B pepaxumn ot 07.10.2015 rosa, H3MeHEHHS BHECEHHEIE
[MocTanoenenuem No02-03/99 ot 07.10.2015 roza

[Mpunosxenne Ne 1 k [TocTanosienuio
MA MO MO CemernoBckuii oT
08.05.2015 Ne 02-03/46

AJMHUHHMCTPATHBHBIH PEIVIAMEHT
MECTHOI AJIMUHUCTPALIMN MYHUITUTIAJIBHOI'O OBPA3OBAHMS
MYHULUIAJIBHBII OKPYT CEMEHOBCKHIA
[0 NPEJOCTABJIEHWIO MYHUIIUTIAJILHOH YCJIYTH
10 NMPEAOCTABJEHHIO HATYPAJIbHOH [TOMOILH MAJTOOBECHEYEHHBIM
IPAJKIAHAM, HAXOSIIIIAMCS B TPYIHOI KH3HEHHOH CUTYALIHH,
HAPYIHAIOWEN KU3HEJESATEJBHOCTD I'PAZKJIAHHUHA,
KOTOPYIO OH HE MOKET NMPEOJAOJIETE CAMOCTOSATEJIbHO,
B BUJE OBECIIEMEHHMA UX TONMJIHBOM

1. O6mue moJtoAeHusl

1.1. [peameToM  peryjiMpoBaHHA HAacToAWlero AJMWHMCTPATHBHOTO periamMenTa ABJIAIOTCA
OTHOIICHHS, BOHWKAIOUIME MEKIY 3asBHTENsMH H MeCTHOH aIMMHHCTPAUMER MYHHUHNATLHOTO
obpasoBaiki MYHHIHDATBHBIH OKpyr CeMeHORCKHH (nanee — MecTHas ajiMHHUCTpaumus) B cepe
NpefOCTABIEHNs  MYHHUMNANBHOH  yCIyrH 1o [peloCTaB/ICHHIO HATYpansHOH  TOMOILH
ManooBeceyeHHbIM IPajk1aHaM, HAXOAAUMMCH B TPYIHOH JKH3HEHHOH CHTYalMH, Hapylaiomed
JKHIHEJIEATEIBHOCTh TPAKIAHMHA, KOTOPYIO OH HE MOKET INpEojofieTh CaMOCTOATENBHO, B BHIE
obecneyenns UX TOMIHBOM (1anee — MyHHIIMTIATBHAS YCIyra).

biok-cxemMa — MPEIOCTABNEHHS MYHMUHNAIBHOH  YCAYrH TIpHBEAEHA B NPHIOKEHHH
Ne 1 x macrosumemMy AJIMHHHCTPAaTHBHOMY pPErTIaMEHTY.

1.2. 3aaBHTENAMH ABNAIOTCA:

manoobecnedeHHbIE IPAXIaHe, MPOKHBAIOIINE HA TEPPHTOPHH MYHHUHIAIBHOTO ofpasoBaHHA,
HAXOAAUIMECA B TPYIHOH MHIHECHHOH CHTYalHH, Hapywaiomei KA3HeACATEIbHOCTL TPAKIAHHHA,
KOTOPYID OH HE€ MOKET NpPeoioieTh CAMOCTONTENEHO, JHO0 HX YIONHOMOYEHHBIE TPENCTABHTENH,
obparueinecs B MecTHYIO aiMHHHCTpalMIoO HIH B MHOTO(QYHKIMOHATBHEIH HEHTP NpelocTaBIeH A
rOCYAAPCTBEHHEIX W MYHHIHIATBHBIX YCIYT € 3aPOCOM O NPEIOCTABICHHH MYHHLHIAIBHOH YCIYTH.

Or HMeHHM 3asBWTe/]cH BIpaBe BBICTYNATE HX NPEJCTABHTENH TNpH NPeIbABICHHH Macnopra
rpaxcaanuna Poccuiickoii @enepaunu MM Apyrux JAOKyMEHTOB, YIOCTOBEPAIOUIHX JTHYHOCTE HA
tepputopun  Poccuiickoii  @ejlepaltud B COOTBETCTBHH  C JICHCTBYIOUIMM  3aKOHOJATE/IBCTBOM, H
JIOKYMEHTE, NOATBEPKIAIONIEro MOIHOMOYHA NPeICTaBHTE/H JasBATENA .

1.3. TpeGopanus K nopsjky HHOOPMUPOBAHHSA O NPENOCTABICHHH MYHHITHIATBHOH YCIYTH

1.3.1. B npenocTaenenyx MYHHIIHITATLHOH YCNYTH y4acTRYIOT:

1.3.1.1. MecTHas aMHHHCTPALIHS:

Agpec: 191180, Cankr-IlerepOypr, Bomsmo# Kazauuii nep. n.5-7.

Takumu JAOEVMCHTRMH ARAAWTCA  AOKYMEHTR. NOATBEPAIAAKMIAE  TIOTHOMOYHA JARODHHO NPEACTARHTEIR

(CRMACTE/LCTRD O POHAEHHH, NOCTAHORICHHE ob onexe | ap.);

IOBCPEHHOCTE B MPOCTOH NHCLMEHHOR GopMe, NOATBEPHINIOLER HONHOMONWE NPEACTARATENA SAABHTENA;

JIOBEPCHHOCTh, JAREPEHHAS HOTAPHANRHO, B CIYHaC GO

:bmcpunmu-lu FAKOHOM NPEIYCMOTPEHE HOTAPHAIRHOS YOOCTOREPSHHE QOBEPEHHOCTH NPSICTARHTENN 3ARRHTENE Kk
YCJAOBME OCYIISCTRASHHA {MYHHUMIATLHOR) Y HEIHK, NPEAOCTARICHHA (MY HHUHNATBHOH) YCIYTH]

ocyilecTRIZHME (MYHHIMNANLHOR) PyHKWHH, NPEIOCTARICHHE (MYHHLIHNATBHON) YCIYTH JAKIIHAETCE B COBCPIICHHH
nefcrans, Tpelyonero norapHaisioi opsid.



I'padux paboTer: moHeAeNLHHK-4ETBEPT C 9.00 mo 17.00, narauua ¢ 9.00 o 16.00, BEIXOMHBIEC JIHH

— cybboTa, BOCKpeCeHbe.
Tenedon 764-89-53.
Anpec  oduuHANBHOTO  caiitTa W 9NMEKTPOHHOH  MOWTHL mosemenovskiy.info, e-mail:

masemenovskiy@pochtarf.ru,



1.3.1.2. Cankr-IlerepGyprekoe rocymaperennoe kasenmnoe yupeucenue « MuorodyHKIHORANEH BT
LeHTD HPCAOCTARNEHNA TOCYIADC TRALLLIV 11 MYTITma e yenyre (panve  MEID.

Anpec: 191124, Cankr-Ilerep6ypr, yi. Kpactoro Tekcrunsmmia, 1. 10-12, murepa O,

I'papux paGorer: nonesensuuk — wersepr ¢ 9.00 no 18.00, natiuna ¢ 9.00 go 17.00; nepepsis ¢
13.00 o 13.48, Brixonusle 1Hu — cy66oTa, BOCKPECEHRE.

I'padmix pabotsi crpykTypHbIX nonpasnenennii MOI[ exentesto ¢ 9.00 1o 21.00.

Mecra naxownenns, rpadux paGorer u CTIPABOYHBIC Tee(OHBI CTPYKTYPHBIX Mofpa3aeieHuii
M®II npencrasnensl B npunosennu Ne 2 k HACTOAMEMY AIMHHHCTPATHBHOMY PeI/IaMEHTY.

