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B penakuun ot 07.10.2015 roga, niMeHeHHs BHECEHHBIE
llocTanoBnerreM Nel)2-03/97 or O07.10.2015rona

[Mpunomenne Nel k [Nocranosnenuio
MA MO MO CeMeHoBCKMii
Ne 02-03/40 o1 20.04.201 51
2 AJIMUHHCTPATHBHBIN PEIVIAMEHT
MECTHOH A/IMUHHUCTPAIIHH MYHHIHITAJTBHOTI'O OBPA3OBAHHA
MYHULIUTIAJILHBINA OKPYTI' CEMEHOBCKHH
MO NPEJOCTABJEHHIO MYHUIIMTTAJIBHOM YCJIYTH MO BBLIAYE APXHBHBIX
CTIPABOK, BBIMMHCOK, KOIHI APXUBHBIX JOKYMEHTOB OPTAHOB MECTHOTI'O
CAMOYTPABJIEHHS MYHUITUITAJILHOTO OBPA30OBAHUSI MYHHUITHMIIAJIBHBIN
OKPYI' CEMEHOBCKHH

I. O6mue noaoxenHn

1.1. IlpeameToM  pEryIHpPOBAHHMA HACTOAWIEr0 AJMHHHCTPATHBHOIO perjlaMeHTa ABIAIOTCA
OTHOIIEHHS, BOIHHKAIOUIME MeXny 3zassurTensMd # MecTHoll agMHHMCTpanued MYHHLIHMNATBHOIO
obpazosanus MyHuuMnaabHeii okpyr CemenoBckuil (manee — MecTHas aJMHHHCTpalus) B cthepe
[PEJOCTABICHHA MYHHIIMIAILHON YCIYTH TI0 BbIIaue apXMBHBIX CIPABOK, BBIIHCOK, KOMHH apXHBHBIX
JIOKYMEHTOB OPraHOB MECTHOTD CAMOYNPAaBeHHS MYHHIHIAILHOTO 00pasoBaHHS MYHHUHIATbHBIH
okpyr CeMeHOBCKHHM (Janee — MyHHIIHNANBHAA yenyra).

briok-cXemMa MpeIOCTARNEHHS MYHHLMMAIBHOH YCIYyrH TpHBejeHa B mnpunokenwn Nel x
HacToAmeMy AJIMHHUCTPATUBHOMY PETTIAMEHTY.

1.2. 3agBHTENSAMH ABIAIOTCA:

(u3EYecKue WIH IOPHIHYECKHE JTHILa, MO0 HX YIOTHOMOYEHHEIE MPEACTABHTENH, o0paruBIlHecsH B
MecTHYIO aIMHHHCTPALHIO HIH MHOTO(YHKUHOHANLHEIH HEHTP NpPeJOCTARICHHN TOCYNAPCTBEHHBIX H
MYHHIMIATBHBIX YCIYT € 3alPOCOM O MPeIoCTaBIeHHH MyHHIHTIANBHOH YCIYTH.

OT WMeHM 3asBHTENicH BIpaBe BBICTYNATh MX NPCACTABHTEIH NPH NPEABABICHHH [Macrnopra
rpaknannia  Pocemiickodt @enepauuu HAH  IPYTHX  JIOKYMEHTOB, YAOCTOBEPHIOUMX JHHHOCTH
Ha TeppuTopuu Poccuiickoli (esmeparuu B COOTBETCTBHM € JICHCTBYIONIHM 3aKOHOIATENBCTBOM, H
JOKYMEHTA, NOATBEPIKAAIOMIEr0 NOTHOMOYHS NPeACTABHTEA 3agBHTENA .

1.3. TpeGoBanus K NOPAAKY HH(OOPMHPOBAHHA O NPEIOCTABICHHH MYHHIIHITATBHOR YCIYTH

1.3.1. B npenocrasiendy MyHHIHNAIBHOH YCIYTH YHaCTBYIOT:

1.3.1.1. MecTHaa agMHHHCTPAIHA:

Anpec: 191180, Caunxr-Ilerepdypr, bonpmoi Kasauuit nep. 1.5-7.

Ipaduk pabotsr: nonesensuuk-uersepr ¢ 9.00 10 17.00, naruuua ¢ 9.00 g0 16.00, seixoansie Auu
— cybboTa, BOCKpeceHbe.

Tenedon 764-89-53. Anpec oduiHansHOTO caiiTa U HMEKTPOHHON NOUTH: mosemenovskiy.info, e-
mail: masemenovskiy@pochtarf.ru.

1.3.1.2. Cankr-Iletepbyprekoe rocylapcTBeHHOE KaieHHOE YUPEKACHHE «MuoroyHEIHOHANLHEIH

TakHMH JOKYMEHTRMHE SRIAIOTCH:

AOKYMEHTE, TIOITREPHRAAOINE IOTHOMOUHE JAROHHOTD NPEACTARHTENS [CRHNETENLCTEO O POMAEHHH, NOCTAHOBIEHHE 00 omnexe u
ap.);

JADBEPEHHOCTE B NPOCTOH NTHCEMCHHON (opMe, TOATBEPHIMIOMAL MONHOMOUHA IPEACTARHTENR BAHBHTEIA,

JOBEPEHHOCTE, JABCPEHHAR HOTAPHANLHD, B CIYHAC CCIH:

(enepaIbHEIM JAKDHOM NPEAYCMOTPEND HOTAPHANLHOE YAOCTORCPEHHE AOBEPCHHOCTH MPEICTARMTEA JANBMTENS KAk YCHOBHE
OCVILECTRASHHA MOCVIAPCTREHHON [ MYHHLUANANLHOR) YHEIHA, NPEI0CTARICHHA FOCYIRPCTBCHHOMN (MY HHIANATLHOR) YCIYTH,

OCYWIECTRACHKE TDCYIAPCTBEHHOR (MYHHUMNANLHOHR) (yHKUMR, NPEIOCTABNSHHE TOCYIAPCTREHHON (MYHHUHNANEROH) yoayrm
FAKOMACTCA B COBSPLICHHH ACHCTRMA, Tpedyromern HOTAPHANBHOH hopMbL
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HEHTP NPEAOCTABICHHA TOCYIAPCTBEHHBIX H MYHHUMITAIBHBIX YOIy T (nanee — M®I1).

Azpec: 191124, Cankt-Tlerepbypr, yn. Kpactoro TekCTHIbIINKE, . 10-12, nurepa O.

[padux pabors: nonenensHuk — versepr ¢ 9.00 1o 18.00, nsrauua ¢ 9.00 go 17.00; nepepsis ¢
13.00 no 13.48, seixoHbie JHH — cyD0OTA, BOCKpECEHBE.

Ipadux paGoTer cTpyKTYpHEIX noapaznenenniit MOL] exeTHEBHO ¢ 9.00 mo 21.00.

Mecta Haxoxienus, rpapuk paloThl M CHpaBouHble TenedOHbI M®I| npeacraBneHs!

B npuiokeHun No 2 Kk HacTosimeMy AJIMHHHCTPATHBHOMY PerlaMeHTy.

Llentp Tenedounoro obemykupanus MOLL - 573-90-00.

AJipec caiiTa 1 MeKTPOHHOI MoUTH: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru,

1.3.2. Tlepen  mpefocTapneHHeM  MYHHUHNAQTbHOH — YCIYrH  3a#BHTCIAM  HE Tpebyerca
MONOMHUTENBHBIX 00pAlleHHH B HHBLIE OPraHbl H OpraHx3alHH.

1.3.3. Uudopmanmio o6 opranax (opraHu3aiHax), YKalaHHbIX B [yHKTE 1.3 HacTOfIIEro
AJIMMHHCTPATHBHOTO PErNaMEHTa, 3aABUTEIH MOTYT MOIY4IHTh CAeAYIOMHMH cniocobamu:

HanpaBieHHEe 3aMpocoB B MHCBMEHHOM BHJE MO aipecam OpraHos (opraHnzanui), yKasaHHBIX B
nynkre 1.3 HacTosmero AJMHHHCTPaTHBHOTO PErAMEHTA, B JEKTPOHHOM BHIE N0 YKasaHHbIM anpecam
MEKTPOHHOH MOYTHI OPraHoB (opranuzanuii);

Mo  cmpaBoyHeiM  TenedoHam — pabOTHHKOB — OpraHoB (opraumsauui),  yKa3aHHBIX
B nyHkTe 1.3 HacTosuero AJAMHHACTPATHBHOTO PEMIaMEeHTa;

na [loprane «locynapcTBeHHBIE YCHyrH B Canxr-Tletepbypren  (www.gu.spb.ru)

B MH(OPMAIMOHHO-TENEKOMMYHHKaIMOHHOH  ceTh  «MHTepHET» (nanee -  [Tlopran),
Ha O(pMIMANBLHBIX caiiTax opraHoB (OpraHM3auMil), yKasaHHBIX B IYHKTE 1.3 HacTOAIIETO
AJIMHHHCTPATHBHOTO PerjlaMeHTa;

npu  nuuHomM  ofpalleHHH Ha  TIpHeM K paboTHMKaM ~ OpraHoB  (OpraHMsalui)

B cooTpeTcTBHM ¢ rpadukoM paboThl, YKasaHHBIM B MyHKTe 1.3 HacToAlEro AJIMHHHCTPATHBHOTO
pernaMenTa;

B Llentpe Teneponnoro obenyxknsanus MPLL (573-90-00);

npu  obpamenns Kk  uHdomaram  (MHpOKMOCKAM, MHPONYHKTaM),  pa3MElEeHHBIM
B noMmemennsx MO®LL, ykazaHusIx B npuIokeHHH Ne 2 K HACTOAIIEMY AJMHHHCTPATHRHOMY PEITaMEHTY.
na ymuax Cankr-TlerepOypra u B BecTHOIOMAX cranumii Cankr-Ilerepdyprekoro rocynapcTBEHHOTO
YHHTAPHOTO NpenpHATHA «Cankr-Tlerepbyprexuii METPONOIIHTEH Y
o aapecam, ykasaHHeiM Ha [loprane.

Ha crensax, pasMenicHHBIX B NoMelleHHaX MecTHoil agMHHHCTPAIHH H M®I, pasmemaercs
cleiyiowas HHpopMallHa:

HAMMEHOBAHHE MYHHLHNANLHOH YCIyTH;

nmepeueh OPraHos (OpraHH3alluii), y4acTBYIOIHX B MPEI0CTABICHHH MYHHUHIIAIBHOH YCIYTH;

rpaduk (pexum) paboTel, TenedoHbI, ampeca NIEKTPOHHON MOYTHl OPraHoB (OpraHH3auMi),
OCYILECTBAAIOIMX [IPHEM H KOHCYITRTallHH sasBuTeNeil MO BOMPOCAM NPeJOCTARIEHNS MYHULIHNATBHOH
YCIIYTH;

anpeca oprasos (OpraiH3aliiiif), yHacTBYIOUMX B TIPEIOCTABICHHH MYHHIHTAILHOH yCIyru;

xoHTakTHas uHOpMauus 00 opraHax (OpraHMsanMAX), YHACTBYIOLMX B npejlocTaBneHHH
MYHHIHMAMBHON YCIYTH;

NOPAZOK MpPeoCTaBICHH S MYHHLHNATLHOR YCITYTH;

MNOCHENOBATCABHOCTE [OCEMEHHA 3adBHTE/EM  OPraHoB (opranwsainui), y4acTBYHOIIHX
B [PEIOCTABICHHH MYHHIANIATILHON YCTYTH;

nepedeHb KATeropHil rpakian, HMEIOLIHUX NPaBo Ha MOTyHEHHE MYHHIHNATBHOH YCIYTH,

mepeueHb  JIOKYMEHTOB, HEOBXOMHMBIX  JUIS  TONY4EHHA  MYHHUMNAIBHOH  YCHIYTH,

B TOM YHCIE TIoJydaeMbIx MecTHol agMuHHCeTpaiueli 6e3 yHacTHa 3aaBHTEN,;
oOpazell 3aroJHEHHOIO 3aiBICHHA.



I1. CTanaapT NperocTaBjieHHs MyHHUHIANLHON YCTyTH

2.1. HauMenoRanHe MYHHIHIAIBHON YCOYrH: BblJauya apXWBHBIX CHpaBOK, BBITTHCOK, KOTTHH
ADXMBHEIX JIOKYMEHTOB OPTaHOB MECTHOTO CAMOYMpaBfeHHs MYHHIHMNATLHOTO obpasosaHus
MYHHUHNANBHBIH 0kpyT CeMeHoBCKHI.

Kparkoe HauMeHOBAHWE MYHUITHTIAILHOI YCIYTH: BbIIA4a APXHBHBIX CIPABOK.

2.2, MyHuuMnansHas ycayra npelocTaBigercs MecTHO# aiMUHKCTPALIHEH.

