEM NOCHEIOBATEILHOCTH JCHCTBHH, ONpeleeHHbIX
AIMHHHCTPATHBHBIMH MPOLEAYPAMM [0 [PENOCTABNEHHI0 MYHHUMNAILHOH YCIYTH, OCYMIECTBAACTCA
rnasoil (3amectuTenem rnaeel) MecTHOH aIMHHHCTPALIHH.

4.2. I'napa (3aMecTHTENE rmMaesl) MecTHol aaMHHHCTPALHH OCYLIECTRIAET KOHTPOIE 3a:

HAUIEKALIHM HMCIOTHEHHEM HAacTOsIero AJMMHHCTPATHBHOrO perfiamenTa paboTHHkamu MecTHo#H
aIMHHHCTPAIHH;
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obecrnedeHneM COXPAaHHOCTH MPHHATHIX OT 3aABMTENS JOKYMEHTOR W cobmoneHneM paboTHHKAMH
h’ILLlI‘lUP‘l QAMEFIRFIL L AL FF ULUG\.’-H]‘IUL lL'-.ﬁ (LN \.-GU[J_}' n LPGLMGUI hi lIUE..Hn.-U]‘I.ﬂ..‘lhI.‘.II:}J.A AdannblAa SAABF LGJIA.

4.3.'napa (3amecTTent rnaesl) MecTHoll agMHHHCTpaLMK, a TaKOKe MYHHIMNANLHEIE ClyXKallHe,
HEMOCPEACTBEHHO NMPENOCTABNMIONIHE MYHHLMIAIBHYIO YCIYTY, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTE 3a
coDoieHe  CPOKOB M [OPAJKA [IPHEMa JOKYMEHTOB, COOTBETCTBHE Pe3vikTATOB PACCMOTPEHMSA
IOKYMEHTOB TpeOOBaHHAM 3aKOHOJATENLCTBA, IPHHATHIO MEp [0 NPOBEPKE NPEICTABICHHBIX IOKYMEHTOB,
cobnrofieHHe CPOKOB W TMOPAJKA NPEeJOCTARNeHHS MYHHIHMANRHOH YCOYrH, NOATOTOBKM OTKaza B
NpelOCTABIEHHH MYHHIHNansHOH ycnyrd, 3a coOmoleHHe CpPOKOB W NOpAIKa BhUIAYH JOKYMEHTOB.
[lepconanchaa orsercrBennocTe [naBel (3amecTHTena masel) MecTHOH ajIMHHMCTpalHH, a Takme
CIYKAUIMX, HENOCPEICTBEHHO MPENOCTABASIOIMX MYHHIMIANBHYIO YCIYTY, 3aKpelieHa B JO/KHOCTHBIX
HHCTPYKIHAX B COOTBETCTBHH ¢ TpeGOBaHHAMH 3aKOHO/IATE/ILCTBEA.

B JACTHOCTH, M}’HHL[HI'IBJ'II:I-IBIE CIIYHAUIHE HECYT OTBETCTBEHHOCTE 3a:

TpeboBanne y 3agBUTENeH JOKYMEHTOB HIH IIIAaTel, HE TPEAYCMOTPEHHBIX HACTOALIHM
AJIMHHHCTPaTHBHBIM PeriaMeHTOM;

OTKA3 B MNpHEME JOKYMEHTOB TI0  OCHOBAHHAM, HE  MNPEAYCMOTPEHHBIM  HACTOHILHM
ATMMHHCTPATHBHBIM PErTIAMEHTOM;

HAPYIICHHE CPOKOB PErHCTPAIIHH 3ANPOCOB 3adBHTENA O NPENOCTARNEHHH MYHHIHIAILHOH YCIIYTH,

HApYIIEHHE CPOKA NPeAOCTaBICHHA MYHHLIHNANBHOM YCIyTH.