Hentp renedonnoro obemymupanns MOLL - 573-90-00,

Anpec caifta W eKTPOHHOI MOYTHI; www.gu.spb.rw/mfe/, e-mail: knz@mfespb.ru,

1.3.1.3. Canxr-TletepGyprekme rocynapcTseHHbIE KaseHHbIE YUPEeHICHHS — paHOHHBIE KHIHIHBIE
areHTcTea (nanee — I'KY JA).

Mecra HaxomeHHs, CIPaBoYHbIe TesehOHBl H aapeca MexTponnoi noursr TKY KA NPHBE/IEHEI B
npunoxenny Ne 3 k HacToseMy AJIMHHHCTPATHBHOMY PerfaMenTY.

I'papuk padoter: ¢ 9.00 1o 18.00 (s natHuny — no 17.00), nepepsis ¢ 13.00 no 13.48, prxoausie
AHH — cybbora m Bockpecenne. [lpOAOIKHTENLHOCTS pabouero jHA, HeNocpencTBEHHO
NPEAWECTBYIOMEro HepaboyeMy Npa3AHHUHOMY JIHIO, YMEHBIIAETCS HA OTHH Uac.

1.3.1.4. KomuTeT o aenam 3anucH akTos FpaXkIaHCcKoro cocToannd (nanee — K3AI'C).

Anpec: 191015, Canxr-Ilerep6ypr, Tappuueckas Y., A 39, Ten. (812) 271-79-43, daxc (812) 271-
41-10, aapec nekTpoHHO#N NOYTHE: kzags(@gov.spb.ru, agpec caiita: WwWw.gov.spb.ru.

I'padmk paGoter: nonenenshuk — uersepr ¢ 9.00 xo 18.00, nsrauua ¢ 9.00 o 17.00; nepepris ¢
14.00 1o 14.48, BrixosHble HK — cy660Ta, BOCKpeceHbe.

1.3.1.5. KoMuTeT 10 Tpyny M 3aHsSTOCTH HACeIeHHS Canxr-Ilerepbypra (nanee — KT3H).

Anpec: 190000, Cankr-ITetepbypr, lanepuas yi., 1. 7.

Qaxkc: 312-88-35.

Anpec caiita: www.rspb.ru.

1.3.2.Tlepen.  mpenocTaBneHHeM — MYHHIHOATLHOIN YCOYrH  3aABHTENAM He Tpelyercs
AOMONHATENBHBIX 00pAIleHHH B HHBIE OPraHb K OPraHH3aIuy.

1.3.3. Mndopmanmio 06 opramax (oprasmsammsx), ykasaHubix B nyikre 1.3 Hactosmero
AJMHHHCTPATHEBHOTO PEriaMenTa 2asBHTeH MOTYT NOIYHHTE CACAYIOIMHAMH ClocoDaMHu:

HAMpPABICHHAC 3aNpOCOB B MHCBLMEHHOM BHJIE 110 aJpecaM OPraHoOB (OpraHM3aidiil), yKa3aHHBIX B
MyHKTe 1.3 HACTOAIEr0 AJIMMHHCTPATHBHOTO PEIAMEHTA, B HMEKTPOHHOM BHIE 110 YKa3aHHBEIM aJpecaM
AMEKTPOHHOMH MOYTH OPraHoB (OpraHu3almii);

MO CHIPaBOYHBIM Tenedoram pabOTHHKOB OpraHoB (opramusaumii), YKa3aHHBIX B myHkre 1.3
HACTOALIETO AJIMHHHCTPATHBHOTO PErvIAMEHTA;

Ha [loprane «locymapersennsie  yenyrn B Canxt-llerepbypre»  (www.gu.spb.ru) B
MH(pOPMAITHOHHO-TENEKOMMYHHKALMOHHOH ceTH «Murepner» (nanee — Tlopran), Ha oHUMANBHEIX
CalTax opraHor (opranmsaimii), ykasanusix B nynkre 1.3 nacrosmero AJIMHHHCTPATHBHOID periaMenTa;

npH JIHYHOM OOpalleHHH Ha npueM K paboTHHKam OpraHos (OpraHH3aifii) B COOTBETCTBHH C
rpamkoM paGoThl, yKazaHHEIM B nyHKTe 1.3 HacTosmero AIMUHHCTPATHEHOID periaMeHTa;

B LlenTpe renedonnoro obenyxupanna MdI[ (573-90-00);

npu obpamennn k uHpOMaram (HupOKHOCKAM, MH(ONYHKTAM), PasMELIEHHBIM B MOMELIEHHAX
CTPYKTYpHBIX  noxpaspenenuii  M®OILl, ykazamHEIX B  npunomennn No2 K HacTosIeMy
AIMHHHCTPATHBHOMY periamenty; Ha ynuuax Cankr-IletepGypra u B BecTHOIONSX cranuuit CaHkr-
[letepGyprexoro rocynapersennoro yHuTapHoro npejanpuatis «Cankr-TlerepGyprekuii MeTpononuteny
10 anpecam, ykasauHbeiM Ha [loprane.

Ha crenpax, pasmelieHHBIX B nomemenusx MecTHoii anmunucTpanuu 1 M®L], pasmemaeres
clieyrolmas HHQopMalHa:

HAHMEHOBAHHE MYHHIHNANBHOH YCIyTH;

NepeteHr OPraHoB (OpraHH3ailuii), y4acTBYIOMKX B NPeIOCTARNEHHH MYHHLHIATBHOH YCIyry;




rpaduk (pexum) paborsl, Tenedonsl, agpeca JNEKTPOHHOH MOYTHI OpraHos (opraHuzaiuii),
OCYMECTRAMOUIIN NPUEM H KUHCYILTAIH JaaDHTeNCH M0 DOMPOcaM MpeAvs iamivina My naunanaibaul
YCIYIH;

ajipeca OpraHos (OpraHH3aliii), y4acTBYIOIIHX B NPEAOCTABICHHH MYHHIMIANLHON YeIyru;

KOHTaKkTHas HHpopmanks o6 oprasax (opraHM3auMsX), YYacTBYIOIIHX B NpEIOCTABICHHH
MYHHIHNANEHOH yenyru;

NOPAJOK IIPEIOCTABICHHA MYHHUMNANBHOR YCIyIrH;

NOCNCNIOBATENEHOCTE  MOCELICHHA JasBHTENEeM OpraHoB  (OpraHM3alMii), Y4YacTBYIOUIMX B
MpenocTaBNeHHH MYHHLHITAILHOH YCIyru;

NepeveHb KaTeropuH rpax/iaH, HMEIOIHX IPaBo Ha NOIYYEHHE MYHHLMIAILHON yCIyru;

nepeveHb MOKYMEHTOB, HEOOXOMMMBIX U TONYYEHHS MYHHIMIANBHON YCIYTH, B TOM HHCIE
nony4aemerx MecTHoil agMuuHCeTpauneii 63 yuacTHs 3asBHTENA;

oOpazen 3anoJHEHHOTO 3asABICHHS.

IL. CranjapT npeaocraBiaenns My HHIHIAILHON yeayru

2.1. HauMeHoBaHHEe  MYHHIMNATBHOH  YCHYTH:  NpelOCTABIEHHE  HATYPANLHOH  MOMOMIH
MasnoobeCTIeYeHRBIM IPaskiaHaM, HAXOMAIIMMCH B TPYAHOH JKHIHEHHON CHTyauuM, Hapymaiomed
AHIHEACHTE/IBHOCTE TPAMIAHHHA, KOTOPYH) OH HE MOXKET NpeojiofieTh CaAMOCTOATENLHO, B BHJE
obecriedeHns WX TOTLTHROM.

Kparkoe mHauMeHOBaHME MYHHUMIAILHON YCHYrH: NpeJOCTARICHME HATYpPANLHONH noOMOMM
Mano00ecneyeHHbIM IPaX/IaHaM.