[Mpenocrapnenne MYHHLMNANBHOH yCHyrH OCYHIECTBIAETCA MecTHOl agMHHUCTpaLHEH
Bo B3aumMojeiicTeun ¢ MOLI

JomkuocTHeiM  nuiaM  MecTHOH — AIMWHHCTPAIMH  3aNpEIICHO TpeboBarh OT 3AABHTENA
OCYIIECTB/ICHUSA [eHCTBHIL, B TOM YMC/IE COITIACOBAHHMH, HEeOOXOMHMBIX JUTS TONYYEHHA MYHHIUHIATEHOH
YCIYTH W CBA3AHHBIX ¢ 0DPALICHHEM B rocylapcTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYNPABICHHA,
OpraHH3alHH, 3a HCKJTIOUEHHEM NOoJIyHEHHA YCIyT, BKJIIOYEHHBIX
B MEpeYeHb YC/IYL, KOTOpble HBIAIOTCS HeoOXOMMMBIMM M OOA3ATENBHBIMH JUIA MPENOCTaBICHHA
MVHHIIHNAIBHEIX YCIIVT.

2.3. PesynsraToM npelocTaBICHAA MyHHIHIATEHOH YCIYTH ABIAETCH:

RBIIAYA 3ANBHTENI0 APXMBHOH CHPABKH, apXHBHOH BBITHCKH, APXHBHOH KONMHH Ha OyMaXHOM
HOCHTENE,

OTKA3 B NPEJOCTABNCHHH MYHHIMNATLHONH YCIYTH B BHIE NHCbMA O HEBO3MOKHOCTH HCTIONHEHHA
3ammpoca ¢ YKasanHeM IpHYiHH.

PesynsTaT NpefOCTABICHHA  MYHHUHMATBHOH  YCIYTH  BRIAAETCS  3asdBHTENIO MecTHO#H
anMunmcrpatpeii, M®L], nanpasnsercs uepes oTenexus deaepaltbHON MOUTOBOH CBA3H.

2.4. Cpoku npeiocTaBIeHus MyHHIHTATBHON yenyrd

Cpok npeocTapieHHs MYHHUMIANBHOR YCIYrH HE JOMKCH NpEBbIIATh 23 pabounx aus
¢ MOMEHTA PErHCTPALIMH 3AABTCHHAL

2.5. [epeyens HOPMATHBHBIX IPABOBBIX AKTOR, PErYIHPYIOUHX OTHOWEHHH, BOSHHKAIOMNAE B CBA3H
¢ mpeoCTABIIEHHEM MYHHIHIATLHONR YCITyrH:

Kouctutyuus Poccuiickoii @enepaluy NpHHATA BCEHAPOJHBIM IOJIOCOBAHHEM 12.12.1993;

Denepanbabii 3akon ot 06.10.2003 Ne 131-@3 «O6 obmux npHHIHNAX OPraHU3AlHA MECTHOTO
camoynpasienus 8 Poccuiickoii Menepaunny;

Menepansueii  3akon ot 27.07.2010 Ne210-®@3 «O6 opramusauMH  NPeAOCTABIEHNA
rOCYIAPCTBEHHBIX M MYHHIIHITATBHBIX YCIIYT»,

Menepanbubtii 3akon ot 02.05.2006 Ne 59-03 «0) mopsjike paccMOTPEHHA ofpamennii rpaxnaHd
Poccuiickoii @enepanmm»;

denepansuelii 3akon ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHBIX,

denepanpibii saxon o1 06.04.2011 Ne 63-®3 «O6 anexTpORHOMH MOAMUCHY;

dezepanbubiil 3akon ot 22.10.2004 Ne 125-@3 «O6 apxupHOM Aeie B Poccuiickoi Menepatmun;

Jakon Canxr-Ilerepbypra or 23.09.2009 Ne 420-79 «O6 opranu3salii MECTHOTO CaMOyTIpaBICHHA
B Cankr-IlerepOypre»;

Jaxon  Cankr-Tletepbypra or  28.01.2009 Ne23-16  «0O0  apxuBHOM  Jei€
p Cankr-Ilerepbypre»;

npukas MHHHCTEPCTBA KYIBTYPEl H MACCOBBIX kommyHukaiuit  Poccniickoli ®enepauuu o7
18.01.2007 Ne19 «O6 yrsepiaeHnn [IpaBui OpraHH3alMy XpaHEHUs, KOMILUICKTOBaHHA, YHETA
¥ Henomb30BaHMA JoKymentop ApxusHoro Qonaa Poccuiickol @enepauun H o JIPYTHX apXHBHBIX
JIOKYMEHTOB B TOCYJAPCTBCHHBIX H MYHHIHIATBHEIX apXHBAX, MY3€iX H GufinuoTrexax, OpraHH3alHix
Poccuiickoii akaneMHH HAYK»,

nocranosnenye INpasurenscrea Canxr-Tlerepbypra ot 30.12.2009 Ne 1593 «O nexoTophiX Mepax
[10 MOBBILICHHIO KAa4eCTBa NPelOCTaBleHHd roCyapCTBEHHBIX YCIYT Ha faze MHOTODYHKUHOHAIBHOTO
IEHTpa NPe0CTARIEHH FOCYIAPCTBEHHEIX YCAYT B Cankt-ITerepbypren;

noctanosnenue Ilpasurenscrsa Canxr-llerepbypra ot 07.06.2010 Ne 736 «0O coznaHuu
MEIKBEIOMCTBEHHON aBTOMaTH3HpoBaHHOl MHGOPMALMOHHOH CHCTEMBI MPEIOCTABICHHA B Caunkr-
TMetepbypre rocyaapeTBEeHHBIX H MYHHIHNATBHBIX YCTYT B JMEKTPOHHOM BHACH:



nocranosnenne Ilpasutenberba Cankr-llerepbypra or 23.12.2011 Ne1753 «O  Tlopsake
MEIKBEIOMCTBEHHOTO MHMOPMALMOHHOTO B3aUMONEHCTBHA TPH NPEJOCTABIEHHH TOCYIAPCTREHHBIX H
MYHHIHNAMBHBIX YCAYT HCTOJHHTENLHBIMH OpraHamMy rocynapcrsennoii Bractu Cankr-IletepOypra u
opraHamm MECTHOIO CaMOYIpaBIeHHA B Cankr-Iletepbypre,

4 TAKKe YCJAYD TOCYIApCTBEHHBIX YHPEKISHHH, [OABCIOMCTBCHHBIX HCIOMHHTENRHBIM - OpraHaM
rocymapersennoii Bnacru Cankr-TletepGypra, u Apyrux opraHuzalni, B KOTOPBIX pasMellaeTcs
rocyapcTBEHHOE 3a/laHHe (3aka3)»;

VeTas MyHHINANEHOTO 00pa3oBaHus MyHHIMNANLHbIH Okpyr CeMeHOBCKHi;

nocrasornenne Mecrroit anvuanerpanmn Ne 02-03/12 ot 13.05.2011 «O nopsake paspaboTku H
YTBEPIKACHHS a[MHHHCTPATHBHBIX PEIIAMEHTOB [PEIOCTABICHHS MYHHIMIANBHBIX yCIyr).

2.6. Mcuepnripatoiii nepedyeHs J10KYMEHTOB, HEODXOIHMEIX B COOTBETCTEHH C HOPMATHRHLIMH
NPABOBBIMM AKTAMH [UTA NPEIOCTABICHHUA MYHHIMNATBHOH YCIyrH W YCHYL KOTOPBIC ABJIAIOTCH
HeOoOXOIMMBIMH ¥ O0f3aTeNbHBIMH /U1 TIPEIOCTABJICHHA MYHHIUMNANLHOH YCIYrH, MOUIEKAINAX
NpPeACTABICHHIO 3AABHTENIEM:

NHChMeHHOe 3asBieHMe (Mo (opMme COracHO Npunokenmio Ne 3 K HacTosuieMy
AJIMHHHCTPATHBHOMY PErTIaMEHTY ),

JOKYMEHT, YIOCTOBEPAIOUKI JIMYHOCTE';

npu ofpaleHHH 3a{BHTENA — IOPHIMYECKOTO JMLA — JIOKYMEHTRI, MONTBEPHIAIOUIAE [PABO
JIeHCTBOBATE OT HMEHH IOpHIMHecKoro nHia 6e3 N0BePeHHOCTH,

npu 3anpoce MH(OPMALMH, COAepIKallell NEpCOHAIbHBIC NAHHBIE TPETBHX JHIL — CODIACHE Ha
06paboTKy nepeoHaIbHbIX JaHHBIX TPETHHX JTHIL

[Mpu ofpalleHHH Npe/IcTaBHTe s JIULA, HMEIOIErO NPaBo Ha NOJYYCeHAE MYHHIHIAIBHOH YCIYTH,
JIOTONHATENEHO NPEICTABIHIOTCH:

nacnopt MH00 WHOI AOKYMEHT, YIOCTOBEPAIOINMI NHYHOCTR NPENCTABHTENA JIHLA, HMEIDLLETD
MPaBo Ha NOMYUEHHE MYHHIMIATEHOH YCITYTH;

MOKYMEHTEI, OITBEPIIAIONIHE MONTHOMOYHA NPEACTABHTEIA.

2.7. Ucuepnupatomuii  nepeueHs  JIOKYMEHTOB, HeoOXOMMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMM [PABOBBIMH AKTAMH JUIf NPEIOCTABICHHSA MYHHIHIANBHOH YCIYTH W yCIYT, KOTOPRIC
ARISIOTCA HeoOXOAMMBIMH M 0DA3aTelLHBIMHA JIA NpefocTaBleHHA MYHHIHMOANEHOH YCIYTH, KOTOPhLIE
Haxojgarcs B PACTIOPAMKEHHH (enepalbHBIX — OPraHoB — HCHOJNHMTENBHOH — BIACTH
W OPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB, OpraHOB HCMONHHUTENBHON BJIACTH CYOBEKTOB
Poccuiickoii Meepaliuy 1 OpPraHoB MECTHOTO CAMOYNPABNCHHA, MOABEAOMCTBEHHEIX HM OpraHu3alui 1
HHBIX OPraHA3aliil, H KOTOpLIE 3aiBHTE/IbL BIPaBe MPE/CTABHTD, NefCTBYIONIMM 3aKOHOAATEIECTBOM HE
npejyCMOTPEH.

2.8. JomkHocTHbIM ~ jHuaM  MecTHOH  aIMHHMCTPallMH  3anpericHo Tpeboparhb
OT 3asBHTENA:

NpeiCTABNeH:s JOKYMEHTOB ¥ HH(QOPMAlHH KW OCYIICCTBICHHA NelCcTBHIH, NpeACTaBIeHHe HIN
OCYIIECTB/IEHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHLIMM [PABOBEIMHM AKTAMH, PETYTHPYIOMHMH
OTHOIIEHHS, BOIHHKAIOIIHE B CBA3H C MPEIOCTABNCHHEM MYHHLHTANBHOH yCITyIi;

B kauccrae NOEYMEHTA, NAOCTOBREPH HHLUETO JTHYHOCT, [PETRA BJVAHITCA

nacnopr rpasanuka Pocoriickoll Menepaumm;

APEMEHHOE VIOCTOREPEHHE THMHOCTH IPawIaHHHL Pocoufickoli Meaepaliin, BLUIABIEMOE 13 NEPHOA OfOPMIEHHS NAcnoprd,
NpEAyCMOTPERHOE  NYHKTOM 76  AIMHHHCTPATHBHOND  PErldMEnT denepaneiol  MHIPALHOHHOH  CiywDH N0 NPENOCTARIEHHIO
FOCYLAPCTECHHON YEAYTH N0 BRULAYE W 3AMEHE NAcnopTa rRasIaHHHa Poccuiickol eaepaius, YIOCTOBCPAKNLETD AHYHOCTL MPa#IaHHH
Poccuiickoi Menepaiu Ha TepprTopHi Poccuiickoil denepauny, yTREPHICHHOTO NPHIGHOM SMC Poceun ot 30.11.2012 No 391:

MOKYMEHTEL YI0CTOBCPHIOUIHE THHHOCTh TPRCIAHHAS, NPCAYCMOTPEIHbIE:

enepanbiLIM 3aKR0HOM 0T 25.07.2002 Ne 115-03 «0 npanosos NONOHEHHH unocTpanne rpaokaan s Pocenficroil Menepanis,
denepansieiv  sakonom ot 19021993 K 4528-1 «O Gewcnuaxw, ywasamu  [lpesugenta  Pocoubickoii  (eacpaumu
or 21.12.1996 No 1752 «O6 oCHOBHBIX ADKYMEHTAX, VIOCTORCPAIOUIHN AHUHOCTE FPAMIAHMHI Poccuiickoil Pencpallii 33 NpeienasMy
Poconiickoii Menepammn, oT 14112002 Ne 1325 «00 yrocpsilcHH#l MonoweHdd 0 NOPAJAKE PACCMOTPEHWA BONIPOCOR IPAMIAHCTEA
Poccnfickoii  Genepammns, ot 3042001 Ne 444 «O nonoHWTEnsHEN - Mepax 10 ofCcieqeHHo  Npas W JAHTE  HETCPECOR
HECOREPUIEHHDNCTHHY MPaskaaH Poccuiickoi Denepaimmn;

MHEIE JOKYMEHTD, YIDCTOBEPAIIIIHE JHHHOCTE B CODTBETCTRHH ¢ AeHCTEYIOUHM FARDHOLETENRCTEOM.