4.4, Pyropogurens MDL] ocyliecTEISeT KOHTPOIL 34;

HAIUIENAIIMM HCTIOJIHEHHEM HACTOAIIEr0 AMHHHCTPATHBHOTO pernaMenta padorHukamMu MOII;

nonHoTol npuHuMaemelx  paboraukamu MOPLl or zasBMTens JIOKYMEHTOE H KOMILIEKTHOCTH
NOKYMEHTOB 15 nepejayd uxX B MecTHyio aiMHHHCTPAIHIO;

CBOEBPEMEHHOCTRIO W NOJHOTOH nepegayd B MecTHYIO aJMHHHCTPALHIO NPHHATHIX OT 3aABHTENSA
JIOKYMEHTOB;

CBOEBPEMEHHOCTRIO M MOJHOTOH JOBe/eHHs J10 3asBUTENS NPHHATHIX oT MecTHON anMHHMCTpaIHH
HH(OPMALAM H IOKYMEHTOB, ABISIOUIMXCS PE3YIBTATOM PEIeHHs O MPeJoCTaBICHHH MYHHIHNAIbHOM
yenyru, npuHaToro MecTHoll anMUHHCTpariieii;

obecrieueHHeM COXPAHHOCTH NMPHHATEIX OT 3agBHTENS JOKYMEHTOBR W COOMOIEHHEM COTPYAHHKAMH
noapasaenenus ocobeHnocrei no cbopy M 0dpaboTke NEpCOHANBHBIX JAHHBIX 3aABHTENS.

[lepconanbhas orsercrBeHHOCTs pykoBouuTeads MPLl w  pabornukos M®L] 3akpenncHa B
JOIKHOCTHBIX HHCTPYKIHAX B COOTBETCTBHH ¢ TPeDOBAHHAMH 3aKOHOIATEILCTRA.

PabGorauxn M®L] necyr oreercTBeHHOCTE 34!

NOJHOTY TpPHEMAa KOMIUIEKTA JIOKYMEHTOB Y 3ad4BHTENd, B C/IyYae ecjiH HeCOOTBETCTBHE
IPENCTABIEHHBIX JOKYMEHTOB, YKA3aHHLIX B HactosileM AJMWHHCTPATHBHOM pernaMmeHTe, ABHJIOCH
OCHOBaHHEM JUIA 0TKA3a 3a9BUTENIO B [IPEIOCTABIEHHH MYHHIHNIANBEHOR YCITYTH;

CBOEBPEMEHHOCTE HH(GOPMHPOBANHA 3a4BHTENS O pPe3yILTaTe MNPeNOCTARICHHS MYHHIHNATBHOMH
YCIYTH;

TpeGoBaHue Ul MPEJOCTABJICHHA MYHMUMIAIBHOH YCIYrH J[OKYMEHTOB M (HJM) IUIaThl, He
MpeIyCMOTPEHHBIX HOPMATHBHBIMH TMPABOBBIMH aKTAMH, PErylHPYIOIHMH TNOPSAOK MpeloCTaBIeHHs
MYHHLHIAIBHOH YCIYTH.

4.5. B pamkax nmpenocTasieHHi MyHHIHNANILHOH YCIYIH OCYIECTRISMIOTCH IUIAHOBLIE H BHEILIAHOBLIE
NPOBEPKH MOJHOTE H KAYeCTBA IIPEI0CTABICHHS MYHHIMITATBHOH YCITYIH.

['napa (3aMecTHTENE ITIABE 110 NPUHAIEXHOCTH Bonpoca) MecTHONH aIMHHHCTPALIHE eXEeKBAPTANIBHO
ocymecTenseT BeIOOpOUHEIE NPOBEPKH e  3a4BHTENeH Ha NpeIMeT MPaBHILHOCTH MPHHATHA
MYHHIMIATGHBIMH CTYKAIAMH PELIEHHHA, & TAKKE BHEIUIaHOBBIC POBEPKH B ClIydae MOCTYIUICHHS Kalod
(npeTten3wii) rpajkaH B paMkax pocynebHoro obkanosaHus.

Pyxopoautens M®I] ocyiecTriseT MIaHOBLIE H BHEILTAHOBLIE NPOBEPKH JEATENBHOCTH PaDOTHHKOB
M®I] B cOOTBETCTBHM C MONOKEHHEM O MPOBEIEHHH NMPOBEPOK.