2.2. MyHuuMnanbHas ycayra npejgocrasisercd MecTHOlN aIMHHHCTpaALHEN.

[Ipenocrapnenne MyHMUHDANBEHONH yciayrd ocymectisercs MecrtHoil  agMuHnCTpauueil Bo
B3aumoneiicTern ¢ MO

B pamkax MmexkBesoMCTBEHHOr0 HHAOPMALHOHHOTO B3AMMOJEHCTBHA B  NpEIOCTABICHHH
MYHHIHNANLHOH yenyru yyacteyior: [KY JKA, K3AI'C, KT3H.

HomknoctHeiM - auuaM  MecTHoff  aqMHHHCTpallMM  3anpemieHo TpeboBaTh 0T  3asBHTENA
OCYINECTRICHHA JielicTBHil, B TOM uHCle cornacoBaHuil, HeOOXOMMMBIX U1 NONYUEHHA MYHHIHIAILHOMH
YCIYTH H CBA3aHHLIX ¢ 0DpaulleHHEM B rocyJapcTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYNpaBieHHH,
OpraHM3aiig, 33 HCKIIOYEHHEM [ONIYYEHHA YCIYT, BKIIOUEHHBIX B NepedeHh YCIyr, KOTOphle SBISIOTCH
HeOOX0MHMBEIMH H 0043aTeNIBHBIMH JUIS IIPEI0CTABICHHS MYHHIMNANBHEIX YCIYT.

2.3. PeayneraroM npenocTaBieHns MyHHIMIAILHOH YCIYIH SBAsSeTCs:

HanpaejieHHe pemeHna MecTHOH aJIMHHHCTpPALMH O NPENOCTABICHHH HATYPAILHOH MOMOLIH B
BH/Ie oDecredeHHs TOIUIHBOM;

OTKa3 B MPeJOCTARIEHHH MYHHIHMNANLHON YCIYrH B BHJIE MHCEMA O HERBOIMOMHOCTH MCTIOJHEHHS
3ANpoca ¢ yKa3aHueM NpHYHH.

Pesynbrar npegocTapiieHHs  MYHMUHNATRHOH  YCIAYIH  BeII@eTcs  3ageHTeno  MecTHoi
anMuHKCcTpaike, M®LI, nanpapnsercs yepes oraeneHus QenepansHON MOYTOBOMN CBA3H.

2.4, Cpoku npefocTapneHHa MyHHLMIAIBHONH YCayru

Cpox npemocTapleHHs MYHHIMIAILHON YCAYIH HE JOUKEH NPEBMINATH MATHANUATH paboumx
NHEeH ¢ MOMEHTA PErHCTPALlHH 3asBICHHA,

2.5, [lepeyeHs HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOIMX OTHOIIEHHS, BOSHHKAIOLIHE B CBA3H
¢ MpeocTaBNeHHeM MYHHIIMIANLHON YCIyrH:

Koncruryuna Poccuiickoit @eepatinu npuHATa BCEHAPOIHBIM ronocosaniem 12.12.1993;

Qenepanbiblii 3akon ot 06.10.2003 No 131-03 «O0 o0umMx NPHHILKNAX OPraHU3alKHH MECTHOTO
camoynpasnenus B Poccuiickoit ®enepanmny;

Qenepaneueii  3akon ot 27.07.2010 Ne210-d3 «O6 oprauusanud  npefocTaBIeHHS
rOCY/IapCTBEHHBIX H MYHHIHIANBHBIX YCIYI#;

Qepnepanpubiii 3akon ot 02.05.2006 Ne 59-d3 «O nopsaagxe paccmorpenus ofpaiieHuii rpaxkiaH
Poccuiickoit denepaumny;

QenepaneHeii 3aK0H o1 27.07.2006 Ne 152-03 «O nepcoHalbHBIX JaHHBIXY;



Denepanbubiii 3akon ot 06.04.2011 No 63-03 «O6 INEKTPOHHOH MOANHCH Y,

3axon CﬂHH’l"ﬂﬂTﬂDﬁ}l’]’\FH oT 23 002000 No 420 70 406 OPramIlanmnn MG IHUIY CAMOYIIPABICHHY
B Cankr-ITerepGypres;

nocranosnenueM Ilpasurenscrea Caukr-IlerepGypra or 11.10.2006 No 1239 «0 nopmarupax
NoTpedIeHHA TBEPIOTO TOMNHBA HACEICHHEM Canxr-TlerepBypran;

nocratosaenne Ilpasutenscrea Caunkr-TlerepGypra or 30.12.2009 Ne 1593 «0 HEKOTOPBIX Mepax
M0 NOBBIICHHIO KAYECTBA NPEAOCTABICHUS TOCYNAPCTBEHHbIX yenyr Ha 6ase MHOrO(YHKIHOHAILHOMO
HCHTpa Mpe/IOCTABIEHNS TOCYAAPCTBEHHBIX YCIIYT B Cankr-TlerepGypren;

nocrahosnenne Ilpasurenscrsa Canxr-Ilerepbypra or 07.06.2010 Ne 736 «O cosnanum
MCHBENOMCTBEHHOH aBTOMATH3MPOBAHHOR HHMOPMALMOHHON CHCTEMbI npepocrasnenus B CaHkr-
[erepbypre rocynapersennsix u MYHHUHNAIBHLIX YCIIYT' B WEKTPOHHOM BHIEN:

noctanornenue Ilpasutentcrea Cankr-llerepbypra or 23.12.2011 Ne 1753 «O INopanxe
MEMKBCIOMCTBEHHOTO HH(OPMALHOHHOIO B3aHMOACHCTBHA MPH MPEJOCTARIEHHH TOCYIAPCTBEHHLIX H
MYHHIUMNANBHBIX YCIYI HCIOJHHTENLHBIMH OpraHaMH rocynapcrrennoi snactn Cankr-TlerepGypra u
OpraHaMH MeCTHOTO CaMOyIpaBlIeHHs B Canxr-IlerepGypre, a TakKke YCIYT  TOCYJapCTBeHHBIX
YUPCHICHHH, TNONBEIOMCTBEHHLIX HCHOMHHTELHEIM OpraHaM  rocylapcTBeHHOH BnactH  Cadkr-
[MetepGypra, u apyrux opranwsaimii, B KOTOPBIX pasMeIaeTcs rocylapeTBeHHOE 3a/jaHne (3aKas)y;

Yeras MyHHIHDNANBHOTO 06pa3OBaHKS MYHHIHNANBHEI okpyr CeMenoBckuii:

focranorienne Mectoli anmunncTpanun Ne 02-03/12 or 13.05.2011 «O nopagke paspaboTkH u
YTBEPHKACHHA AIMHHHCTPATHBHEIX PEITIAMEHTOR NMPeA0CTaBICH S MYHHLUHNATBEHBIX YCIyT),

2.6. Hcuepnibisatoumii nepevens JOKYMECHTOB, HEOOXOAMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPABOBRIMH  AKTAMH JUIA NPENOCTABICHHA MYHHLMNATLHOH yenyru w YCHIYT, KOTOpBIE HBJIAIOTCA
HCOOXOMMMBIMH M 00N3aTEbHBIMH 115 NPEAOCTABICHHA MYHHUMNAILHONW YCIVIH, MOTEHKAIHX
NPEACTABICHHIO 3aABHTEIEM

AOKYMEHT, YIOCTOBEPAIOIMI JHYHOCTS' TIpawIaHWHA, WMEIOUIEro NpaBo Ha MOAY4YCHHE
MYHHUHNAIBHOH yCnyrH;

SAABJIICHHE O NPENOCTABNSHHE MYHHIMNATBLHOM YCIyTH 10 NPeI0CTaBIEHHIO HATYPAITBLHON NnoMoLH
Majloo0eCeYeHHBIM Ipask/laHaM, HAXOAAUIHMCS B TPYAHOH JKH3HCHHON CHTYallMH, Hapyaouel
KHIHEACATE/ILHOCTE  FPAKIAHHHA, KOTOPYIO OH HE MOWKET TNpeoioleTh CaMOCTOATENIBHO, B BHIE
obecnevenns HX TorHBOM (Haliee — 3asBienne) (no Gopme coracHo npunokenuio Ne 4 x HACTOAIIEMY
AJIMHHHCTPaTHBHOMY pernaMeHTy);