NPECTARNCHWA JNOKYMEHTOB H HHGOPMALMH, KOTOPHIE HAXONATCA B PAacMOPMKCHUN OPraHoR,
NpeNoCTABNIIOMHUX ~ MYHHIMIIAILHYIO yCJAyry, HHBIX  Opraios MECTHOMO  CAMOYTIPARICHHA,
rOCYIAPCTBEHHBIX OPraHOB M OPraHH3alMd B COOTBETCTBHH € HOPMATHBHEIMH [IPABOBLIMH aKTaMH
Poccuiickoit ®enepali, HOPMATHBHBIMH TPAaBOBRIMH aKTaMH cybbexTos Poccuiickoi (Menepaliii H
MYHHUMTIATbHBIMH TIPABOBBIMH AKTaMH, 38 HCK/IIOUCHUEM JIOKYMEHTOB, BK/IOYEHHBIX B ONPE/C/ICHHBIA
cratseit 7 ®enepansuoro 3akoma or 27.07.2010 Ne 210-®3 «O6 opranu3aunu MpeioCTaBIeH!s
FOCY/APCTBEHHBIX H MYHHITHNAILHBIX YCAYT» NEPEYeHb JOKYMEHTOB.

2.9. VicuepniBatolii nepetient OCHOBAHAH JUIA OTKa3d B MPHEME JIOKYMEHTOB, HeODXOTHMBIX J118
MpefocTaBNeH!A MyHHIMITAIBHOH YCIyTH

Ocuopaumii UI4 OTKasa B TpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIA  [PeAOCTABICHHA
MYHHITHIATLHOH YCIyTH, JeHCTBYIOWNM 3aKOHOATeILCTBOM HE NpPeaycMOTPEHO.

2.10. UcuepnpiBatoiii  nepeueHh OCHOBAHWH  And  MPHOCTAHOBICHHA  HIH oTKaza B
npeiocTaBieHHH MYHHUHIANEHON YCIYTH

2.10.1. OcHopanuii 18  NPHOCTAHOBICHHA  NPENOCTABICHHA MYHHLUHIATBEHOH  YCIYTH
NEHCTRYIONIHM 3aKOHOAATE/ILCTBOM HE NMPEAYCMOTPEHO.

2.10.2. Otkas B MPeNOCTABICHHH MyHHLMIATEHOH YCIYTH BOIMOKEH N0 CIELYIOLITHM OCHOBAHHAM:

HenpescTarieHue B MecTHYIO aIMHHHCTPALHIO BCEX HeoOXOUMBIX JOKYMEHTOB B COOTBETCTBHH C
nyHKToM 2.6 HacTOAIIEro AJIMHHHCTPATHRHOTO PEraMeHTa;

OTCYTCTBHE B 3a11poce HeoDxoIHMOH mntlopmaml}i I8 Ero ACTIONHEHHA,

OTCYTCTBHE CBEJICHHI B paclopsKeHHH MecTHOMH aIMHHHCTPALIHH, HEODXOJHMBIX JUIA HCTIOJIHEHHA
janpoca;

ecnd  sanmpoc He Mower ObiTe HcronHeH 0e3  pasmiallCHHA CBEJCHHH, COCTABIAIOIINX
rOCYIapCTBEHHYIO HIIH HHYIO OXPaHACMYIO (henepalbHBEIM 3AKOHOM TalHHY.

2.11. Venyrn, KoTOphle SABASIOTCA HEOOXOIMMBIMH  H oOs3areNbHeIMH  ANA  NPEROCTABICHHA
MYHHIHIATEHON YCIYTH, AeHCTBYIONIHM 3aKOHONATE/ILCTBOM HE [Py CMOTPEHbI.

2.12. [ToumIHEA WM WHAS TUIATA 33 NPEAOCTABICHHE MYHHITHIIATLHON YCIYTH HE BIUMACTCH.

2.13. MakcHManbHBEIH CpPOK ONHOAHHA B O4epe]d NpH [ofaye 3adBICHHT O NpeaocTaBICHHH
MYHHIHIAIBHOH YCIYTH U IIPH MOMY4EeHHH pe3ynbTara NpeloCTaBICHHA MYHHIHIIAIBHOH yCIyTH:

a) cpOK OKMJIAHMA B OYEpe]H NpH Mojaue 3afBICHHA H HeoOXOMMMEIX JoKyMeHToB B MecTHOH
AIMHHHCTPALHH HE JIOJKEH NPEBbIIATE MATHAAUATH MMHYT,

6) cpOK OHIAHHMS B OUEPE/IH TP TOTYHeHHH IOKYMEHTOB B MecTHOH a/IMMHUCTPALHHA HE A0JKCH
MPEBLILATE NATHAALATH MHHYT,

B) CPOK OMJIAHHS B O4EpPead I[pH Mojaue 3adBicHus H nokymentor B M®IL[ He jomxeH
IpeRbILATh MATHALLATH MHHYT;

r) CpOK OXHIAHMA B OUEpel NpH MONYYCHHH JOKYMEHTOB B M®IL] nHe pomwKeH NPEBBILLATEH
NATHAAUATH MHHYT.

2.14, Cpok ¥ NOPAJOK PErHCTPAlHH 3ampoca 3aiBHTENA O MpelOCTARIEHHH MYHHIMIIAIBHOH
yCIyrH

2.14.1. Tpn auaHOM oOpaiieHuH 3asBHTENS B MecTHYIO aIMHHHCTPALMIO perucTpaiiis 3anpoca o
npelocTaBieHnH MYHHIHOANLHOH YCIYTH OCYIIECTBIACTCA paboTHukom MecTHOH aAMHHHCTPaLHH B
MPUCYTCTBHH 3asBHTENIS, KOTOPOMY BBIAAETCH PACMHCKA ¢ NPHCBOCHHLIM perHCTPAIHOHHEIM HOMEPOM.
Cpok pericTpaliy 3anpoca 3asBUTeNs 0 NPeaoCTaB/ICHHH MYHHIMIATEHOH YCIIyrH cocTaBiseT He Donee
TPHALATH MHHYT.

Perucrpallis 3asBICHAS OCYLIECTBIACTCS MecTHO# anMMEKCTpaleil B TedeHyHe oHOro paboyero
nHE ¢ Momedta noaydenua  Mecrhnod aaMHHHCTpauMeld  JIOKYMEHTOB,  YKa3aHHBIX
B myHkTe 2.6 HACTOAMIEr0 AJMHHHCTPATHBHOTO PCIIAMEHTA, B (popMme HEKTPOHHOTO JOKYMEHTA HIIH
NOKYMeHTa Ha OyMaXKHOM HOCHTENC.

2.14.2. lpu muHoM oOpallleHHH 3aABHTENA B M®I] sanpoc 0 NpeaocTaBIEHHH MYHHIHIATBHOH
yCIYTH PErHCTpUpyeTcs paboTHHKOM M®I1] B NpHCYTCTBHE 3asBHTENIA, KOTOPOMY BbIIAETCA pacilicka ¢
PErHCcTpalmOHHBIM HOMEPOM, MPHCBOEHHBIM MEKBENOMCTBEHHOH ABTOMATHIHPOBAHHOH
uH(OPMALMOHHOH  CHCTeMOH  NPENoCTABICHHA B Cankt-Ilerepbypre  rocylapcTBeHHBIX — H
MYHHIHIAILHBIX YCIYT B 3MEKTPOHHOM BHIC.



Cpok perscTpaiiy 3anpoca 3adBHTENd O NPEAOCTABICHHH MYHHLHIATEHOH YCIYIH B ML
coCTABNSET He DOoMee MATHAIIATH MHHYT.

2.15. TpeGoBaHHA K NOMELIEHHAM, B KOTOPBIX MPEIOCTABNAIOTCH MYHHIIHIIAIBHBIE YCIYTH, K MECTY
OKHIAHHA M [puema 3asBHUTeNncH, pasMElIeHHIo H ohopMiIeHHIO BH3IYaNnbHO#, TEKCTOBOH M
MYIBTHMEINHHOH HHQOPMALIHH O NIOPAKE MPEAOCTABICHHA MYHHIHTANBHOR YCIIYTH

MyHHUHNATBHAS YCIYra NPeocTaBndeTcs B MOMCEIIEHHAX Mecrroit agpmuancTpaiui 1 M®LL
[ToMelenHs, B KOTOPBIX MPENoCTABIAIOTC] MyHHIMNAIBHBIE YCTYTH, MECTO OMHIAHHA, OAHEL HMETH
IOIMAH, TPEAYCMOTPEHHEIE CAHHTAPHBIMH HOPMAMH M rpeGoBanuAME Kk paboduM (oQucHBM)
noMeleHnsM, riae ofopynosaHel pafouue MeCTa ¢ HCHONL3OBAHHEM TEPCOHAIBHBIX KOMTIBIOTEPOR M
KOMMPOBAIBHON TEXHHKH, M MECTa i MpHeMa noceTHTeNel, a TaKie NOMKHBI ObITh 000pYAOBAHEL
CTYIBAMH W CTOJIAMH, MMETh [HCYHE [PHHALICKHOCTH (kapaHJalIH, ABTOPYYKH, Bymary) s
3anoJHeH s 3aNpPOCoB O NPEIOCTARNEHHH MYHHLMIAILHONH YCAYTH H TNPOU3BONCTEY BCTIOMOTATEIBHBIX
sanuceil (MaMATOK, MOACHEHHil), CTeHJaMM, Ha KOTOPBIX JOJKHA GLITH pasMelieHa HHpOpPMaIHA,
ykaszanHas B nynkre 1.3 Hactosimero AJIMHHHCTPATHBHOIO PETIAMEHTA.

[Momemenua M®1] nomkHE OTBEYaTh OCHOBHBIM MONOKEHHAM CTAHApTa KOM(OPTHOCTH.

2.16. Tlokasaren JOCTYMHOCTH M Ka4YeCTBA MYHHUMIIAILHOH YCIYTH

2.16.1. KonmvecTBo B3auMOIcHCTBHI 3adBHTENA C MecTHoil anmuuucTpanmeii aubo M®I] — He
bonee apyx.

2.16.2. TIpooIKUTENBHOCTE  B3AMMOICHCTBHA  IOJUKHOCTHBIX  JHIL - TIpH npeaocTaBIeHHH
MYHHIMIATLHON YCIYTH YKalaHbl B pa3iene 11 nacTosmero AJIMHHHCTPATHBHOTO PEraMeHTa.

2.16.3. CriocoBbl NpenocTaBIeH s My HHIMIATBHOR YCTYTH 3as8BHTEII0:

HEMOCPeICTBEHHO MpH nocemenni MecTHOH anMHHHCTPALIHH;

nocpeacTeomM MOLI

2.16.4. CniocoGel  MHGOPMHpOBAHMA  3asBHTENs O  pe3ynsTarax — MpEloCTaBICHHA Wi
MPHOCTAHOBJICHHH MYHHLHNATBHOH yenyru: no Tesedony, No MEKTPOHHOH MOYTE, B NHCEMEHHOM BHIE.

Crioco6 HHGOOPMHPOBAHHA 3afBHTCIA O Pe3yIbTaTax MPeJOCTABICHHS WIH NPHOCTAHOBJICHHH
MYHHIHMATBHON YCIYTH YKa3bIBACTCH B 3AMBICHHH.

2.16.5. Konu4ecTBO JOKYMEHTOB, HEOOXONMMBIX JUIs MNPEJOCTABICHHA 3AIBHTCICM B LEndx

MOYYeHHA MYyHHIMNAIBLHON YCIYTH — JIBa.

2.16.6. Ocymectenenne MecTHOH aIMHHHCTPALHEH MEXBEAOMCTRCHHOTO B3AHMOJICHCTBHA [1pPH
npefocTaRNeHNH MYHHIHIAIBHOH YCIYIH HE IPELyCMOTPEHO.

2.16.7. Cpok npeaocTaBienHs MyHHIMNAIBHOMN YC/IYIH HE I0JDKCH TIPCBBIATh 23 paboumnx JHA C
MOMEHT@ PErHCTPallHH 3asABICHHA.