V. Nocynebuntii (BHecyebHBIi) NOpaIoK 00:KAT0BAHNA PelIeHHTH
H aeiicTeril (DezneiicTeun) MecTHOH AJIMHHHCTPALIHH, 2 TAKKE I0JZKHOCTHBIX JIHI, MYHHUHIAJALHBIX
caymamux MecTHoi agMHHHCTPaUHH



5.1, Jassricin AMCUL Gpanw na Aaucysaconue (onooyacGnue) ulmanuvpanne powcnnl s acllvionil
(GespmeitcTeus), npuHaTeIX (ocyluecTBNfeMbix) MecTHolt agMuHHCTpauMeli, NOMAHOCTHBIMH JIHIIAMH,
MYHHIHOATEHBIMH COykamMuMH MecTHoi agMHHMCTpalMH, B XOJ€ MPENOCTABICHHA MYHHLHNAIBHOM
yenyra. JlocyneOHbiii (BHecyneOHbIH) Nopanok o0xanopanns He WCKMOYaeT BO3MOMKHOCTh ofikanoBaHH:A
pemienHit W jgeiicteuil  (Oe3melicTBHA), TNPHHATHIX (OCYLIECTBASEMBIX) B XOAe [PENOCTABIEHHS
MYHHIMIATEHOH yenyri, B cyaebHom nopanxe. JlocyneOueii (BHecynebHEIR) nopanok obkanopaHds He
SABJIAETCA JUIS 3aABUTEN 00A3aTeIbHBIM.

5.2. 3agBuTENnE MOKET oOpaTHTRCA ¢ kanoboi B TOM YHCE B CNEAYIONNX clyqasx:

HapyllleHHe CPOKa PErHCTPalMH 3anpoca 3adBHTENA 0 NPEIOCTaRICHHH MYHHIIMNAIBHON YCIyrH;

HapYlIeHHe CPOKA IIPe/IOCTABICHHS MYHHIMITANLHOH YCIIYTH;

TpefoBaHMe y 3asBHTENS JIOKYMEHTOB, HE IPEJyCMOTPEHHBLIX HOPMATHBHBIMH NMPAaBOBBIMH aKkTamH
Poccuiickoii @efepaliii, HOPMATHBHBIMH [paBoBbIMH  akTaMH cyObekToB Poccuiickoii Penepauun,
MYHHIHIATBHBIMH IPABOBEIMH aKTaMH [T NPeJ0CTaBIeHHA MyYHHIHIIANBHOR YCIIYTH;

OTKa3 B MpHeMe JOKYMEHTOB, MPEIOCTABNEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMH NPABOBRIMH
aktaMu Poccuiickoii Megepalivi, HOPMATHBHBIMH [TPaBOBBIMH aKTaMH CyOREKTOB Pocchiickoit @eaepaliii,
MYHHIHIIUIBHBIMH [IPABOBBIMH AKTAMH 1A NPEJOCTABIEHHA MYHHIHIATBHOH YCIYTH, Y 3adBHTENA;

OTKa3 B IpeJOCTABICHHH MYHHLUMIAIBLHON YCIYIH, €CJIH OCHOBAHHS OTKa3a He MNpeJyCMOTPEHBI
(eiepanbHEIMH 3aKOHAMH M TPHHATHBIMH B COOTBETCTBHH C HHMH HHBIMH HOPMATHBHBIMH TIPABOBBIMH
akrame Poccuiickol ®enepaimy, HOPMATHBHEIME NPABOBLIMH aktTaMu cydbexrToB Poccuiickoii enepaunn,
MYHHIIMTAIBHBIMHU [TPABOBBIMH AKTAMH;

sarpeboBaHHe ¢ 3aSBHTENA [pPH MPENOCTABJEHHH MYHHIMIOANBHOH YCOyrH [U1arkl, He
npeaycMOTPEHHOH HOPMATHBHBIMM - npaBoBeiMM  aktamu  Poccuiickoit  Qenepaiiii, HOPMaTHBHEIMH
npasoBeIMH aKTaMu cyObexToB Poccuiickoit Qenepauuu, MyHHIHNANEHEIMH MPABROBRIMH AKTAMH;

orkas MecTHoll agMuHHCTpalMK, Ao/uKHOCTHOTO NHua MecTHol agMMHHCTpallHH B HCTIPABICHHH
AONYUWIEHHBIX ONeYarok H owuboK B BbUIAHHBIX B PE3yNILTATe NPEIOCTABIEHHA MYHHIHNANBHOH YCTYTH
JAOKYMEHTaX JHOO HapyllleHHe YCTAHOBIEHHOIO CPOKA TaKHX MCIpaB/ieHHH.