BBIHCKA H3 IOMOBOH KHHIM MIIH CTIPaBKAa O PErMCTPaildy 110 MecTy #urtenscrey (dopma 9), B
CITyHae €CiM BEICHHE PETMCTPALMOHHOIO Y4eTa rPakIan [0 MECTy KHTEILCTRA B YACTH, BOOMEHHOT
Ha HUTHIIHEIE OpPraHu3alHy, ocyuecTsioT He TKY XA

AOKYMEHTBI, MOATBEPHKAIOMME CBEICHHA O JOXOJAX KANIOTO WieHA CeMBH JIMIA, MMEIOMIEro
MpaBo Ha MONYHEHHE MYHHIHNANLHOR YCIYIH, MOIYYEHHBIX 33 TPH MOC/HEHNX KaJleHJapHBIX Mecsla,
MPEAMECTBYIONIHX MECALLY MOJAYH 3asBICHUA:

B kauecTie JOKYMEHTA, YA0CTOREPRIOIICTD THHHOCTS, NPENRARIAOTCANACOOPT IpakiannHa Poconiickoit enepaumn;

BREMEHHOC MIOCTOBCPCHHE JHYHOCTH Ipasciatnia Pocoriickod Qenepaumn, meoapaemoe ua nepHon ofopmieHns nacnopra,
NPEAYCMOTPEHHOE  TYHKTOM 76 AAMHHHCTPATHEHOMD  permaMenTa QenepancHoll  MArpauMoOHHOR chyslel o NPEIOCTARIEHHIO
FOCYIAPCTBCHHOR YCIYTH N0 BRAEYE M 3aMEHE NAcnopra rpasaanHia Pocewiickodi Denepaiiy, YI0CTOREPIIOMIETD THMHOCTL MPIKIANHHA
Poceufickoll Peacpausn va Tepprtopin Pocemiickoi enepaunu, yreepsacnnoro npueasom @M Pocenn ot 30,11.2012 Ne 39 l;

AOKYMEHTEL, YIOCTOBEPAIOUINE IHUNOCT IPEAIAHNNA, NpeaycMoTpennric DelepaibiuM 3akonoM 0T 25.07.2002 Ne 115-03
#l) NPABOBOM NOADKEHHH HHOCTPANNLIY rpascaan B Pocenfickoll Menepaunns, Gecpaibieiv sakosom or 19.02.1993 No 4578-]
«0 Gewenuaxy, ykasamu [pesunenta Poceniickoll Menepaunu or 21.12.1996 No 1752 «O6 DCHOBHBIX JOKYMEHTIX, YIOCTOBEPAIIIHX
JHYHOCTE rpakaaHuHa Pocerlickoit @enepann sa npenenamn Poceubicroit Deacpaunnn, or 14.11.2002 Ne 1325 «06 yreepmaenun
Tososenns o NopaAKe PACEMOTPEHIA BONPOCOB TPaskicTsa Pocoudickoii Weaepatpms, o1 13.04.2011 Ne 444 «0 nononnmensmnx sepax
10 0OECIICHCHHIO NPAB U 3AUHTEN HHTEPECOB HECOBEPWICHHOICTHHX IPpasian Pocckfickoii Denepauuy;

HHBIE IOKYMEHTEL YAOCTOREPRIOWNE THYHOCTL B CODTBETCTBHH ¢ AeHCTRYIOUINM TaR0HOIATEN BETROM,



cornacie Ha 00pabOTKY NepcOHaNBHBIX NAHHBIX NHIA, HE ABNSIONIErocs 3adBHTENEM, B Clyuae
NPeAoCTADRIRIIN HINBOPMAITII, COMEPIKALICH YKAIAINDIC AANHDIC,

2,6.1.B cnyuae 3arpar Ha npHOOpeTeHHE IEKAPCTBEHHBIX MNPENAPATOB, OKA3AHHE TIIATHBIX
MEIHIMHCKHX YCIyT:

3AKMOUEHHE (CIpaBKa) MEIHLMHCKOTO YUpPekIeHHs (MIH OPraHa YNpasieHHs 3ApaBooXpaHeHHeM)
0 HeoDXONHMOCTH TNpOBEJCHHA [OPOTOCTOAINETO JICYEHHA, ONEPALHH, [pPHEMA JIeKapCTBEHHBIX
npenaparos;

PELENTLL, BRINTHCHOH SMHKPH3, HANPABIEHHE HA OKAlaHHe METHIMHCKHX YCIYT;

AOKYMCHTBI, MOATBEPIKAAIONINE 3ATPATEI HA OKA3AHWE IUIATHBEIX MEIHLUMHCKHX YCIyr (BEITHCHOM
JIMHKPH3, JIOOBOP HA OKa3aHHE MNaTHBIX MEOMUMHCKHX YCIYT, KaccoBhlE 4YeKW), 3aTparhl Ha
JIEKAPCTBCHHBIC NPEnaparhl (KACCOBBIE H TOBAPHBIE YEKH ).

2.6.2. B ciy4ae 3arpar Ha KOCMETHYECKHH PEMOHT JKMIIOTO moMelreHus, npuobperenue GuIToBOH
TEXHHUKH, CAHTEXHHKH, MTPEIMETOB NepBoii HeoOXoIHMOCTH:

KT, COCTAB/ICHHBIH YIIOMHOMOYEHHOH oprainsanueii (ynpasnarouteii opranusaumeii TopapuiecTsa
CODCTBEHHMKOB KHMJIbs, JKHJIHIIHBIX KOOIEPATHEOR, KHIUIHO-CTPOHTENLHEIX  KOONEPATHRBOB) O
HE0OXOIMMOCTH NMPOBEEHHA KOCMETHHECKOI0 PEMOHTA JKHIOI0 MOMEIIEHHS, 3aMeHbl CAHTEXHHKH 3a
CHET CPEJICTB HAHUMATENA (C OPHEHTHPOBOYHOH CTOHMOCTBI) MATEPHAIIOB M YCIIYT);

KACCOBBIE H TOBapHBIE HeKH, NMOATBEPMIAIONIHE 3aTPaThl HA KOCMCTHYECKHH PEMOHT JKHJIOTO
NOMEHICHHs, npuodpeTenHe OBITOBOI TEXHHKH, CAHTEXHHKH, TPEMETOR NEPROH HEOBXONMMOCTH.

2.6.3. B ciiyuae sarpar Ha norpe0eHne, yXo 38 MECTOM 3aXOPOHEHHS:

CBHAETENLCTBO O CMEPTH (32 MCKIIOYEHHEM JIOKYMEHTa, BBUIAHHOTO Ha Tepputopud CaHKT-
[lerepbypra);

cuera Ha norpebenne, yxXo/ 3a MECTOM 3aXOPOHEHHA M KACCOBBIE YEKH.

2.6.4. B ciyuae ¢ Gespaboruueii:

TPY/IOBAs KHHIKKA.

2.6.5. B ciyuae ¢ kpaxeii, rpabesoM, nokapoM, CTHXHITHBIM HIIH TEXHOTEHHBIM BO3IeHCTBHEM:

NOKYMEHT, MOATBEpAAaioumniA o daxre kpamwu, rpabeska INOKYMEHTOB, JHYHONO HMYUIECTBa,
JEHEKHBIX CPEIACTE MOJAYYCHHBIH B TeppHTOpHAalbHOM opraHe MUHHCTEPCTBA BHYTPEHHHX Je
Poccuiickoii Menepanuu;

INOKYMEHT, MOATBEPHAAIOMHHA GakT HMYIIECTBEHHOH MOTEPH BCIEACTBHE NOKAPA, CTHXHIHOTO MM
TEXHOTEHHOIO BO3CHCTBHMA NOJy4YeHHbl B MuuucTepcTBe no upe3pnluaifnbiM cuTyanusm Poccuu mo
Canxr-IletepGypry.