2.17. OcoBeHHOCTH NPeoCTaRIEHHS MYHHIMIAIBHOH YCIYTH B MDI1]

[lpuem JOKYMEHTOB H Bbl1a4a pesy/bTara MpefoCTapICHis MYHHUMNATBHOH YCIyTrd MOTYT ObITH
ocymecTBaeHs! mocpencTsom MOLL

MecTa HaxomaeHus u rpaduxu paborst MML] npuBeicHbl B NPHIIOKEHHH Ne 2 g HacTOAMIEMY
AJZIMAHHCTPATHBHOMY PErJIAMEHTY, 4 TAKKE PasMCILICHbI Ha [oprane.

[{enrp Tenedonnoro obenyinpanns MOLL - 573-90-00.

Anpec caiita H 2IEKTPOHHOH MOYTHL: www.gu.spb.ru/mfc, e-mail: knz@mfespb.ru.

[pu npeAocTaBICHHH MY HUIMNANEHOH YCIYTH MOAPA3Ie/ICHHA M®L] ocymecTBIAIOT:

pianmoneifcTeue ¢ MecTHoil aIMHHMCTpalued B pamkax 3aKOUCHHBIX cornameHuii o
B3aHMOJICHCTRHH,

nHdOpPMHPOBAHHE MPAKIAH H opraHu3alMi 110 BONPOCaM NpefoCTaB/IcHHA MYHULMIATBHBIX YCIYT,

MpHEM H BbLIa4y AOKYMEHTOB, HeoOXOMMMBIX I8 NPEJOCTABICHHA MYHHIMIANBHBIX YCIyT HIH
SRNAFOMIAXCSA PE3YNBTATOM NPEAOCTABICHHA MY HHIHIATbHBIX YCIYT,

06paboTKy MepcoHaIbHBIX JAHHBIX, CBAZAHHEIX C npeJ0CTaBIeHHEM MYHHIHNAIBHBIX YCIYT.

B cayuae nofaun IoKyMeHToB B MecTHYI0 aIMHHHCTPALHIO nocpeacreom M®IL paborank MPLL,
OCYMECTBIAIONIMH NPHEM JOKYMEHTOB, npeAcTaBAeHHBIX U1 MOMYHCHHA MYHHIHIATLHOH YCIYTH,
BHIMONHAET CIEYIOIHE JeHCTBHA:

onpeaenser npeaMer obpalienns;

yCTAHABNIMBAET JINYHOCTE IPAMKIAHHHA U €T0 MOJTHOMOYHA,



NMPOBOAMT TNPOBEPKY COOTBETCTBHA JIOKYMEHTOB TpeOOBAHHAM, YKa3aHHBIM B MYHKTC
2.6 HACTONAIIETO AJIMMHUCTPATHBHOTO PEriaMenTa,

KOHCY/IBTHPYET PakIaHuHa O NopaiKe odopMaeHH s 3aABJEHAA W NPOBEPAET NPaBHILHOCTh €70
odopmienus. Ilo npockde rpaxnanuHa, HE CHOCOGHOIO 110 COCTOAHUIO 30POBbA IHOO B CHIY HHBIX
npuunH  COOCTBEHHOPYUHO OQOPMMTEL 3afBICHHE, 3AABICHHC oopmaserca paboruukom MO,
OCYIIECTBIIAIOMMM TIPHEM JOKYMEHTOB, O Y€M Ha 3asiBICHHH CTacTCa COOTBETCTBYHOIAA 3ANHCh:

onpeaensier crnoco® WHGOPMHPOBAHHA 3afABHTENA O TPHHATOM MecTHol agMHHACTpalHEH
PEICHHH MO MPEfOCTARIEHHIO MYHHIMIATLHON yeuyrd (B ycTHo# mHb0 nUcbMEHHOM (opMe, B TOM
yucne yepes MOLL, B ciydae Kenauus 3asBHTENS NOMYUHTE OTBET HEPEs M®IL), 0 yem Ha 3aABIEHHH
AeNaeTcd COOTRETCTBYIONIAs 3aMHCh;

OCYIIECTRISET CKAHMPOBAHWE MPEACTABICHHBIX JOKYMEHTOB, opMHpyeT 3MeKTPOHHOE NIEN0, BCe
NOKYMEHTEI KOTOPOTO CBA3BIBAIOTCA CIMHBIM YHHKaIbHBIM HACHTH(HHKAIHOHHBIM KOJOM, MO3BOJAIOIIHM
YCTAHOBHTL NPHHAUIGKHOCTh AOKYMEHTOB KOHKDETHOMY 3QfABHTEIO M gy oOpameHua 3a
MYHHUHIATLHOR YCAYTOH:

3aBepsAeT NIEKTPOHHOE JEN0 CBOEH MMEKTPOHHOH NOANHCHIO;

HANPABJIAET 3ajBJICHHE, KONHH JOKYMEHTOB H PECCTP JOKYMEHTOB B MecTHYIO aIMHHHUCTPAITHIO:

B MEKTPOHHOM BHJE (B COCTABE MAKETOB EKTPOHHBIX nen) B TeueHHWe ofHoro pabouero JHA CO
JiHA oDpalleHuaA 3adBHTENA B MDII;

Ha DyMaKHBIX HOCHTENAX (B cliyvae HeoOXOMHMOCTH 0bA3aTe/IbHOTO NPEIOCTARIEHHA OPHIHHATIOBR
JIOKYMEHTOB) — B TedeHHe Tpex pabouux IHeH co aHA obpamenus 3agpurens B MOLL

B cnyuae npeocTapieHHs KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIONIErO MYHKTY 2.0 HACTOALIETO
AnMuHHCTpaTHBHOrO pernamenta, paborauk MOLL OCYIIECTRIAIOMIMI NPHEM JOKYMEHTOB, JACHAcT Ha
aagBneRud 3anuck «O NPEeNoCTARICHHH HETOJTHOIO KOMIUIEKTa NOKYMEHTOB nponH(opmuposan». Pakt
03HAKOMIIEHHS IPAYKIAHHHA C 3AMHCHIO 3aBEPACTCA €0 TMOMHCHIO. Ecjin mpu 3T0M rpaxianHy OTKa3aics
OT MOJ@YH 3afBRfeHHs H nmoTpefoBal BO3BpAaTa NPEIOCTABIEHHBIX JIOKYMEHTOB, ACIACT HA 3asRICHHH
samues  «HacTtosimee 3asBieHHE OTO3BAHO, JOKYMEHTBI BO3BPAUICHBI 3aiBHTENON H BO3BpALIACT
MpeaoCTaBIeHHBIE JIOKYMEHTBL

[lo OKOHYAHHH NpHEMA JOKYMEHTOB pabOTHHK M®I] BelIaeT 3aABUTENIO PAcnHCKy O IpHEME
JIOKYMEHTOB ¢ YKa3aHHEM HX MepevHs | JaThl.

PaGoteuk MecTHON AIMHHHCTPALMH, OTBETCTBEHHBI 3a MNOJATOTOBKY MPOCKTa peleHH s,
HAMpAaBIAET PEe3YIBTAT NPElOCTABICHHA MyHHIMMansHo# yenyrn B MOL s ero nocneayomei
Mepenadn 3asBHTeNo!

B 9JEKTPOHHOM BHJE B TEYeHHe OJHOTO padouero s CO JHA MOJMACAHHA I'nasoii MecTHO#H
AIMHHHCTPAIMK  JOKYMEHTOB O  TNpEAOCTaBICHHH (oTKaze B TIPEIOCTABICHHH) 3aABMTENIO
MYHHIHTIANBHOH YCIYIH;

Ha OyMaXkHOM HOCHTENe — B CPOK HE fonee Tpex paboudx jAHEH €O AHA MOANHCAHHA I'naBo
MecTHO# aIMHHHCTPALAH JOKYMEHTOB O MPEAOCTABRICHHH (oTKaze B MPEIOCTABICHHH) 3aABHTEIO
MYHHLMTANBHOH YCIYIH.

PaGorumk M®L], orBercTBeHHbIi 3a BLIAYY JOKYMEHTOB, [MOMYYEHHBIX OT MecTHOH
a/IMHHMCTpALIMK, HE Mo3Hee JBYX pabounx nuHeit ¢o AHA WX nomydenus oT MecTHOH aMHHHCTPallHH
coOBLAET AABATENIO O MPHHATOM PEIEHHH 1o TelledoHy (C 3anHChio 1aThi M BPEMEHH TenedOHHOTO
3BOHKA), 8 TAKIKE O BO3MOKHOCTH NOIY4CHHA JOKYMEHTOR B ML

[11. CocTaR, MOC/IEI0BATELHOCTH H CPOKH BLINOJIHEHHSA A/ IMHHHCTPATHBHLIX npoueryp
(neiicTenii), TpeGoBaHNA K NOPA/KY HX BLINOJIHCHHH, B TOM YHCIE 0CoDCHHOCTH BEITIOJTHEHHN
AAMHHHCTPATHBHBIX NpoLEIYp B WIEKTpoHHO# Gopme

3a NMpeAOCTABICHHEM MYHULMNANIBHON YCTYTH 3aABHTCIH MOTYT obpainarkes ¢ 3JafBlIeHHEM Ha
GymaxHoM HocuTene B MecTHYIO alMHHACTPALHIo 6o 8 MOLL

OnMcaHue  MOC/IEAOBATENBHOCTH  AJMMHMCTPATHBHBIX — Mpoueayp  MpH MpeI0CTABICHHH
MYHHLHIIANBHOH YCITYTH:

TpHEM M PErHCTPALIHS 3aABICHHA H JIOKYMEHTOB B MecTHO#H aJIMHHHCTPALIHH,



NpUHATHE PEUIEHHs O [pPeJoCTaBICHAH MyHHUMnaAsHoli yenyrn smbo o6 orkale B
NpefOCTARICHHH MYHHIMIATLHON YCIYTH, MH(OPMHPOBAHKE 3aiBUTENA O PE3YNBTATE NPEIOCTABNCHHA
MYHHITHNAIBHOH YCIYTH.

3.1. llpuem u perucTpains 3asBNeHHA H IOKYMCHTOB B MecTHOI aIMHHHCTpalMH

3.1.1. Cobpitua (ropuaxyeckue (aKTel), ABIMIOLIHECH OCHOBAHHEM JUIA Haualla a/IMHHHCTPaTHBHOM
NpOUELypbl:

nocTymienne (MOCPeacTBOM MHUYHOTO OOpalleHHs 3asBHTENSA nufo MOCPENCTBOM OpraHH3alHH
nourosoli ceszn, or M®I]) sasBneHus O BhJAUe ApXHBHOH CrpaBKH, BHIMMCKH, KOMHH B MecTHy1O
ATMHHUCTPALIMID W MpHIAraeMmbix  JOKYMEHTOB, YKa3aHHbLIX B TYHKTC 2.6  HACTOAILLETO
AJMHHHCTPATHBHOTO PENaMENTAa (Jlasiee — KOMIICKT NOKYMEHTOR).

3.1.2. Conepxanne aIMHHHCTPATHBHOH 1IPOLIENYPBI

PaGorauk MecTHoll aIMHHHCTPAlMH, OTBETCTBEHHBIH 3a NpPHEM KOMIUIEKTa NOKYMCHTOB, [pH
obpamenuun rpaknan B MecTHYIO aIMHHHCTpaLHIO!

onpenenser npeaMer obpanieHHs;

YCTAHABIHBAET JIHYHOCTE MPAKIAHHHA H ero NOIHOMOYHS;

KOHCYNBTHPYET IPaKIaHHHA O MOpPAAKe OQOPMICHHS 3asBICHHA W MPOBEPAET NPABHIBHOCTE €TO
otpopmrienna. [To npockbe rpaxiaHuHa, HE COCODHOTO MO COCTOAHHIO 310POBLA anGo B CHIY HHBIX
npuunH cobCTBEHHOPYUHO O(OPMHTE 3asBjIeHWe, 3AABICHHE othopmnsierca paboTHukoM MecTHOH
aJIMHHHCTPAIMH, OTBETCTBEHHBIM 33 MNpHEM JIOKYMEHTOB, O HeM HAa 3aiBICHMM JACTdcTeR
COOTBETCTBYIOIAA 3AMHCh;

onpegenser cnocod WHGOPMHPOBaHHA 3AABHTENA O [PHHATOM Mecrtroll anMHHHCTpaLHET
pEIeHHH N0 TPEIOCTABICHHIO MYHHLHIANBHOR YCIyTH (8 yctHoH nuGo muckMeHHOH (opme, B TOM
yicne vepes MOI], B ciyyae Kenanus 3asBATENA MONYYHTH OTBET HEPE3 M®ILI), o yem Ha 3adBICHHH
JIENAETCH COOTBETCTBYHOLIAA 3aIHCh:

NpOBEpPACT HAIMYHE OKYMEHTOB M Ji@€T HMX OUEHKY Ha MpPEAMET COOTBETCTRHA nepevHIo
[OKYMEHTOB, YKA3aHHEIX B MyHKTe 2.6 HACTOALIEro AJIMHHUCTPATHRHOIO PEraMenTa;