5.3. Ipuem kanob B nuceMenHoii Gopme ocymectrnsercas MecTHoil afMHHHCTpalMel 10 aipecy H B
cooTBeTCTBHH ¢ rpadmkoM paboTsl, ykasasHeiM B nymkre 1.3.1.1 Hactosmiero AJIMHHHCTPaTHBHOIO
pernaMenTa.

Kanoba s nuceMmenHo# GopMe MoxkeT OBITL HAaNpaB/ieHa 110 NOYTE,

B cayuyae nogaum  kanoObl  1IpH IMYHOM  [IpHEME  3adBMTENb  [IPCACTABIAET JOKYMEHT,
YAOCTOBEPAIOIHI €T0 JTHYHOCTE B COOTBETCTBHH ¢ 3aKoHoaTenscTBoM Poccukickoil denepainy.

54.B cnyuae ecnu wanofa monaercst uepe3 NpeICTABHTENA 3adBHTENS, TAKKe NpPeACTaBIACTCA
MOKYMEHT, MOATBEPIAIONIHI TIOTHOMOYHS HA OCYLIECTRICHHE NEHCTBHI 0T HMeHH 3aiBuTeNd. B KauecTse
JIOKYMEHTA, TOJITBEPH/IAIONIET0 TOMHOMOYHA HA OCYIIECTBIeHHe NEHCTBHH OT MMEHH 3adBHTENS, MOMKET
OBITE MpeacTaBICHA:

o)opMIEHHas B COOTBETCTBHH C 3aKoHojaTenhcTBoM Poccuiickoit @efepalnu A0BEpeHHOCTh (1A
(PHIHUECKHX JIHLL),

odopMieHHas B COOTBETCTBHH ¢ 3akoHoxarensctBoM Poccuiickoit deiepauun NOBEPEHHOCTS,
MOAMHCAHHAA PYKOBOIMTENEM 3asBMTE/ HIH YINOIHOMOYEHHBIM 3THM pYKOBOJHTENEM IHUOM (s
HOPHIHYECKHX JTHIT);

KOTIHS PElIeHHs 0 HazHayeHHH wiK o6 n3bpanuu mubo NpUKa3a o Ha3HAYEHUH (PUINYECKOTO JHIA Ha
AOKHOCTE, B COOTBETCTBHH ¢ KOTOPSIM Takoe (HIHUecKoe NHI0 obNanaer nmpaBoM AeHCTBOBATE OT HMEHH
3agBUTENS O€3 NOBEPEHHOCTH.

5.5. B anextponHoii dopme B MecTHYI0 aIMHHHCTpaLHMIO xajio0a MOKeT ObiTh NO/IAHA 3aABHTEIICM
NOCPENCTBOM:

ohunmansHoro caiita MecTHOH aIMHHHCTpAlHH B HH(OPMAMOHHO-TENEKOMMYHHKAIHOHHOH CETH
«HuTeprers;

denepanbHOi rocynapcTBeHHOi HHpOPMAUHOHHOH cucTeMbl «EAHHBIA NMOPTAN rocylapcTBEHHBIX H
MYHHUHNATEHEIX yeuyr (bynxuuii)» wim [loprana.
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[lpp nonave xanof B 2MEKTPOHHOM BHIE [JOKYMEHTHI, YKajaHHble B MyHKTe 5.4 HacTofuiero
:Hummmulpmnunulu Peliiancii i, muL YL Conin Ll LaDiciim D l.ln.!ju'm.- UL PUTICDLA. Y UL LU,
MOJANHCAHHBIX WIEKTPOHHOH NOANKCHIO, BHI KOTOPOH NPEyCMOTPEH 3akoHonarenscTBoM Poccuiickoi
Dejiepanuu, NpU 3TOM JIOKYMEHT, YA0CTOBEPAIOUIMH JIHYHOCTE 3asBUTENd He Tpedyercs.