2.6.6. B cnyuae ¢ uHBaAIHIHOCTERIO;

CIpaBKa Y4peKICHHA MEIHKO-COLHAIBHOH IKCIEPTH3E! O HATHYHH HHBAIH/IHOCTH.

2.6.7. B cnydae ¢ HecnocoOHOCTBIO K CAMOOGCHYKHBAHHMIO B CBA3H C NPEKIOHHLIM BO3PACTOM,
DonesHbiO:

3aKJTIOYEHHE (CTpaBKa) MEIHITHHCKOIO YUPeKIeHHs (MIIH OpraHa ynpaejieHHs 3/paBooXpaHeHHeM)
0 Ha/HYHH MOKa3aHHH K NPeoCTaBIEHHIO YCIYT CHICNIOK M0 COLHANBHO-MEIHIMHCKOMY YXOIY Ha JIOMY,
CHELHATHIHPOBAHHBIX YCIYT AKCTPEHHOH MOMOLIN «TPEBOXKHAN KHOIIKaY,

3asBUTENE HECET OTBETCTBEHHOCTE 34 JI0CTOREPHOCTD NMPE/ICTARNIEHHEIX CReIeHH .

[lpy obpamenun npencTaBHTEN KA, HMEIOMIETO MPABO HA MONYYEHHE MYHHIHIATLHON YCIyru,
JIOTIONTHHTENBHO NPEACTABIISIOTCH:

nacnopr AuO0 HHOH JOKYMEHT, YAOCTOBEPAIOWMH JHYHOCTE NPEACTABHTENA JIHIA, MMEIOLIEro
NpaBo Ha MOy4YeHHe MYHHIMNAIBHOI YeIIyry;

JIOKYMEHTBI, MOATBEPIKAIOIIHE [TOTHOMOYHS NPEICTABHTEA.

2.7. VcuepnsiBatomuii nepedeHb JOKYMEHTOB, HeODXOMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
MPaBOBBIMH AKTAMH JUIL MPEAOCTARICHHA MYHHUMNANBHOH YCHYrd, M YCAYL, KOTOpbIE SBIAIOTCA
HeoOXOIHMEIMH H 00s2aTeNEHEIMH JUIS NPeI0CTABIEHHS MYHHIHIANLHOM YCIYTH, KOTOPLIE HAXOAATCS B
pacrniopsKeHHH (QenepanbHBIX OPraHOB HCIOJHHTENRHOH BIACTH M OPraHoB TOCYIapCTBEHHLIX
BHEOIO/KETHBIX  (DOH/IOB, OPraHOB HCHOJHHTENBHOH BiaacTH cyOwektoB Poccuiickoil Pemepaiuu H
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OprafHoB MeCTHOTO CAMOYMNPABIEHHSH, MOABEIOMCTBEHHBIX MM OpraHuzauuii M HMHBIX OpraHu3auuii, u
ROTOPLIC 3OABH IC/Ih BILIPUBC upc.ut;'ra.un'rb']';

BBIMHCKA H3 JIOMOBOM KHHMIM MJIM CNIPAaBKa O PErMCTpallii Mo MecTy XkuTelbcTBa (popma Ne 9), B
ClIy4ae eClH BeJICHHE PErHCTPALMOHHOIO YYeTa MPawmIaH 10 MecTy JKHTEILCTBA B YacTH, BO3NOKEHHOI
Ha JKHIHIIHBIE opraHu3anmy, ocymectsamor ['KY KA

2.7.1. B ciyyae sarpar Ha norpefeHue, yXoi1 33 MECTOM 3aXOPOHEHUS !

CBH/CTENLCTRBO O CMepTH (BLUIaHHOE HA TeppHTOpHH Cankt-IleTepbypra).

2.7.2. B cnyuae ¢ Ge3pabornueii:

CIIpaBKa OPraHoB Cay&OBI 3aHATOCTH O PErMCTPALIMM TPAKIAHMHA (YICHA €ro CeMbH) B KauecTse
GespaGoTHOTO (11 HEPAbOTAIOMIKX WIEHOB CeMbH TPYAOCNOCOGHOIO BO3PACTa).

2.8. lonmanocTrbiM nuuam MecTHON aIMHHHCTPALIMK 3anpeleHo TpeboBaTk OT 3aABHTENA:

NPeACTABACHHA JOKYMEHTOB H HH(OPMalHKH HIH OCYLICCTBACHHS JeHCTBHI, npeacTaBneHHe WK
OCYIIECTBACHHE KOTOPBIX HE MpPEeAyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH AKTAMH, pPErVIHPYIOIIHMH
OTHOIUCHHSA, BOSHHKAIOUIHE B CBA3M C NPENOCTABICHHEM MYHHIMIIANLHON YCIyTH,

NPENCTaBNEHHA NOKYMEHTOB M WH(pOpMaIMM, KOTOpBIE HAXO[ATCA B PACHOPSIKEHHH OPraHoB,
NPEJOCTABIAIONIMX  MYHMUMIANBHYIO  YCAYTY, HHBIX OpPraHoB  MECTHOIO  CaMoyIpaBieHHs,
rOCYNapCTBEHHLIX OPraHOB M OpraHu3aluii, B COOTBETCTEHH C HOPMATHBHBIMH IIPABOBLIMH AKTAMH
Poccuiickoii ®enepaunn, HOpMaTHBHEIMH NpPaBOBBIMH aktamu cyOnexktoB Poccwiickoili denepauyy w
MYHHIHNATEHEIMH NPABOBLIMH AKTAMH, 33 HCKMIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONpejeneHHbIi
cratbel 7 @epepaneHoro sakona ot 27.07.2010 Ne210-®3 «OG6 opraHumsauuu npefocTaBieHHs
roCYIapCTBEHHBIX H MYHHIIHIAIBHEIX YCIIYT» Mepevyerb TOKYMEHTOBR.

2.9. HcuepneiBatommmii nepedens OCHOBAHHIA /118 0TKa3a B MPUEME JIOKYMEHTOB, HEOBXOIUMBIX LTS
NpefocTaBNeHHA MYHUIHNANLHOH YCayrH

OcHoBaHuii 1% OTKasa B nOpHeMe JOKYMEHTOB, HEOOXOMMMBIX [yl NpPefOCTABICHHS
MYHHIHTATLHOH YCIYrH, 1eACTBYIONMM 3aKOHOIATENLCTBOM HE NPEIYCMOTPEHO.

2.10. McuepnipiBatromuiit  riepeueHs OCHOBaHMH  JUIS  NPHOCTAHORJIEHWS WIH OTKa3za B
NpenocTaBIeHHH MYHHIMITANEHOMH YCIyTH

2.10.1. OcnoBanmii  [ns  NPHOCTAHOBIEHHS  NPEJOCTABNEHHS  MYHHLMOAIBHON  yCuyru
JNeHCTBYIOLIHM 3aKOHOIATENLCTBOM He NPelyCMOTPEHO.

2.10.2. Orxa3s B npeloCcTaBNeHHH MYHHIIHIIANBHOH YCIYTH BO3MOMKEH 110 CHEAYIONHM OCHOBAHHAM:

HenpescTasneHne B MecTHYIO AIMHHICTPAIIHIO BCeX HEODXOMMMBIX JTOKYMEHTOB B COOTBETCTBHH C
MyHKTOM 2.6 HacTosmero AIMHHHUCTPATHBHOTO PeriaMenTa;

NPEACTABICHHA 3aABHTE/IEM HENOIHBIX H (HIH) HEJOCTOBEPHBIX CBEJEHHI O COCTaBE CEMBH,
ooxofax, TpyAHOH HHU3HEHHOH cnTyaund B MecTHYIO alMHHHCTpaLHIO.