KCEPOKOTIHPYET JOKYMEHTH (B ciyuae HeoOXOMMMOCTH) IS (opMHpOBaHHA JHYHOTO Jlena,
3aBepAeT KOMMM AOKyMeHToB. Komun 3aBepsioTcs NOMNMCHIO JTHUA, OTBETCTBEHHOTO 34 npHEM
JOKYMEHTOB, C YKA3aHHEM ero [0/KHOCTH, (paMHIIMH H HHHIHATIOB, & TAKKE JaTk! JABEPEHHA KOTIHH,

dukcupyeT (GakT npueMa JOKYMEHTOB, YKa3aHHBIX B IYHKTC 2.6 HacToAwero AJMHHACTPATHBHOTO
pernaMeHTa, B JKYPHAJIE PeriCTpalii;

BHUIAET 3AfABHTEJII0 PACTIHCKY O IPHEME JIOKYMEHTOB C YKa3aHHEM WX MepedHs W JaThl NpHEMa
(pacTiicka He BHIIAETCS B CTyuae MOCTYIUIEHHS JOKYMEHTOB M0 MOYTE, @ TAKKE 1o HH(POPMALIHOHHBIM
cHcTeMaM 0B1Iero nons30BaHus);

B CITyHae NPE0CTABICHHA KOMIUIEKTa JOKYMEHTOB, HE COOTRETCTBYIOMIETO MYHKTY 2.6 HaCTOAILETO
AJMHHHCTPATHBHOTO pErIAMEHTa, JleNlaeT Ha 3AABACHHH 3aIlHCh «0 mnpeaocTaBNEHHH HETONHOID
KOMILIEKTA JOKYMEHTOB nporndopMupopany. MakT 03HAKOMICHHA IPakIaHHHa C 3AITMCHIO 3aBepAeTCH
ero moanucelo. Ecau mpu 9TOM IpayIaHHH OTKa3aicd OT MOIa4H 3aABACHHA H norpebosan BosBpara
MPEfOCTABNEHHBIX JOKYMEHTOB, JENAaeT Ha 3adBICHHH 3alHCh «Hacrosiiee 3adBlICHHE OTO3BaHO,
JOKYMEHTBI BO3BPALIEHBI 3aABUTEIIION W BO3BPAIIACT NPEAOCTABNCHHBIE IOKYMEHTRL,

nepeaeT 3asBACHWE W KOMIUIEKT JOKYMEHTOR Ui TIPWHATHA PCLICHHA paborunky MecTHoH
AIMHHHCTpAITHH, OTBETCTBEHHOMY 32 NOJrOTOBKY MPOCKTa PEIICHHA.

PaGoruuk MecTHOH aIMHHHCTpAlMH, OTBETCTBEHHBIH 3a MPHEM KOMILIEKTa JOKYMEHTOB, TIpH
oGpamenny saspuTenei nocpeacrsom MPLL:

MOJTY4aeT KOMHM JOKYMEHTOB M peecTp J0KyMCHTOB H3 M®1] B anMeKTpoOHHOM BHIE (B cocTase
NAKETOB YICKTPOHHEIX JleNl monyyareseH MYHHIMITAILHOH YCIyrH) U (MiH) Ha GyMaKHBIX HOCHTENAX (B
cnyuae HeoOX0AUMOCTH 0043aTeNLHOIO NPEACTABICHIA OPHIHHANIOB JIOKYMEHTOB );

NPOBOIMT CBEPKY PEECTpa MOKYMEHTOB C NPeICTaRICHHBIMHI JIOKYMEHTAMH;

npoBepAeT HAJMYMe JOKYMEHTOB M JIaeT HX OLCHKY Ha MNpeaMeT COOTBETCTBHA NEPEYHIO
JIOKYMEHTOB, YKA3aHHBIX B MYHKTE 2.6 HACTOALIETO AMHHHCTPATHBHOTO PEITIaMEHTA;

dukcupyeT (BakT npueMa JOKYMEHTOB, YKa3aHHLIX B MyHKTC 2.6 HacTosuero AJIMHHHCTPATHBHOIO
peraMenTa, B AypHaJe perucTpaiy;



mepefaeT 3asRieHHe H KOMIUIEKT AOKYMEHTOB JUIA NPHHATHA PELICHHA pabotHuky MecTHOH
AIMHHHUCTPAIHH, OTBETCTBEHHOMY 3 IO/AIOTOBKY HIPOCKIa PEIICHHA.

3.1.3. [IpoomKUTENLHOCTD  IMHHHCTPATHBHOH NIPOUEAYPhl HE JO/DKHA [IPEBBILATE OJIHOTO
paBoYero JHs ¢ ATl NOCTYIICHHS KOMILIEKTA JOKYMEHTOB B MecTHYIO anIMHHHCTPALHIO.

3.1.4. OTRETCTBCHHBIC 3a BLINOIHEHHE A/IMAHHCTPATHRHOI NPOLEyphl A0KHOCTHBIE JIHIA:

paborauk MecTHOM AIMWHHCTPALMK, KOTOPBIA pEIICHAEM I'nagei MecTHOH aIMHHHCTPALMH
YIIOIHOMOUEH HA MCTIONHEHHE MPOTIE/YP 1O NPEeIOCTABNCHHIO JIaHHOH MYHHIHIIANBHOH YCIYTH.

3.1.5. KpuTtepuu npHHATHA pellieHHA B paMKax AIMHHHCTPATHBHOH MpOLEIYPLI:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpeDoBaHMAM, YKa3aHHBIM B TNYHKTE 2.6 Hacrosiero
AIMHHHCTPATHBHOIO PETTIAMEHTA.

3.1.6. Pexynwrar aJIMHHHCTPATHBHOH NpOLIENYPBL

BBL1a4a 3a4BHTENIO PACITHCKH O MPHEME JIOKYMEHTOR C YKa3aHHEM HX NEpeyHs W JaThl IPHEMA,

mepenaua paboTHHKOM MeCTHOH —aTMMHMCTPALMH, OTBETCTBEHHBIM 33 MNPHEM KOMILICKTA
JOKYMEHTOB, 3asRieHHs H KOMIUIGKTA JIOKYMEHTOB pabOTHHKY MecTHOH  aIMHHHCTpALHH,
OTBETCTBEHHOMY 34 MOATOTOBKY IIPOEKTa PELIeHHS.

3.1.7. Crioco® duKcauy pe3yIbTara BHINONHEHHS aIMHHHCTPATHBHOH Npone1yphL:

perucTpaius 3asBlIeHHs H JOKYMEHTOB B JKYPHANE PErHCTPALIHH.

3.2. llpunatHe peeHAs O TMpeloCTaBIeHHH MyHHUMOATRHOH ycmyrn jubo o0 oTkase B
NpeOCTARNEHHE MYHHUMIATEHOH yeayrn, nHQOPMHPOBAHHE 3aABATEIIA O Pe3y/ILTaTe NPEAoCTARICHIA
MYHHLUHIAIBEHOR YCIYTH

3.2.1. Cobrrrua (opuaudeckue (pakTe), ARIAIOIMHECH OCHOBAHMEM JUI Hadana aJIMHHHCT paTHBHOM
npouenypbi:

nonyuenue paborHukom MecTHOH aJIMHHHCTPALHH, OTBETCTBEHHBIM 34 [OJTOTOBKY nNpoeKTa
pellieHHs, 3adBNEHHA MW KOMIUICKTa JIOKYMEHTOB  OT paborauka MecTHOH AIMHHUCTPALIMH,
OTBETCTBEHHOTO 33 MpHeM KOMILIEKTa JOKYMEHTOR.

3.2.2. Cozieprkanue aIMHHHCTPATHBHON NpOLEaYPh

PaGorhuk MecTHol aMHHHCTPAIHH, OTBETCTBEHHBIH 3a NOArOTOBKY NPOEKTA pelICHHA:

npoBepseT JaHHbIE 3aABATENS U NPEJICTABICHHbIE HM CBEJICHHA,

aHAM3HPYET JaHHbIE, PEICTABICHHEIC 3aABUTENEM, C LELIO NPUHSATHA PElICHI O BOIMOKHOCTH
HCIIOHEHHA 3anpoca:

B cilyyae NPUHATHA pElUEHHs O MPEIOCTABICHWH MYHWIMNAILHOH YCTYrH TOTOBMT MPOCKT
pemenns MectHoll aIMUHHCTPAIMM O BbUIAYE APXHBHOH CIPABKH, BBIHCKH, KOTIHH, 2 TaK#Ke
COOTBETCTBYIOIIYIO APXMBHYIO CMpaBky (Mo (opMe COMNACHO MNPHIOKEHHIO Ne 4 k wnHacToAlIEMY
AJMHHUCTPATHBHOMY PENIAMEHTY), aDXMBHYH) BBIITHCKY, QDXHBHYIO KOMHIO,

B clydae NPUHATHA pelienus o0 oTKase B IPEOCTaBICHAN MYHHUHMIOANLHOH YCIYIH TOTOBHT
MPOEKT MHCHMA O HEBO3MONKHOCTH WCTIONHEHHA 3aNpoca ¢ YKa3aHHEM NPHUHH B aApec SaiBHTEIA (mo
dopme cornacxo npunoxkeHHio Ne 5 K HacToAWEMY AJIMHHHCTPATHRHOMY PEriIaMenTy);

MepeiaeT NoAroTORIEHHBIE IOKYMEHTHI [ aBe MecTHoll aAMHHHCTPAITHHA.

['masa MectHON aqMHHHCTPALIHH!

H3YYAeT NpeICTARIeHHbIC TOKYMEHTBI H NOIMHCHIBACT HX;

B clTyuae HecOTTACHA M3/IaraeT 3aMedants i BO3BpalllaeT ykalaHHbie TOKYMCHTRI Ha opaboTKy.

MMocne nonnucanusi Inapoii MecTHOH aIMHHHCTpAlMHM YKalaHHBIX JIOKYMEHTOB paboTHHK
MecTHOI AIMHHHCTPAILMH, OTBETCTREHHBIH 32 NOJrOTOBKY IPOEKTA PEIICHH:A:

PErHCTPHPYET HX B AKYPHAJE PerucTpaiun;

HanpasiseT peweHHe MecTHOH aIMHHHCTPALHH O BbUIAME ApPXHBHOMH CNPABKH, BLITHCKH, KOIIHH C
NPUIOKEHHEM COOTBETCTBYHOLICH apXMBHOIl CNPAaBKH, APXHBHOH BBINHCKH, apXMBHOH Komuu 1HbO
IHCEMO © HEBOIMOKHOCTH HCIHOJHEHHS 3anpoca ¢ YKasaHHeM MNpHYHH 3aABHTCTIO. B cnyuae
BONeHIBIRICHNUS 3aSBHTENS MONYUMTEL Pe3yNLTarT MPEelOCTABNEHHS MYHHLHNAJILHOH YCIYrH B M®I]
HATPABNAET YKazaHHble AoKyMeHThl B MPL nns nocieayoel nepeiadn 3asBHTeNo.

3.2.3. [pofomKHTENBHOCTS aAMUHUCTPATHBHOH NPOLEYPHl HE T0JDKHA MPEBLIIATE HiecTHa/ILAaTH
pabouHX JIHEH.

1.2.4. OTBeTCTBEHHBIMH 34 BBINOIHEHHE AIMHHUCTPATHBHOH NPOLEAYPhI ABIAIOTCA:
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paBoTHAK MeCTHOl aAMUHHCTPALHH, OTBETCTBEHHBIH 32 MIO/rOTORKY MPOCKTa pelienHs;

['nasa MecTHOI afMHHHCTPALHH.

3.2.5. KpuTtepuu NpHHATHA PEIICHHA B paMKax AIMHHHCTPATHBHOMH MPOLIE/1YPEL:

HaTHYHe OCHOBAHMI U OTKA3a B NPEIOCTAB/ICHHH MYHHIMNANLHON YC/IyTH, YKA3aHHBIX B MYHKTC
2.10.2 nacTosmero AIMHUHHCTPATHBHOIO PEraMeHTa.

3.2.6. Pe3ynbrar afiMHHHCTPATHBHOH NpOLEIyphl H NOPAIOK nepejadn pesyisrara:

nanparienue sassutemo (mubo 8 MOLL) pemenus MecTHOH aIMHHHCTPAIIMH O BhUIAYe apXUBHOHI
CIIPAaBKH, BHITHCKH, KOTIMH C TPHIIOKEHHEM COOTBETCTBYIOLIEH ApXHBHOH CHIPaBKH, BBITHCKH, KOIHH
mH6O NMHUCEMa 0 HEBO3MOKHOCTH HCTIOIHEHHS 3ampoca ¢ yKasaHHeM MPHYHA.

3.2.7. Cnioco6 thukcanuy pe3yisTara BhIIONHEHHA aMHHHCTPATHBHOMH MpOLEy bl

pericTpalus B KypHaie PErucTpalH pelicHHA MecTHOl aIMHHHCTPALIHM O BHUIAYE APXUBHOM
chpaBkW, BBIMMCKM, Komuu Ju00  muckMa O HEBOIMOKHOCTH — HCHOMHEHWA janpoca
¢ YKazaHWeM IPHYHH.