5.6. Kanoba paccmarpusaerca MecTHoii aqMHHHCTpalHed,

JKanoba moxer OwiTh nNojgaHa 3adBUTENIEM dHeped CTPYKTypHble mnoapasjeneHus MOLL [lpu
noctyniaeHnn #anobder M®L] obecneunraer ee nepenauy B MecTHYIO aIMHHHCTpAIIHIO B MOPAIKE H CPOKH,
KOTOpPBIE YCTAHOBIEHBI COrMalneHueM o s3aumoneicTeun mMesay M®LL u Mecthoit anmuaucTpaumnei, HO He
no3axee cneayouiero pabodero JHA co JIHA NOCTYIUIEHHS Kanobbl.

5.7. Kanoba nonkua conepkars:

HauMeHoBaHHe MecTHolf aaMHHHCTpalMH, JOIKHOCTHOrO jwmua MecrHo#t agMunucrpauuu nubo
MYHUIMIANBHOTO chayaamero MecTHoi agMHHHCTpAaLMH, pelieHus W jgeiicteus (DesneHcTBHE) KOTOPRIX
obxanyiorca;

hamMunuio, UM, OTYECTBO (MOCHENHEE - MPH HAIWYHM), CBEICHHA O MECTE JKHTEIbCTBA 3aABHTENA —
(uzuueckoro nuina mMbo HAHMEHOBAHWE, CBEJIEHHA 0 MECTE HAXO0XJIEHHH 3asBHTENA — KOPHIHYECKOTO JTHIA,
a Takke HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (agpeca) MMEKTPOHHOH MOYTHI (MPH HATHYHH) H
NOYTOBKIN ajpec, 0 KOTOPLIM JIOTKeH OBITEL HAMIPAB/IEH OTBET 3aABHTEN;

cBeleHHs 00 ofanyembix pemeHHsx M Aedcreuax (Oezpedictuu) MecTHol aaMuHHMCTpPALMH,
JAOKHOCTHOTO MHia MecTHol afMuHMCTpanK THO0 MYHHITMNANEHOTO CNYKAIIero;

JIOBO/IBI, HA OCHOBAHHH KOTOPLIX 3adBHTEllL He COIVIACeH C pelleHHeM W JeficTBHeM (DesneficTBHEM)
MecTHol aJIMMHHCTpallHK, Jo/uKHOcTHOro muua MectHoH agMuHHCTpaumH, JHO0 MYHHIHNANBHOTO
caykamero MecTtHOH anMHHHCTpauuu. 3assuteieMm Moryt ObiTh NpejcTaBieHbl JOKYMEHTHI (TpH
HATMYHH), MOATBEPAIAIONINE JOBOJILI 3aABUTENS, MHOO HX KOIHH.

5.8. B ciyuae ycTaHOBIEHHA B XOJ€ WM M0 pe3y/bTaTaM paccMOTpeHHd jkano0bl MpH3HAKOB COCTaBa
aIMHHHCTPATHBHOIO  MPAaBOHAPYIUEHHA HJIH  NpecTYIUIEHHA, JO/DKHOCTHOE  JIHIO, HAAeNeHHOE
MOJHOMOYHAMH [0 PacCMOTPEHHIO #Kanod, He3aMeIMTENBHO HanpasidgeT HMEIOIIHecd MaTepHankl B
OpraHsl NPOKYpaTyphl.

5.9. Kanoba, nocrynupmas B MecTHyio agMHHHCTpaLMIO, MOANEKHT DPETHCTPAallMH He No3Hee
cneayomero pabodero AHA co aHA ee noctymneHHA. JKanoba noanexHT pPacCMOTPEHHIO AOIKHOCTHBIM
oM MecTHONH aIMUHHCTPAIWH, HAJNENEHHBIM MOJHOMOYHAMH 10 PACCMOTPEHHIO Kanod, B TEYeHHE
naTHaauaTi pabouux aHel co JHA ee perHcTpaluu.

B cnyuae obwanosanua ortkaza MecrHolt agMHHMCTpalMM, Jo/BKHOCTHOTO nHuHa MecrHoH
aJMHHHUCTPAIIHH B MpHEME JOKYMEHTOB Yy 3asBuTens JAHOO B HCHPABIEHHH JONMYUIEHHBIX ONEYaToK H
omnO0OK WIH B clydae oOKanoBaHMA HapyWIEHHs YCTAHOBIEHHOTO CPOKa TaKMX Wcnpapienwil kanoba
paccMaTpHBaeTcs B TeueHHe NATH pabouux JHel co JH ee perHcTpalHH.