2.11. Yenyru, koropele ABASIOTCA HeoOXOMMMBIMH M 0043aTeNLHBIMH Ui NPeNOCTARIEHHSA
MYHHUKNATLHOH YCIYTH, AeHCTBYIOUHM 3aKOHOIATENLCTBOM HE NPeIyCMOTpPEHBL.

2.12, TMowmmHa WK HHAA 11aTa 38 NPEJOCTABICHHE MYHHIHIANBHON YCIYTH He B3HMAETCH.

2.13. MakcuManbHEIi CPOK OKHIAAHHA B OYEPENH NPH [MoJa4e 3ad4BICHHA O TPEIOCTABJICHHH
MYHHLMOATLHOH YCAYTH W NPH NOJAYUEHHH PE3YNLTATa NPEI0CTaBIeHHA MYHHIIHIIANLHON YCIyry:

a) CPOK OHMAAHHA B OYEpeNH NpH Mojade 3adpieHHs M HeobXoauMbIx Jokymentos B Mectroit
aJIMHHUCTPALIHH HE JOJIAKEH NPEBBINIATD MATHAILATH MHHYT;

0) cpoK OXHIAHHA B OUEPEIH TIPH MOJYYEHHH JOKYMEHTOB B MecTHOH aIMHHHCTPALHH He [10JDKEH
NpeBBIATE MATHAIUATH MHHYT;

B) CPOK OWMIAHHA B O4epeaH NpH Mojadye 3aspieHus H Jokymentor B M®I] we momxen
NpeBBIATh MATHAANATH MHHYT;

) CPOK OKHAAHHA B OYEPEOH NPH MONYYEHHH JOKYMeHTOB B M®MIL] ne nomieH npeebiuars
NATHAUATH MHHYT.

3B coorsercteun ¢ nynktom 2 vacte | craren 7 W uactsio 6 craten 7 Denepansioro aakona or 27.07, 2010 Ne 210-@3
w0 CpravMIaLHN NPEIOCTARICHHA TOCYIAPCTREHHLIX B MYHHUMNANLHEX YCOYTs JAABHTENL BOPARE NPEICTARHTE YKAIAHHBE JOKYMEHTH
B (JOpME JIOKYMEHTA Ha OVMARHOM HOCHTENE WIH B (OpME WICKTPOHHOTO JIOKYMeNTa 1o cofeTReHnoil MuWiMarTHee Hanparienune
AIMHHHCTPALMER  pafioHa  MCKBCAOMCTRCHHBIX  3ANPOCOB W MOAYYCHHWE OTBETOB HA  HMX B WIEKTPOHHOH d'lll][]ME
¢ HCMOMBIOBAHHEM EOHHOH CHETEMBL MEKBEAOMCTBEHHOTD WEKTPOHHONTD B3aHMOICHCTEHA.



2.14. Cpok ¥ TOpAA0K PErMCTPAIMH 3ampoca 3asBHTENS O NPefOCTABICHHH MYHMIMNATLHOH
¥eayrn

2.14.1. [lpu nuynom obpalenuy sadpuTeNd B MecTHYIO aJIMHHHCTPALIMIO PETHCTPALHA 3ampoca o
NpeocTaBIeHHH MYHHLIUNATLHON yenyru ocymecTsngercd paborHukoMm MecTHOH anMMHHCTpallMH B
NPHCYTCTBHH 3asBHTEN, KOTOPOMY BBIZAETCH PACIIHCKA C NPHCBOEHHBIM PETHCTPALIHOHHEIM HOMEPOM.
Cpok pericTpalHH 3anpoca 3aaBHTells O [IpelocTaBleHHH MyHHIUNANBHO yeayr coctapngaer He Bonee
TPHILATH MHHYT.

Perucrpaius sassienus ocymecrengerca MectHol anmunucTpauyeit B Teyenue onHoro pabovero
AHS € MOMEHTa noinyueHus MecTHoll agMMEMCTpamyeil JOKYMEHTOB, YKa3aHHeIX B nyHkre 2.6
HacTOALIero AJMHHHCTPATHBHOIO periamenTta, B (JOpMe 3MEKTPOHHOIO JOKYMEHTa HIH JOKYMEHTAa Ha
6}“MEHCHGM HOCHTEIIE,

2.14.2. Ilpn nuunom oOpamenun sasputens B ML sanpoc o npefocrapieHdd MYHHIMIAILHON
yenyri perverpupyercs paborHukoM MOL] B npHCyTCTBHH 3adBHTENA, KOTOPOMY BBUIAETCH PACIHCKA C
PErHCTPalHOHHBIM HOMEPOM, [IPHCBOEHHBIM MeKBeOMCTBEHHO ABTOMATHIHPOBAHHOH
HHpopMauMoHHoH  cHcremoilt  npenocrasnenus B Casxr-llerepGypre  rocymapcTBeHHBIX  H
MYHHULUHIAIBHBIX YCIYT B WIEKTPOHHOM BHIE.

Cpok perdcTpaiii 3ampoca 3asBHTENs O MpPeJOCTABNCHHH MYHHIMNAIBHOH yeuayr B MOL]
cocTapnsger He Oosiee NATHAAIATH MHHYT.

2.15. TpeGopanus K moMeIeHHAM, B KOTOPEIX MPEA0CTABIAIOTCA MYHHIIHTIATBHEIE YCIYTH, K MECTY
OMHMIAHHA M [pHeMa 3asBHTesiel, pasMeleHMio B odopwmneHuio  BH3YanbHOH, TEKCTOBOH W
MYIETHMETHITHOH HEdOpMAIMH 0 TIOPAZIKE NPEIOCTABICHHA MYHHIANAILHOH YCIyrH

MysuuunanteHas yeiayra npejocTasisercs B nomemeHuax MectHol agMuHHcTpaunu B MOLL
[ToMeneHHs, B KOTOPBIX NPeA0CTaBsOTCs MYHHIMIANIBHEIE YCIYTH, MECTO OKHIAHHSA, JIODKHE HMETh
MIOMA/H, NPEIYCMOTPEHHBIE CAHMTApHBIMH HOpMamMH H TpeboBaHmaAMH K pabouum (opHCHBIM)
noMelenusaM, rae obopyropansl paboude MecTa ¢ HCNONbL3OBAHHEM NEPCOHANBHBIX KOMIBHOTEPOR H
KOMUPOBANLHON TEXHHKM, H MECTa Ui MpHeMa MOCeTHTeNel, a Takke Jo/bkHBI ObITH 00OpyHOBaHbI
CTYNBAMH H CTOJIAMH, HMETH [IMCYHE NPHHAMICKHOCTH (KapaHjaimmM, aeTopydkd, Oymary) s
3AMONHEHHA 3aNPOCOB O MPEIOCTABNEHHH MYHHUMNAILHON YCIYTH M MPOH3IBOJACTBY BEMOMOTaTeNIbHBIX
sanmceil (MAMATOK, MOSCHEHHil), CTEHJAMM, HA KOTOPBIX J0O/DKHA ORITh pasMenieHa WHQOpMalH§,
ykaszaHHas B nyHKTe 1.3 Hacrosuwero AJMHHHCTPATHBHOIO perfiaMeHTa.

Momemenus ML qo/KHLL OTBEYaTh OCHOBHBIM MOJIMKCHHAM CTAH1apTa KOM(OPTHOCTH.

2.16. IMokazareny AOCTYNHOCTH H KAYECTBA MYHHIIHIIANTLHOMH yeayru

2.16.1. Konuuecreo B3auMoneiicTeuii 3assutens ¢ MectHoil agmunucTpauued nubo M®ILl — nHe
Oonee aABYX.

2.16.2. llpogomkutenbHocTh  B3auMOAeHCTBHI  JO/KHOCTHBIX  JIHIL  [pH  NpeJoCTaBICHHH
MYHHIHIIAILHO# yeayrd ykasans! B pazaene Il nactosiuero AXMHHHCTPATHBHOTO PerjlaMenTa.