IV. ®opmbl KOHTPOJIH 33 HCIOTHEHHEM AIMHHHCTPATHBHOTO periaMenta

4.1, Texympii KOHTpONL 32 coBmOneHHeM MOCHeNORATENLHOCTH  JEHCTBHH, ONpe/e/icHHBIX
AIMHHHCTPATHBHEIMH MPOLEAYPAMH 1O MPEIOCTABICHHIO MYHHIMIATEHOH YCIYTH, OCYIIECTBIAETCH
rnasoii (3aMecTUTENEM IMaBbl) MecTHOH a/IMAHHCTPALIAH.

4.2. Tnaga (3amecturenb rasbl) MecTHOH aIMHHHCTpAlHH OCYIECTRIAET KOHTPOJIb 34:

HAUICHKAIIAM  MCNONHEHHEM — HACTOAINEr0  AJMHHHCTPATHBHOIO  pPETlaMeHTa paboTHHKAMH
MecTHO#H aIMHHHCTPALIHH]

oBecieyeHHEM COXPAHHOCTH MPHHATBIX OT 3aABHTENA JOKYMEHTOR H cobmoieHHeM pabOTHHKaMH
MecTHoi anMuHACTpaiEy ocobennocteii no cGopy H 06paboTie NEPCOHATEHBIX TAHHEIX 3asBHTEIA.

4.3. Tnasa (3aMecTHTENb IMaBkl) MeCTHOH aIMHHHCTPALIHH, a TAIOKE MYHHI{MTIAIbHbIE CITYXKALIHE,
HeMOCPEACTBEHHO MPEOCTARIAIOUIHE MYHRHIMNANLHYIO yCIYTY, HECYT [1EPCOHAILHYIO OTBETCTBEHHOCTD
3a COBMIONEHHE CPOKOB H MOPAAKA MPHEMa JOKYMEHTOB, COOTBETCTBHE PE3Y/ILTATOR paccMOTpEHHA
JIOKYMEHTOB TPeGOBAHHAM  3aKOHOMATEIILCTBA,  TIPHILITHIO Mep M0 [pOBEpKe MpeICTaBICHHBIX
JIOKYMEHTOB, COBIONieHHe CPOKOB M MOPAJKA MPEAOCTABICHHA MYHHIHTIAIBHOH YCAYTH, TNOATOTOBKH
OTKA3a B MpPENOCTABIEHHH MYHHLHIAAbHOH YC/IYrH, 3a cobmoeHHe CPOKOB W TMOpA/KA BbUIAYH
nokymenToB. [lepcoHanbHas OTBETCTBCHHOCTE [naest (3amMectutens rnaeel) MecTHOH aIMUHHCTPALIHK, 4
TAKKe CMYKAIMX, HEeMOCPEJCTBEHHO TNpPEIOCTABMAIONIHX MYHHUHIATEHYIO YCIYrY, 3aKpenneHa B
NOMKHOCTHBIX HHCTPYKIMSAX B COOTBETCTBHH ¢ TPEOOBAHHAMM 3AKOHOAATCILCTEA.

B 4acTHOCTH, MYHHLIMNAIBHbIE CITYIKALIHE HECYT OTBETCTBEHHOCTD 34:

TpeGoBaHWe Y 3aABMTENCH JIOKYMCHTOB HIM TMIATH, HE MpeIyCMOTPEHHBIX  HACTOALIMM
AJIMHHHCTPATHBHBIM PerlIaMeHTOM;

OTKA3 B MNpHeMe JIOKYMEHTOB I10 OCHOBaHHAM, HE MpeaycMOTPEHHEIM  HACTOAIIHM
AJIMHHHCTPaTHBHBIM PETTIAMEHTOM,

HApYIIEHHE CPOKOB PErHCTPaLHH 3alPOCOB 3aABHTEIA O Npe/IoCTaBIeHHH MYHHIIHITAIBHOH YCIYTH;

HapyllleHne CpOKa Npe/0CTaBIeHHS MYHHIHNAIBHOH YCIYIH.

4.4, Pyxosogutens M®L] ocymecTaiseT KOHTPOIL 34,

HAIUTEHKALIMM HCTIONTHEHMEM HACTOAIET0 AIMHHHCTPATHBHOIO PeriamMeHTa paboTtHukamMu M®LL;

MOJHOTONH TPHHHMAEMbIX PabOTHHKAMH M®Ll or sassuTens JOKYMEHTOR H KOMIUIEKTHOCTH
JIOKYMEHTOB JUTA fepefiaun uX B MecTHYIO alMHHHCTPAlHIO;

CBOCBPEMEHHOCTBIO H MOJHOTOH Nepeiaiu B MecTHYIO aIMHHHCTPAIIHIO NPHHATEIX OT 3aABHTCA
JOKYMEHTOB;

CBOEBPEMEHHOCTBIO H MOTHOTO# JIOBEICHHS 110 3aABHTEA NPHHATEIX 0T MecTHO#H aMHHACTPALIHH
HHGOPMALHH H JOKYMEHTOB, ABJISIOMHUXCA pE3yIbTaTOM peleHns O MpejocTaBIeHHH MYHHIHIATBHOH
yCIyrH, NpHEATOr0 MecTHOH afMHHHCTPALHEH;

oBecredeHHeM COXPAHHOCTH MPHHATLIX OT 3asBHTENA JOKYMCHTOB H cofnogeHneM coTPYIHHKAMH
noapas/ieienns 0coDEHHOCTEH M0 cGopy 1 06paboTke NEPCOHATBHBIX JAHHBIX 3aABHTCIIA.
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[lepcoHanbHas OTBETCTBEHHOCTh PYKOBOJHTEINA M®1] u pabGornukos M®IL] 3axpennesa B
JIOKHOCTHBLIX HHCTPYKLHMAX B COOTBETCTBHH C TpefoBaHUAMH 3AKOHOIATETHCTBA.

PaGorumks M®L] HecyT OTBETCTREHHOCTS 34

NONHOTY NpHEMa KOMIUIEKTa JIOKYMEHTOB Y 3asBUTCls, B caydae €c/lH HeCOOTBETCTBHE
MpeACTABNCHHBIX JIOKYMCHTOB, YKa3aHHbIX B HACTOALIEM AJMHHHCTPaTHBHOM pernamenTe, ABHIOCH
OCHOBAHMEM JUIA OTKA3a 3aABHTENIO B [IPEAOCTABICHHH MYHHIMIATBHOMH YCIYTH;

¢BOEBPEMEHHOCTE HH(OPMHPOBAHHA 3AABHTENA O PE3yIbLTATE npenocTaBneHus MYHHIHNATLHOH
YCIYTH;

TpeboBanHe JUIA TIPENOCTABICHHA MYHHIMMAIBHOH YCIYrH [OKYMEHTOB H (unH) nnarsl, He
NMpEAYCMOTPEHHEIX HOPMATHBHBIMH TPABOBBIMH aKTaMH, perymupyioIHMH MOPAJIOK NPEeI0CTaB/ICHHA
MYHHIHIAILHOA YCIYTH.

4.5.B pamkax mnpeRocTaBICHH MYHHMIMIANBHOH  YCIYrH  OCYHIECTBIIMIOTCH  [IAHOBRIE W
BHEIIAHOBBIE MPOBEPKH MONHOTEI H Ka4ecTBa NpefoCTaBleHHA MYHHIMTIATBHOH YCITYTH.

[masa (3aMeCTHTENb IIABbEl N0 NPHHALICKHOCTH porpoca) MecTHoli  aIMHHHCTpalHH
eKEKBAPTANLHO OCYIIECTB/IAeT BbIOOPOUHBIC MPOBEPKH JCI jasBATENeH Ha MNpeaMeT NpaBHIBHOCTH
NPHHATHA MYHHUHIATBHBIMH  CHYKAUHMU pellieHHil, @ TaKKe BHEIUIAHOBBIC MPOBEPKH B Ciydae
MOCTYIUICHH: kanob (npeTeHsuii) rpaaan B paMkax nocynebHOro obKaNIOBaHHA.

Pykopopurens M®LL ocymecTsiseT TMUIaHOBBIC M BHEMIAHOBBIE [POBEPKH JICATE/IBHOCTH
paborarkos M®L] B COOTBETCTBHH € ONIOKEHHEM O NPOBEIEHHH MPOBEPOK.

V. Noeynebuniii (BHecy1edmbIi) NOPAIOK ofKaTOBAHKMA pemenHii
 neitcrenii (fesneitcreus) MecTHON AAMHHHCTPALMH, 2 TAKKE MOKHOCTHBIX JIHII,
MYHHIHIAALHBIX cayxamux Mecrnoil aiMaHHCTPAIHHT

5.1. 3agBHTENH HMEIOT MpaBo Ha jocyaedbHoe (BHecyneOHOE) 0OKAIOBAHNE PELICHHI H JeiicTBHI
(BeaseficTBus), NPUHATHIX (ocymecTiseMblx) MecTHOH aJIMMHMCTpalHel, JOIKHOCTHBIMA JIHLAMH,
MYHHIHTATLHEIMA CyXkamuMe MecTHOH aIMHHHCTpaldl B X0Jle MpefOCTARICHH MyHHIMIANbHOH
yenyru. Jlocynebneii (BHecyneOHEII) MOPANOK 00KANOBAHHA HE HCKIIOUACT BOIMOKHOCTE 00kanoBaHus
pemieHHi W neficreuii  (6e3meiicTrHA), NPHHATHIX (OCYLIECTBIAEMBIX) B XOle MpeJoCTaBIeHuUs
MYHHUMIATLHOR YCIYTH, B cynebrom nopsjke. JlocyneOublid (BHecyneOHBIH) MopaoK ofManoBanus He
gBIAeTCA [UIA 3aABUTeIA 00s3aTEIbHEIM,

59 3aspHTelh MOKET OBPATHTHCH C JKaNob0H B TOM HHCIE B CICTYIOUIHX cIyyanx:

HApPYLIEHHE CpoKa ]’}EI‘HCT[}EIL[HH janpoca 3adBHTCIIA 0 [IpEJ],UCTEIBﬂEHHH M}’ﬂHU,HI‘IﬂJIbHOE YCIyIu:

HapyLIeHHe CPOKa NMpelocTaBleHHs MYHHIMIATBHOH YCITYTH,

tpefoBanue y 3asBUTENs JOKYMEHTOB, HE NPeyCMOTPEHHBIX HOPMATHBHBIMH [IDABOBLIMH AKTAMH
Poccuiickoii Menepariy, HOPMATHBHBIMH TMPABOBBIMH AKTAMH cyonexros Poccmiickoii Penepaiiid,
MYHHIHTIATBHBIMH [PABOBLIMA AKTAMH JUTA MpeaocTaBieHHs MYHHLMIAIBHOH YCIYTH;

OTKA3 B NpPHEME JOKYMEHTOB, NpEIOCTABICHHE KOTOPRIX MpeIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMM  akTamu  PocCHHCKOH (dejiepanyui, HOPMATHBHBIMH TPABOBBIMH - AKTaMH cyObeKTOB
Poccniickoii @enepari, MyHHIMIATLHBIME IPABOBBIMA aKTaMu JULA [peaoCTABICHHS MYHHIHTAILHOH
YCIOYTH, ¥ 3aABHTENA,

OTKa3 B NpPeJoCTaBICHAH MYHMIMNAIBHON YCTYrH, eciiid OCHOBAHWA OTKA3A HE MPENycMOTPEHBI
denepaibHEIMH 3aKOHAMH H NPHHATEIMH B COOTBETCTRHH ¢ HUMH HHBIMH HOPMATHBHBIMH NPABOBLIMH
axramu  Poccuiickoii (Menepauuy, HOPMATHBHBIMH [PABOBBIMH aktamn  cyonextos Poccuiickoi
denepali, MyHHIHTATLHBIMH NPABOBLIMH AKTaAMH;

jarpefoBaHie € 3adBHTCIA  TpH npefocTaBneHnH MYHHUMIATBHOH yCIyrW [aTel, He
NpelyCMOTPEHHOH HOPMATHBHEIMH NpaBOBBLIMM aKTaMH POCCHHCKOH depepanny, HOPMaTHBHBIMH
NpaBOBBIMH AKTaMH CYOBEKTOB Poccuiickoii Deepallii, MyHHUHTATBHBEIMHA NPaBOBBIMHU AKTaMM;

oTka3 MecTHO#H ajMHHHCTPALIHH, JO/KHOCTHOrO JIHIA MecTHON aIMHHHCTPALIMKH B HCNPaBlICHHH
JOMYIIEHHBIX ONEYATOK H OMHOOK B BLIAAHHLIN B pesyneTaTe NpPefoCcTaRIeHHs MYHHIHIIATLHOR yCnyrH
pokymenTax qmbo HapyleHHe YCTaHOBNEHHOTO CPOKa TAKMX UCTIPABJICHHH.
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5.3. TIpuem %ano0 B nuchkMeHHOH (opme OCYHIECTBIACTCA MecTHON afMHHHCTpaHMEd Mo ajapecy H
B cooTBeTcTBHHM ¢ rpadukom paldoTEl, YKA3aHHBIM B 1YHKTC 1.3.1.1 pacrosmiero AJIMHHHCTPATHEHOTO
pernaMenTa.