5.10.[To pesyneraram paccMoTpenus wxanoOwel MecTHad aqMHHMCTpallHd NPHHAMAET OIHO H3
CIENYIOMNX PEIICHHIH:

of ynoeneTBOpeHHH KanoOBl, B TOM uucie B (popMe OTMEHBI NPHHATOrO PELICHHH, HCNPaBICHHA
AonymeHHsx MecTHOH aJMHHHCTPALHH ONe4aToK W oMO0K B BRIJIAHHEIX B PE3YNETATE Npe/loCTaRNeHHs
MYHHULHMANBHONH YCIyrH JOKYMEHTAx, BO3BpATA 3asBUTENIO NCHCIKHBIX CPE/ICTB, B3HMAHHE KOTOPLIX HE
NpelyCMOTPEHO HOPMATHBHBIMH NpaBoBeMH akTamu Poccuiickoii (Denepaliii, HOPMATHEHEIMH MPABOBEIMH
aktaMu cyOwekToB Poccuiickoif ®enepauuH, MYHHLIHIATBHBIMH NPABOBLIMH aKTaMH, a TAKKE B HHBIX
dopMax, He mozgHee nATH pabounx JHel €O [HA NPUHATHS pPelIEHHS, €ClH HHOE HE YCTAHOBJIEHO
sakoHOMareascTBoM Poccuiickoil Meaepanuu;

00 oTKase B yIOBIETBOPEHHH a0k,

5.11. OtBeT Mo pe3yNLTATAM PACCMOTPEHHA KanoObl HANpaBiseTcs 3aABHTCNIO HE NO3JHEC JHA,
CEIYIONIEro 3a JIHeM MPHHATHS PeLIeHHs, B IHCEMEHHOH gopme,

B orBete mo pesynsraram xanodsl yKalLBalTed:

uaumenosanie MecTHOH aIMHHHCTpallMM, paceMoOTpeBieH kanody, AOMAKHOCTb, (aMHIHA, HMH,
oTyecTBO (MPH HANHYHMH) YNoNHOMOYeHHOro nHua MecTHoH aIMHHHCTPALHH, NMPHABLIErO pelieHHE MO
xanobe;
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(haMuIns, UM, OTHECTRO (MPH HAIHYHMH) HIIH HAHMEHOBAHHE 3asBHTENS,

OCHOBaHMA [UIS NPHHATHA PELIEHH o #anobe;

B clydae, eciim kanoda npusHaHa o0OCHOBaHHOM, — CPOKHM YCTPaHEHHA BLISBIEHHLIX HApPYIIEHHH, B
TOM YHCIIE CPOK NPENOCTABNEHNS PE3YIbTaTa MYHHLIHIAIBHOH YCIyIu:

CBEJIEHHA O NopsaKe obanoBaHHs NPHHATOTO N0 Xkanobe pemenns.

OTBer No pe3ynsTaTaM paccMOTpeHHs #anodul MOAMHCHIBACTCA YIOMHOMOYEHHBIM HA paccMOTpeHHE
HaNoOk! IOKHOCTHEIM JTHIOM MecTHON ajiMHHHCTPaIHH,

[To xenanuio 3adBHTENA OTBET 110 PE3Y/IbTATaM PACCMOTPEHHA KanoObl MOKeT ObITh [IPEACTABICH HE
MO3QHCE AHA, CHCAYVIOMIerO 3a JHEM NPHHATHA PEIIEHHA, B [IJCIIIJME MNIEKTPOHHOTD ,E[BK}’MEHTE, MOAIMHCAHHODO
WIEKTPOHHOH MOANHCHIO  YNOJHOMOYEHHOIO JIHIA, BHJl KOTOPOH YCTAHOBIEH 3aKOHOMATENLCTBOM
Poccuiickoii Menepanun.