2.16.3. Cnocobr npeocTapieHus MyHHIHIAILHON YCIYIH 3adBHTENIO:

HENnoCpeACTBEHHO NpH nocemeHHH MecTHOH aIMHHHCTPAIIHH,

nocpeacreom ML,

2.16.4. Cnocobel  unbOpPMHPOBAHHMA  3asBMTENA O  pe3yabTarax  MPeJOCTABICHHA  HIH
MPHOCTAHOBIEHHH MYHHITHITATEHOH YCaYri: 1o Tenedony, no 371eKTPOHHON MouTe, B MHCEMEHHOM BHJIE.

Crnioco® uuopMHpOBaHHA 3adBHTENS O Pe3yIeTaTax MNpeloCTAB/ICHHS HIH NPHOCTAHOBICHHH
MYHHUHIAIBHOH YCIYTH YKa3bIBACTCA B 3aABICHHH.

2.16.5. KonmHuecTBo JOKYMEHTOB, HeoOXOMMMBIX 118 NPEJOCTABIEHHA 3adBMTE/NEM B MLENAX

NoJyHeHHS MyHHIIUNATLHOH YCIYTH — OT NATH 10 LIECTH.

2.16.6. Ocywmecrenenne MecTHoll aaMHHHCTpanHel MEKBCIOMCTBEHHOIO BR3AMMOJICHCTEAA TIPH
NpeOCTABICHHH MyHHITMNATbHOI yenyrn Boamokno ¢ [KY JKA, K3ATC, KT3H.

2.16.7. Cpox mnpeiocTap/ieHHs MYHHLHNAJILHOH YCIYTH HE JOJDKEH NpEeBHIIAaTh MATHAAUATH
paboumx fHeil ¢ MOMEHTA PerHCTPALHH 3asBIEHHS.

2.17. OcobeHHoCTH NPEAOCTABICHHA MYHHIUMIAIBHOHA yenyrn B MML]

[Ipuem JOKYMEHTOR M BhIJada pe3yisTara MpeJoCTaBleHHs MYHHIATIANbHON YCAYTH MOTYT OHITE
ocyuecTBIeHE nocpeacTeoM MMOLL,



Mecra Haxowienus u rpaduxn paborsr M®L] npusesensl B npunosenun Ne 2 K HacTosEeMy
ATMUHHCTPATHREOMY POTTAMAIITY, O TAISKO pasmement ma [Toprane.

Llentp tenedonnoro obenyxusanns M®1] - 573-90-00.

Ajipec caiita 0 3MeKTpOHHOH noutel: www.gu.spb.ru/mfe, e-mail: knz@mfespb.ru,

ITpu npenocTapnensn MyHHIMNATBHOR yenyru noapasnenenns M®L] ocymecreasior:

B3auMojeicTBHe ¢ MecTHoli anMHHMCTpauHell B paMKax 3aKTIONGHHBIX COMMAINEHHH o
B3aHMOIeHCTBHM:

HH(OPMHPOBAHME I'PAKIAH H OPraHU3aIil 110 BONIPOCAM NPeJOCTABIEHHA MYHUITHNANEHBIX YCTYT:

[IPHEM H BBIZIAYY JOKYMEHTOB, HeOOXONMMBIX /ISl TPEJOCTABICHHS MYHHIHIAILHEIX YCIYr HIH
ABJIAIOMIHXCA PE3YILTATOM NMPEAOCTABICHHA MYHHLMIAIBHBIX YCIIYT,

06paboTKy MepCOHANBHBIX JaHHBIX, CBA3AHHBIX C NPEAOCTABICHHEM MYHHLMIIAIBHBIX YCIYT,

B cnyuae mogaun gokymentos B MecTHylo anMHHHCTpalmio nocpegersoM M®I] paGorauk M®OLL,
OCYIIECTBIMIOMMH NPHEM [OKYMEHTOB, NPEJACTABIEHHBIX [UIA MONYYEHHSs MYHHUHNAILHOH YCITYTH,
BEITIOJTHAET CHEAYIOUIHE AeficTRHA:

onmpesensier npeaMer obpanteHns:;

YCTaHABIHBAET JTHYHOCTE MPAMIAHHHA W €ro NOJTHOMOYHA;

MPOBOJKHT [POBEPKY COOTBETCTBHA JIOKYMEHTOB TpeDOBaHMAM, YKa3aHHBIM B NyHKTE 2.6
HACTOALLETD AJIMHHHCTPATHBHOTO PErlaMenTa;

KOHCYIBTHPYET IpaiiaHuHa o nopajake oopMmiIeHHS 3afBIEHHS U [IPOBEPSET [PABWILHOCTL €ro
opopmienus. ITo npocsbe rpaknaHuHa, He cMOCOGHOTO MO COCTOSHHIO 370POBEA NHOO B CHITY WHBIX
MpHYHH coOCcTBEHHOPYYHO OGOPMHTE 3asBlieHHe, 3assienue odopmnsercs paboruukom MDL],
OCYUIECTRISIONIHM [TPHEM JIOKYMEHTOB, 0 YeM Ha 3asBleHHH JeNaeTcs COOTBETCTBYIONIAA 3alTHCE;

onpenenser cnoco® wuupopmupopanns saseutens o npunstom MectHolt  agMunMcTpanuei]
PEHIEHHH MO MPENOCTABNCHHIO MYHULHNANLHOH yernyrd (B yeTHoH aubo nuceMmenunoit dgopme, B TOM
yncne vepes ML, B cnyqae wenanus 3asBUTENA NONYYHTL OTBET Yepes M®IL]), o ueM Ha 3agBIEHUH
JIeNaeTcs COOTBETCTRYIOLIAS 3aITHCE;

OCYMIECTBIAET CKAHHPOBAHHE MPEICTABIEHHBIX JIOKYMEHTOB, (hOPMHPYET SMEKTPOHHOE JeNo, Bee
JIOKYMEHTBl KOTOPOTO CBA3LIBAIOTCH €IMHBIM YHHKAJIbHBIM HISHTH(HKAIHOHHEIM KOJIOM, MO3BOJISHOUMIHM
YCTAHOBHTB TPHHAWJIEKHOCTL JIOKYMEHTOB KOHKPETHOMY 3asBMTEN0 H BHIYy oOpameHHs 3a
MYHHUHOATLHON yeayroi;

3aBepALT WIEKTPOHHOE JIEN0 CBOESH HEKTPOHHOH MOANKCHIO;

Halpag/seT 3asB/IeHHe, KOIIHH JOKYMEHTOB H PEECTP JOKYMEHTOB B MECTHYIO aMHHHCTPALIHIO:

B IEKTPOHHOM BHJIE (B COCTABE MAKETOB JIEKTPOHHLIX AeM) B TeueHHe oaHoro pabodero aHs co
nHs obpamenus sassuTtens 8 MOI;

Ha OyMaXHBEIX HOCHTE/X (B ciyuae HeoOX0MMMOCTH 0043aTeNIEHOT0 NPENOCTABIEHH! OPHIHHAIOB
JIOKYMEHTOB) — B TedeHHe Tpex pabounx aHeli co aHs obpaiienus zaseurtens g MOIL],

B cnyuae npenocrapneHHa KOMIUIEKTA AOKYMEHTOB, HE COOTBETCTBYIONUIETO NYHKTY 2.0 HacToAIIEro
AJIMHHHCTpaTHBHOIO pernaMenta, paborauk M®L], ocymecrsnsiomuii npHemM Q0KYMEHTOB, J€NaeT Ha
3aABIEHHH 3anHch «O NPEJOCTABICHHH HEMOIHOTO KOMIUIEKTA JOKYMEHTOB nponudopMuposany. Dakt
03HAKOMICHHA TPAKIAHWHA C 3aITHCHIO 3ABEPAETCS ero NoAnuckio. Ecnu npu 5ToM rpaskIaHuH oTKazancs
OT TIOJAYH 3asBICHHA W NOTpefoBan BO3ZBpaTa NPENOCTABACHHBIX JOKYMEHTOB, IENAET HA 3aABICHHH
sanuck «Hacrosiee 3asBleHHEe OTO3BaAHO, JOKYMEHTH BO3BpAlllCHbl 3asBHTENO® W BO3IBpallaeT
NpPeoCTABIEHHBIE JOKYMEHTBI.