Wanoba B muceMeHHOH popMe MoKeT OBITE HANPABJIEHA 110 TOYTE.

B ciywae mnogaud okanoObl MPH  JHYHOM MpHEME 3asBMTEIb NPEACTABNAET JOKYMEHT,
YJIOCTOBEPAIONIHI €ro JTHYHOCTL B COOTBETCTBHH € sakonoarenscTeoM Poccuiickoii Meepaiiiy.

5.4.B cayuae ecnn jkanoba nojaercs Yepes NpeACTABHTENA 3aABHTEIA, TAKKe NpecTaBnfseTcs
MOKYMEHT, MOATBEPHIAIONIMA TIOIHOMOUHS Ha OCYIECTBJICHHE MNCHCTBHH OT MMEHH 3adBHTCIA. B
KauecTBe NOKYMEHTA, MOATBEPIIAIOMErO TMONHOMOYHA HA OCYUICCTBICHHE neficTBHi  OT HMEHH
sasBHTENA, MOKET OBITE TpelCTaB/IeHa:

ohopmiieHHAd B COOTBETCTBHH ¢ 3AKOHOIATE/IBCTEOM Poccuiickoii deepaitii JOBEPEHHOCTE (114
H3HYECKHX THIL);

odopmiieHHas B COOTBETCTBHH C 3aKOHOLATE/IBCTBOM Poccuiickoit @epnepauun JI0BEPEHHOCTS,
NONIICAHHAS PYKOBOJHTENEM 3asBHTENsS HIH YNOTHOMOUEHHBIM ITHM PYKOBOJHTENEM JIHLOM (14
IOPUAHYECKHX JTHLL);

KOTHS PELIEHHA O HA3HAYCHMH WIIH 00 n3bpannn THOO NpHKA3a 0 HA3HAYCHWH (M3HYECKOro AHLA
Ha JIOMKHOCTH, B COOTBETCTBHH ¢ KOTODEIM TaKoe (uiHvecKoe JHIO ofnajaer npagoM JeHCTBOBATE OT
MMeHH 2agBuTeNd 0e3 NOBePEHHOCTH.

5.5. B anexrpounoii gopme B MecTHYIO a/IMAHHCTPALIHIO sicanoba MoxkeT OBITL [10/1aHa 3asdBHTEICM
NOCPECTBOM:

o(uuHanbHoro caiita MecTHO# aIMHHHCTPAITHH B HH(OPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOH CETH
«HnrepaeTy;

dbenepansHOi rocylapeTBEHHON undopmanmonHoil cucreMsl «EuHbIA nopral rocylapcTBEHHBIX H
MYHHIHIAIBHBIX YCIYT (hynrumii)» wmm [Hoprana.

[lpu nopave *anob B MIEKTPOHHOM BHIAC NOKyMEHTHI yKazaHHele B NyHKTe 5.4 HACTOALLErO
AJIMMHHCTPATHBHOTO PErNaMenta, Moryt ObiThb NPEACTaBICHB! B (hopme DMEKTPOHHBIX JIOKYMEHTOB,
MOAMHCAHHEBIX MeKTPOHHON TOUIHCEIO, BAIL KOTOpO#i MpeJyCMOTPEH 3aKOHOAATENBCTBOM PoccHHcKo#
enepatin, MPH TOM JIOKYMEHT, YAOCTOBEPAIOLIHI THUHOCTh 3aABUTENA HE Tpebyerci.

5.6. Janoba paccmarpusaetcs MecTHOH afMHHHCTpALHEH.

Yanoba MOKET OBITH [OJAHA 3aABUTENEM 4epes CTPYKTYPHBIE MOAPa3/ICNCHIA M®IL. [lpn
nocTYIeHHH kanober M®L] obecrieunnact e nepeiady B MecTHyI0 aIMHHHCTPALHIO B NOpAJKE H
CPOKH, KOTOpHIC YCTAHOBJICHbI COIJIALICHHEM O praumoneiicteun  Mexay M®L] n MecrHo#
aIMHHHCTpALHEH, HO HE NO3JHee CAEIYIOUIETrO paBouero JHA CO JIHA NOCTYILICHHA #anodbl.

5.7. ¥anoba foKHA COIEPKATE!

nauMenopanne MecTHoll aJMHHHCTPALIWH, A0KHOCTHOIO JIHLIA MecTHO#H aaMHHHCTpaIH JIHGO
MYHUIHIAIBHOIO CHYKALICTO MecTHoll agMHHEHCTPALIMH, PEIIeHHs W NEeHCTBANA (Ge3neiicTBHE) KOTOPBIX
obxanyiored;

damimAI0, HMs, OTYECTBO (NOCAEaHEE - TIPH HATHYHH), CBEJICHHA O MeCTe KHTENLCTBA 3aABHTEA -
(rsuueckoro HNa 1uG0 HAHMEHOBaHME, CBEMICHHHA O MECTE HAXOXJICHHA 3aABHTENs — IOPHAHYECKOTO
AMIA, @ Takke HoMep (HOMEpPa) KOHTAKTHOTO tenedona, agpec (agpeca) SIEKTPOHHON 1NOYTHI (MPH
HAIMYHK) H NMOYTOBLINA anpec, 1o KOTOPEIM JI0JBKEH BEITE HATPABNEH OTBET IAARHTEIRO.

ceeneHMs 00 0DKamyeMBbIX PELICHHAX H neiicteuax (GesneiicTeun) MecTHON aIMHHHCTPALIHH,
nojkHoCTHOTO NHia MecTHOH aMHHHCTpALMH b0 MyHHIHIANBHOTO CITYIKAIIEro;

JIOBOJIBL, HA OCHOBAHMH KOTOPBIX 3aABHTEh HE COTIACCH © peLleHHEM H IeACTBHEM (BeaneiicTrHEM)
MecTHO#H aAMHHHCTPALMH, NOMKHOCTHOTO JIHLA MecTHOl agMHHUCTPALHH, THOO MYHHUHTATBHOTO
cmykauiero MecTHOH a/MHHHCTPALIHH. JasBUTEEM MOTYT OBITH TPECTABACHB! JOKYMEHTBI (npm
HAIHYHHA), TOATBEPHCIAIONIHE TOBOMEI 3AABHTEIIA, B0 WX KOTIHH.

5.8.B ciyuae YCTAaHOBIGHHMS B XOJE MM 10 PE3YIILTATAM paccMOTpeHHs Kao0bl NMPU3HAKOB
cOCTABA &/IMHHHCTPATUBHOIO MPABOHAPYWIEHHA WM NMPECTYIUICHHA, JIOMKHOCTHOE JIAI0, HaENeHHOS
ONHOMOYHAMH 110 PACCMOTPEHHMIO #anod, He3aMEMTHTE/NLHO HANpaBiact HMEIONIHECH MarepHalibl B
OpraHs! IPOKYparyphl.
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5.9, Yanoba, nocrynupias B MecTHyI0 aTMHHHCTDALHIO, MOAIEKHT PETHCTPALHH HE MO3jIHEE
creyiomero pabouero JHS €O JIHS € NOCTYIICHUA. WanoBa MOJUICKAT PACCMOTPEHHIO JOJIKHOCTHBIM
munoM MecTHOM aIMHHHCTPALIHHE, HAJENECHHBIM NOJHOMOMHAMA M0 paccMOTPEHHIO kanod, B TeYeHHE
nATHAAUATH pabounx JHEH cO JHA ee PErHCTpaliHi.

B cnyuae ofkalloBaHus OTKa3a MecTHOH aIMHHHCTpalHH, IOJIKHOCTHOIO JIHIEA MecTHol
AIMHHMCTPALHA B NPUEME JIOKYMEHTOB Y 3asBHTC/IA nuB0 B HCNPABICHHH JONYIIEHHBIX OMEYaToK H
ommboK WM B cyuae o0JKanoBaHHs HapYUIEHHS YCTaHOBASHHOTO CPOKA TakMX ucrnpaslenuii xanoba
paccMarpHBAETCH B TEYEHHE [IATH pabounx ZIHell co IHA ee PerncTpally.

5.10. Tlo peaynbTaram paccMOTpeHHs skanoObl MecTnas ajMHHHCTPALMS NPHHKMACT OJIHO M3
CHEAYIOUMX PelIeHHI:

00 yI0BAETBOPEHNH #anoDbl, B TOM HHCIC B dopMe OTMEHEI TIPHHATOTO PElIeHHd, UCTPaBICHHA
monyuieHHsix MecTHOH —aIMHHHCTPalMH  ONEYarok M omubOK B BBUIAHHEIX B  Pe3yIbTare
NMpeflocTaBNeHHs MYHHIMOANBHON YCIYTH JIOKYMEHTaX, BO3BpdTa 1a9BHTEMO JIEHEKHBIX CPEICTB,
BIAMaHHE KOTOPBIX HE MPeJyCMOTPEHO HOPMATHBHBIMH [IPABOBLIMH aKTAMH Poccuiickoii ®enepaiini,
HOPMATHBHEIMH [PABOBLIMH aKTaAMH CYOLEKTOB Poccuiickoii Penepanyy, MYHHITHNAIEHEIMH NPaBOBBIMH
aKTAMH, & TAKXKE B HHBIX (hopMax, He no3jHee NATH pabounX THEH CO JHA NPHHATHA PELICHHA, €CIIH HHOE
He YCTAHOBJIEHO 3aKoHoaTenbeTBoM PoccriicKo Qenepalliy,

06 oTKaze B YIOBIETBOPEHHH #ano0sl.

5.11. Otser Mo pe3y/ILTaTaM PacCMOTPEeHHs JKalobbl HANpPABAETCS 3AABHTEMO HE NO3/IHEE JHA,
CJIEIYIONIETO 34 JIHEM NPHHATHA PEILCHHA, B NMHCEMEHHOH hopMme.

B oreeTe o pe3yasraraMm #anodbl YKa3blBATCA:

HauMenopanue MecTHON aIMHHHCTPAIMH, PACCMOTPEBIICH sianofy, JOMKHOCT, (aMuIns, UM,
OTYECTBO (NPH HAIMYHH) YIONTHOMOYEHHOIO JIHIA MecTHO#H aIMHHHCTPALIHH, MPHABLIEIO PELICHHE M0
wanobe;

HOMEp, /aTa, MECTO TNPHHATHA PEILICHHA, BKIOHAA CBCACHHA 0 MOMKHOCTHOM IMie MecTHO#
AIMHHHCTPALIHH, PEINEHHE HIIH IeHCTBHE (GeanelicTrre) KoToporo ofanyerces;

(haMHMA, WM, OTUECTBO (P HAIMHHI) WM HAHMEHOBAHHE 3aABHTCIA;

OCHOBaHHs LIS MPUHATHA PellIcHAA No kanode;

B CNyuae, ecH xKano0a npu3HaHa 0B0CHOBaHHOI, — CPOKH YCTPaHEHHS BBIABICHHEIX HapyIeHHii, B
TOM HHC/IE CPOK MPEJOCTARIEHHS Pe3ylbTara MYHHITHIIANBHOH YCIYTH:

cBeJIeHHA O mops/iKe oMKaNIOBAHMKS MPUHATOTO TO xanobe pelieHu.

Orser no pe3yisTaTaM paccMOTPEHHS skanobbl  MOANHCHIBAETCH  YMOJIHOMOYEHHBIM  HA
paccMOTpEHHE Han00bl HOJKHOCTHBIM JIHLOM MecTHOi aTMHHHCTPALIHH.

Mo #enaHHio 3aABHTENS OTRET MO Pe3y/IbTaraM paccMOTPCHHA #anodsl MokeT OBITh NPEACTABICH
He MO3mgHee [HA, CNEAYIOUero 3a JHeM NPWHATHA pPCLICHHA, B dopMe IEKTPOHHOTO AOKYMEHTA,
HOJIMMCAHHOTO  MEKTPOHHOH MOJNHCEIO  YMOJIHOMOUEHHOTO JIHIA, BRI KOTOpO#  yCTaHOBNCH
sakoHonarenscTBoM Poccuiickoit denepaitny.