3.12. MecTHas aIMHMHHCTpPALIMA OTKA3LIBAET B YIOBIETBOPEHHH KaN00B! B CEAYIOUINX CITy4anX:

HATHYHE BCTYIHBLIETO B 3aKOHHYIO CHIY PelleHHd cyna, apOHTpakHOro cyiaa mo kanobe 0 TOM e
npeaMeTe H 110 TeM e OCHOBAHHAM;

nonaya wanoObl MHIIOM, MOMHOMOYHA KOTOPOTO HE MOATBEPAIEHb B MOPAJKE, YCTAHOBIEHHOM
sakoHogaTenbcTBOM Poccuiickoii @enepaiim;

HANHYHE PELIeHHA 110 Kanobe, NPHHATOrO paHee B OTHOLIEHHH TOIO Ke 3afdBHTENld H M0 TOMY JKe
TpPEIMETY Kanobml.

5.13. MecTHas aIMHHHCTPALIMA BIPaBe OCTABHTE Kano0y Oe3 0TBeTa B CAEIYIOUIMX Cllyqanx:

ecliH B MHCHMEHHOM oDpanieHn He ykazaHa, (amMuiiHs Tpaw/iaHHHa, HanpasHBlIero obpauicHHe,
HJIH MOYTORBIH a/ipec, Mo KOTOPOMY J0IDKeH ObIThL HAIIPAB/IEH OTBET, OTBET Ha oDpallleHHe He 1aeTcH,

ec/IH B MUCEMeHHOM ofpalieHHH rpakIaHHHa COJePAUTCA BOMPOC, HA KOTOPHIH eMy HEOTHOKPaTHO
NaBaIHCh MHCBMEHHBIE OTBETHI M0 CYLIECTBY B CBA3M C paHee HaNpaBIAeMbIMH OOpameHHAMH, H TIPH
9ToM B o0pameHnH HE NPHBOAATCA HOBBIE [J0BOABI WIH ODCTOATENECTBA, JAOKHOCTHOE JIKIO,
YIOJHOMOYEHHOR Ha TO, BIpPaBe NPHHATE PEHIEHHE O NPEKPAIlCHHE NEPENHCKH C IPakJIaHHHOM [0
JAHHOMY BOTIPOCY, O IJAHHOM pelleHHH YBEIOMISET A IPAXIAHHH, HAaNpaBHBINee oOpaieHHe;

eC/IH TEKCT NHCEMEHHOrD o0pallleHus He NoJJaeTcs NPOYTEHHIO, OTBET Ha 00paleHHe He JaeTCA, O
ueM B TEUEHHE CeMHM IHell co /HA perMcTpaunu oOpanienns cooOluacTes rpaIaHHHY, HanpaBHBLIEMY
obpamenne, ecnu ero aMuIHs W NOYTOBRIR afipec NOAAETCd MPOYTEHHIO.

ecnu B anobe oOHapyKeHO HATWYHEe HeleH3YPHBIX MHO0 OCKOpOMTENBHBIX BhIp@KEHHI, Yrpos
AKH3HH, 30POBLIO H HMYILECTBY NOMKHOCTHOTO JIHLA, & TAKKE "“WICHOB €r0 CeMbH, JO/DKHOCTHOE JIHILD,
YIOJIHOMOYEHHOE Ha TO BIpaBe octaBuTh oOpauiende Oe3 0TBETA MO CYIIECTBY NMOCTABICHHEIX B HEM
BOMPOCOB ¥ COODUIMTH IPaXIAHHHY, HaNpasHBiieMy oOpaleHne, 0 HEIOMYCTHMOCTH 310ynoTpedNcHHs
paBoM;

5.14. Tlopanok HCnpapieHHs JOMYLIEHHLIX ONEYarok H OWHOOK B JIOKYMEHTAX, BEIJAHHBIX B
pe3yakTare NpefoCcTaBleHna MyHHIMIANBHOH YCAYTH OCYLIEeCTBIAETCH:

TpH BEISBICHHH 3ASBHTEIEM B MOMYUEHHBIX JIOKYMEHTAX, BBITAHHEIX B PE3YILTATE NIPEIOCTARICHHS
MYHHUHIAILHOH  yenyru, omeuarok H (i) omubOK 3asBHTENh mnpepocTapiser B MectHyio
ANMHHHCTPALMIO 3aasienne (kanoby) ob HempaBlneHHH TAKHX OTIEYATOK H (HIH) omHOOK.