5.12. MecTHas aAMHHHCTPALIMA OTKA3BIBAET B YIOBJICTROPCHHH aN00B1 B CIeAYIONHX Clydanx:

HATHYHME BCTYMHBILErO B 3aKOHHYIO CHITY pelieHus Cy/ia, apOMTPAKHOTO CyfIa Mo kanode 0 TOM Ke
MpEeMETE H 110 TEM K€ OCHOBaHHAM;

nojga4da WwANoDEl THMIIOM, TONHOMOMHA KOTOPOro He NOATRERHICHE] B MOPAIKE, }"C‘TﬂI-IDBJ'I'EHHUM
saxoHonarenseTroM Poccuiickoit Megepaiun;

HanMupe pelieHus 1o kanobe, NPHHATOTO paHee B OTHOMICHUM TOTO e 3AABHTENA H 0 TOMY JKe
npeameTy #ano0sl.

5.13. MecTHas aJMHHHCTPALHA BIIPABE OCTABHTE wanoby 6e3 oTBeTa B CEYIOIIMX CYHasX:

ec/H B MACHMEHHOM OOpalieHHH He yKasana, (JaMHINA rpajaniHa, HaNpasHBIIEro obpailieHHe,
HUTH TIOYTOBBIA Apec, MO KOTOPOMY J0IDKeH OBITh HaNpaB/ieH OTBET, OTBET Ha obpallcHHEe HE JacTCA;

ecii B THCHMEHHOM 00paIeHHH TPak/IaHHHa COIEPHHTCS BOTPOC, HaA KOTOPBIH €My HEOJHOKPATHO
JABATHCH MHCBMEHHEIE OTBETHI MO CYIIECTBY B CBA3H C PAHES HANpaBIseMBIMH OOpallieHHAMH, W [IPH
yroM B OOpAllleHHH He MNPHBOAATCH HOBBIC JIOBOMIBL HIH 0BCTOATENBCTRE, JIOKHOCTHOE JTHIO,
YIONHOMOYEHHOE HA TO, BIPABE MPHHATE PEUICHHE O npeKpalicHHe MEPEeNHCKH ¢ IPAKIAHUHOM TIO
JAHHOMY BOTPOCY, O IAHHOM PELLICHHH YBEAOMIACTCA TPAKAAHHH, HanpasHeilee oOpalieHHe;
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eciIH TEKCT MHCHMEHHOT0 00palenis He NOAIAETCs IPOYTEHHIO, OTBET HA oDpaiieHne He JaeTcs, 0
yeM B TEUEHHE CEMH JUHER CO JIHA perncrpaumnn ofpameHua coobuiaeTcs rpakIanuHy, HATIPARHBIIIEMY
obpamenne, eciun ero hamMuins n [OYTOBLIH afpec NoANAeTCH NPOYTEHHIO.

ecad B Eanobe oOHapykeHO HANTHYHE HEIEH3YPHBIX 60 OckopOHTE/IBHBIX BBIPaXKEHHH, Yrpo3
JKH3HH, 310POBLI0 B HMYLIECTBY JIOIKHOCTHOTO JIHIA, & TAKKE ICHOB €70 CceMBH, JO/DKHOCTHOE JIHIO,
YIOJHOMOYEHHOE Ha TO BNpase OCTABHThL obpamenue Ge3 OTBETA MO CYLIECTBY MOCTABICHHBIX B HEM
BONPOCOB ¥ COOBIIHTE MPaXIaHuHY, HanpaBHBIIEMY ofpaiienne, 0 HEIONYCTHMOCTH snoynorpebnenus
npaBoM;

5.14. Tlopamok WCNpaBleHHs JOMYLIEHHBIX OMNEYaTOK M omuboK B JIOKYMEHTaX, BbUIAHHBIX B
pe3yNLTaTe NPeJoCTaBICHHS MYHHIMNATBHOH YCIYTH OCYMECTRIACTCSA:

MpH BBIABICHHH 3aABHTENIEM B MOJYUEHHBIX IOKYMEHTAX, BBLIAHHBIX B pe3ynsTare npejiocTaBIeHHA
MYHHIMNAABHOH — YCAYTH, ONeYarok H (unu) ommMGOK 3aABMTENs mpenocTasiser B MecTHyiO
AIMHHHCTPAIHMIO 3anBleHne (kanoly) ob uenpasneHHH TAKHX ONEYATOK A (nmm) omuboK.

OCHOBaHMEM U HAYana MpoleIyphl pacCMOTPEHUS 3adBICHHA (aano0p1) ABMACTCH PErHCTPaLHA
saspnennA (kanobe1) o0 HCnpaBleHHH OMNEYaroK H (wmm) ommbox B IOKYMEHTAX, PErHCTpaly
MPOM3BOAMTCA B TEYEHHE OIHONO JHA € MOMEHTA nojaun  zasenenus  (kanoOwl) B MecTnylo
aJIMHHHCTPALIHIO.

rnasa MecTHOH aIMHHHCTDALMH B TeYeHHe TpexX pabounx JHEH CO JHS PEerHCTpalH 3aABICHHA
(skanobbi) paccMaTpPHBAET €ro, NPOCTABIIACT PE3OMOLHIO C YKa3aHHEM HCIIOMHHTEIA.

sjasplende ¢ pesomonmeii rmael MecTHOH aIMHHHCTPAlUWH B TEHCHHE oanoro pabouero aHA
nepeaaeTcs Nenonpor3BOAHTENIEM HCIONHHTEIO.

MCTIONHATEND MPOBOAMT MPOBEPKY YKA3aHHBIX B 3asB/ICHHH cBeIeHHH.

B c/ydae HCMOJHHTENEM BBISBICHHA JOMYMEHHBIX ONCHATOK M (nmu) ouwmbOK B BLIAAHHBIX B
peaynkTate NPEJOCTABNEHHA MYHHIHNAIBHOH yCAyr# JOKyMEHTax HCIIOJIHUTENE OCYLIECTRIAET HX
jaMeHy B CPOK, He npesbimaroumii 15 paboumx Jneil ¢ MOMEHTa NOJAAYH (perucTparyH) 3agBIecHHAA
(manobsr).

B C/Iy4ae OTKala YAOBJIETBOPEHHS 3asBICHHA (:kanobel) HCHONHATENDL YBEIOMIACT 3aABHTENH B
CpOK, He mpeBbimaoui 15 pabounx fHeH ¢ MOMEHTA NOaTH (perucrpani) 3asBicHUs (xanodsr).
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3aAplieHHEe

Ipunoxenne Ne 3

K AAMHHHCTPATHBHOMY pernamenty
MecTHoll aIMUHHMCTPALMKH MYHHIHNANLHOTO
o0pazoBaHua MYHHLMITATBHBIH OKpYT
CemMeHOBCKHIH no MpejoCcTABNEHHIO)
MYHHUMDAALHOH  YCAYrH 10 Bbulaue
APXMBHBIX ~ CNpaBOK,  BBHIMHCOK, KOnHH
APXHMBHBIX JIOKYMEHTOB OpPraHOB MECTHOIQ
CAMOYTIPABIEHHSA MYHHIHNATBHOTO
obpaloBaHus MYHHLHTANEHBIH OKpyr
CemeHoBCKHIH

I'ase MA MO MO CeMeHOBCKHId

oT

Tenedon_

KonuuecTBO IK3EMILTAPOB

Konua HeobxomumMa Jis

[Toanuce

Jara

yKazame aopecama
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K AJMHHHCTPATHBHOMY pernaMeHTy
MecTHOH AIMMHUCTPALHH MYHULMNANLHOTO
ofpazoBaHKA MYHHLUHNAIBHBIA OKpYyT
CemeHOBCKHH no npe/locTaRIEHHIO
MYHHLMNANBHOHR  Yenyrw Mo Bblaue
apXMBHBIX  CMpPaBOK,  BBLINHCOK, KOTHiH
APXMBHBIX JIOKYMEHTOB OpraHOB MECTHOTO

caMoynpasieHns MYHHIUHTIAIBHOTO
obpasoBaHus MYHULIMNAIBHBIH OKpyr
CemeHoBCKHHA

dopma apxMBHOH CTIpaBKH

(Ha3BaHHE apxHBa)

(MOYTORKIH WHJIEKC, ajipec, aapecar, tenedoH, pake)

APXMBHAS CITPABKA’

(mara)
Ha N oT

3

ApXuBHan crpaBka U APXMBHAA BLIUCKA COCTARIAKTCA € oB03HaMEHHEM HA3BAHHA HHPOPMAUHOHHOTO AOKYMEHT
wAPXHBHAA COPABKAY, «APXHBHAA BRIMHCKAR. TekcT B apXUBHOH CnpaBke JAETCH B XPOHOMOTHYECKDH NOCIEN0BATENBHOCTH
COOMTHI € YKA3AHHEM BH/IOB APXHBHBIX JOKYMEHTOB W HX JAT. B apxuBHOil cTipaBke AOMYCKAETCH LHTHPOBAHHE apXHBHBIX
NOKYMCHTOB,

HecoBnaeHne OTIENbHLX JAHHBIX APXHBHLIX IOKYMEHTOB CO CREACHUAMMH, WINOWEHHBIMH B 3ANPOCe, HE ARIAETCR
MpENATCTBHEM ANA BKIOMEHUA HX B aPXHBHYIO CNpaBky TpH YCIOBHM, €CAH COBMANCHHE BCEX OCTANLHBIY CBEAESHMI
HE BHIILIBACT COMHENM B TORAECTBEHHOCTH THUA HIH (aKTOB, O KOTOPLIX MOBOPHTCA B ApXMBHBIX HoKyMeHTax. B apXUBHO#H
CTPaBKE 3TH AaHHLE BOCIPOMIBOMATCS TAK. Kak OHM HINOWEHb! B APXHBHBIX AOKYMEHTAX, 3 PACXOMICHUS, HECOBIAICHHA
W HETOUHbIE HAIBAHWA, OTCYTCTHME MMEHM, OTHECTBA, HHHLHANOB HIH HAMHUHE QAHOTO W3 HHX OMOBAPHBAKOTCA B TEKCTE
cnpaeky B ckobkax («Tak B JOKYMEHTER, «TaK B TEKCTE OPHIHHANER ).

Crenerua o pabote, yuebe B HECKOMBKHX OpraHM3alMAX, yueOHBIX 3aBeJEHHAX BKIIOYAIOTCA B OAHY APXHBHYIO
CTIPABKY.

B npUMeEMaHnix 0o TERCTY APXHBHOH CNPABKH OrOBAPHBAKITCH Hepa3GopuHBO HANHCAHHLIE, HCTIPABICHHLIE ABTOPOM,
HE MOJIANIAECA NPOYTEHHIO BCIENCTEHE NOBPEKISHNA TERCTA opurinana mecta («Tax B TEKCTC OpHrHHANAM, «B TexcTe
nepasbopuusoy ).

B Texcre apxuBHOll CripaBkW He NOMYCKMOTCA HIMEHCHWA, HCNPABNEHHA, KOMMEHTAPHH, cODCTBEHHBIE BRIBOMLI
HCTIONHHTENA MO CONEPHKAHMIO aPXMBHBIX JOKYMEHTOB, HA OCHOBAHHM KOTOPBIX COCTaBJEHa apXHBHAA CrpaBikd. B ronue
APXHBHOH COPABKH NPHBOAATCA APXHBHBIC wrdpbl 1 HOMEPa THCTOR E1HHHIL XPAHCHHA apXHBHBIX [OKYMEHTOR, TIEHATHRIC
WAMAHHA, HCNONBIOBABLWIMECA 1A COCTABICHHA apxuHBHOI cripaek. B TexcTe apXHBHON CNpaBkH NOMYCKAETCH NpoCTaBIeHHE
APXMBHBIX WHGPOB W HOMEPOB JTUCTOB CAHHNL XPAHEHHA APXHRHEIX JOKYMEHTOB CPady NOCNE HUIOKEHUA kammoro axTa uin
cobiTHA.B apxupHoil cnpaske, o0beM KOTOPOH MPEBLILIACT OAHH AMCT, MHCTHI A0/#HE! OBITE NPOWIMTH, MPOHYMEPOBAHLI
H CKpensieHsl nedarsi MecTHol aaMuHnCTpatmreii.

ApXMBHAA cTIpaBKa, NpeaHasHaueHHaR JLUIA HenonbIopanns Ha TeppuTopun Poccuiickoil Menepalliy, NOANMHCHIBAETCA
nasofi MecTHOM aIMHHHCTDALHH, H 3aBEPAETCA NEHATLIO MecTHOH aqMHHHCTpaLHK, ApXHBHAA CTPaRKa, NpefHasHAuCHHAR
IS HAMpaBieHHA 33 pyDem, NOANHCHIBASTCH [napoit MecTHOH aAMUHHCTPALMM W 3aBEPAETCA repbOBOH MevaThio MecToii
AnMHHHCTPALAN.

[pn  HeoOXOAHMOCTH K apxWBHOIl CTpa@ke NPUAAraOTCA  KOTTHH APXHBHBIX JOKYMEHTOB HIH BEITTHCKH
W3 HHX, TONTEEPHAAIOUIHE CREIEHHA, HANOHEHHLIE B apxUBHON cnpaske.
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