OCHOBAHHMEM JUIA HAYana NMpoUeIyphl paccMOTpeHus 3assienHs (anoObl) SBMAETCA perucTpalus
saseieHns  (xanoOwl) 00 HcNpaBneHHH oneuyarok W (M) OMHOOK B JIOKYMEHTAX, PErHCTpalHsi
MPOM3BOAMTCA B TeHMeHHe OIHOrO JiHA C MOMEHTd [0jaud 3asBieHHs  (kanobw)) B MectHyio
aJIMHHHCTPaLHIO.

rmapa MecTHO# agMHHHCTPALMKM B TeYeHHe Tpex pabounX jJHel co JHA PerHcTpalHH 3adBIeHHA
(sxkanoOkl) paccMaTpUBaeT ero, MPOCTARIAET PE30OIOUMIO ¢ YKA3AHHEM HCIIOJIHHTEA.

jafBRieHHe ¢ pelomounedi massl MecTHON aJMMHHCTpalMH B TedeHue opHoro pabouero s
nepegaeTcA ACNONPOH3IBOAHTE/IEM HCITOTHHTENIO.

HCIIOJIHHTE)b [IPOROJIMT MPOBEPKY YKAa3aHHBIX B 3AABICHHH CBEICHHH.

B CyYae HCTIOJIHHTENEM BHISBIEHHA NONYIUEHHBIX ONEYaTok W (Wiu) OomMOOK B BBIIAHHBIX B
pe3ynsTaTe MpejOCTABICHHA MYHHIMNAILHOH YCIyrd JOKYMEHTax HCMNONHHTENbL OCYIIECTBIAET HX
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jaMeHy B CpOK, He npesblmarommii 15 pabounx nueil ¢ MoMeHTa mojadud (pPerucTpalyu) 3asBicHHA

{monoGom).

B CIIy4de OTKasza YIOBJIETBOPEHHA 3asdBlICHHA (3kanoObl) HCNOIHHUTENb YBEJOMIACT 3aABHTENA B
CPOK, He npesblnaonmii 15 pabounx axeil ¢ MOMeHTa Moa4K (PErncTpaliny) 3asBienns (#Kanoonr).



IMpuaoxenue Ne 3

K AJMHHHCTPATHBHOMY  peIaMeHTY MECTHOH
aIMHHHCTPALHH  MYyHHUHNAaneHOrO  ofpajopaHus
MYHHIHITAIEHBIH OKpYyIr CemeHOBCKHIH o
NPelOCTARICHHI0 MYHHUMIANBHOM  YCOyrH MO
NpeaocTaBIeHHI0 KOHCY/IbTallHi KHTEIAM
MYHHIIHNANBHOrO  o0pazoBaHHs 1O  BONPOCAM
CO3MAHMA  TOBAPHINECTB COOCTBEHHHKOB JKMIIBA,
COBETOB MHOTOKBAPTHPHBIX JOMOB, (hOPMHPOBAHHSA
IEMENBHLIX YYaCTKOB, HA KOTOPBIX pAacroIOiKEeHBb
MHOTOKBapTHPHBIE JI0Ma

B MA MO MO Cemenoscknii

oT

NOKYMEHT, YIOCTOBEPAIOIIMH IMYHOCTH
(macnopt / HHoe )
BBIAH

NPOKHBAKOLIETO(-€H ) Mo apecy:

Ted. ((hakc):
c-mail;

3ASBJIEHHE

[Tpomy npemocTaBHTE KOHCYNETALMIO N0 BOTIpOCY

L)

(YKa3aTh CyTh BONIPOCOB HEODXOIMMBIX K PACKPBITHIO, 4 TAKIKE YKA3aTh, B ClIy4ae HeoOX0UMOCTH,
npockdy 0 NoAroToBKe 00pasloe JOKYMEHTOB).

O NpUHATOM PpelleHHH NpoUy NPOHH(OPMHPOBATE MHCHMEHHO/YCTHO (HYKHOE
NOAYEPKHYTE)
B

B MecTHO#H aAMAHHCTPALHH MYHHIIHNIAIBHOTO obpa3oBaHHi
=

B MuorogyHKIHOHATIEHOM TIEHTpE paitona Caukr-Ilerepbypra

Nara ITonnucs sassutens (npeacrasurens saapurens) Paciundposka moanucH

W » 20__ ropma

THYANHCH pacinfpoekn