Ilo oxonuanuu npuema AoxkymeHtos pabornuk M®L]| BbinaeT 3asBMTENIO paclHCKy O NpHEME
JIOKYMEHTOR € YKajaHHeM MX MepeuHs W Jarhl.

PaGorunk MecTHolt anMMHHCTpallHH, OTBETCTBEHHBIH 33 TOATOTOBKY [POEKTa pelleHHs,
HANPABNAET Pe3yNbTaT NPENoCcTaRneHns MyHHUMnansHoH yenyrd B M®L] ana ero nocnenyiomeit
Nepeayn 3asBHTEIO!

B IEKTPOHHOM BHJE B TeueHue onuoro pabouero aus co aHs noanucanus [mapolt MecrtHoit
a[IMHHHCTPALIHH  JOKYMEHTOB 0© [pENOCTaBNeHHH (0TKale B MPeJOCTABICHHH) 3AABHTEMO
MYHHUHOAILHOH YCIYIH;
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Ha OyMakHOM HOcHTene — B cpok He Gonee Tpex paboumx aneit co aus nommmcanus Inaroii
Merrunit AMMUHUTWCTRATIHN  Q0KYMSIIToD 0 Mpeae cTaDISIII {onma o r!pw_l.uu:uu.u.uuun} PR E L
MYHHIHIATEHON yenyru.

Paboruuk M®ILI, orsercTseHHBIi 3a BBJAYY JOKYMEHTOB, NONyYeHHBIX or MecTHoit
AIMUHHCTPALHH, HE MO3/IHee ABYX pabouux aHed co [HS MX monydenus or MecTHoil agMunucTpanmm,
COODLIAET 3aABHTENO O NPHHATOM pPeleHHH no TenedoHy (C 3arMchio 1aTsl | BpeMeHH TenedoHHoro
3BOHKA), & TAKIKE O BOIMOKHOCTH MOJYYEHHA ToKyMeHToB B MOI,

II. Coctas, nocae10BaTeILHOCTL W CPOKH BHITOIHEHHS AIMHHHCTPATHRHLIX npouneiyp
(neiicTBuii), TpeGoBaHNN K OPHAKY HX BLITOIHEHHS, B TOM YHC/Ie 0CO0EHNOCTH BLINOIHEHHS
AAMHHHCTPATHBHBIX Npoueayp B NieKTponnoii popme

3a npepocraBieHHeM MYHHUMNANBHOH YCHYTH 3afBHTENH MOryT oOpamiaThes ¢ 3asBieHueM Ha
OymaxnoM HocHTene B MecThyio anmMunncrpanuio nubo g MOIL

Onucarne  MoCHeNOBATENLHOCTH — AJAMMHHCTPATHBHBIX — NPONEAYP TpPH  NPeAOCTaBICHHH
MYHHIHIAILHOH YCIYTH:

NpHEM H PETHCTPAIHA 3aABNEHHA H TOKYMeHTOB B MecTHOH aaMHHHCTpalMK;

NOATOTOBKA ¥ HANpaBleHHe MEeXBENOMCTBEHHOTO 2arpoca B HHOH opraH (opraHuszaumio) o
MPeOCTaBICHHH J0KYMEHTOB (HH(pOpMalin), HeoGXOMHMBIX U1 PHHATHSA PEIIEHHs O NPEJOCTABICHHH
MYHHLHIIAIBHOH YCIYTH 3aABHTEI;

NPHHATHE PEIIEHHA O MpeJOCTaBliEHHH MYHHUMNANsHOM yenyrh jmbo of  orkasze B
MPENOCTABIEHHH MYHHIHIAIBHOH YCIYrH, HHQOPMHPOBAHHE 3asBHTENA O PE3YILTaTe NPelocTaBIeHMS
MYHHITHNANEHOR YCIIYTH.

3.1. Ilpuem u perucrpaius 3asBIcHHA H JOKYMEHTOB B MecTHOH agMHHHCTpalny

3.1.1, Cobrrraa (lopuandeckue (axrsl), ABIMIONMECH OCHOBAHHEM JUIs HAYANA aIMHHHCTPATHBHOM

MpOLETypHI:

nocrynnenue (MOCPEJACTROM JWYHOrO obpaiieHHs 3asBuTens, MMO0 MOCpeACTBOM opraHu3aruii
no4yToBod ceasH, or M®L]) zasenenna B MecTHYIO agMHHHCTPALMIO W NPHIATAEMBIX JIOKYMEHTOB,
YKa3aHHBIX B mNyHKTe 2.0 HacToAwero AJMHHHCTPATHBHOIO perjaMeHTa (fanee — KOMIUIEKT
JIOKYMEHTOR).

3.1.2. Conepikanne aIMHHHCTPATHBHOH MpOLIEAYpPEI

Pabornuk MecTHOl agMMHHCTpAIHH, OTBETCTBEHHBIH 3a NpPHEM KOMIUIEKTa JOKYMEHTOB, NpH
oOpaiieHny rpaxkian B MecTHYO aIMHHHCTPALHIO:

OMPESIeNAeT npeaMeT obpaleHus;

YCTaHABIHBACT JIHYHOCTE MPAsKIAHHHA H €ro MOJTHOMOYHA;

KOHCY/IBTHPYET IPaj/iaHMHA O MopsjKe oOPMIEHHsS 3asBAEHHS U MPOBEPHET MPABHILHOCTE €0
oopmienns. [lo npocsbe rpaxnanuna, He CMOCOOHOTO MO COCTOAHMIO 30POERA NHOO B CHIIY HHBIX
MPHYHH COOCTBEHHOPYYHO OGOPMHTL 3agpiexue, 3agnieHue odopmigercs paborHuxkom MecTHoil
aIMHHHCTPAllMH, OTBETCTBEHHBIM 33 T[pHEM [JOKYMEHTOB, O YeM Ha 3adBNCHHH JleNaeTcs
COOTBETCTBYIOLIAA 3aIIHCh;

onpenenser crnocob wHdbopMmupoBanus 3asBuTens o npuHarom Mectnoli  anMuHHCTpanmeii
PElICHHH MO NpPelOCTABNEHHID MYHHIHNANBGHOH yenyru (B ycTtHoif mubo nuceMenHoil Qopme, B TOM
urcne yepes M®L, B ciayuae skenanus 3agBUTENA NOAYYHTE OTBET Yepes M®ID), o yeM Ha 3asBneHHH
JeNaeTcs COOTBETCTBYIOUIAs 3aIHCh;

NpOBEPAET HANHYHE [OKYMEHTOB H JaeT MX OLEHKY Ha MpelIMeT COOTBETCTBHA IEpPEeYHIO
AOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.0 HacroAmero AJMHHHCTPATHBHOIO pEraMeHTa, onpeenser
HEOOXOIUMOCTE OCYINECTBIEHHA MEXBEJOMCTBEHHBIX 3allpOCOB, O 4eM HA 3adB/ICHHH JelaeTcs
COOTBETCTBYIOIAA 3alTHCh;

B Ccilydae HeoOXOJHMOCTH HaNpaBieHHs MEKBEJIOMCTBEHHBIX 3alpocoB © NPeNOCTABICHHH
HeOOXOIMMEIX CBelIeHHH (IOKYMEHTOB), a TakkKe TMOJNy4YeHHe OTBETOB Ha HHX (ganee -
MEKBEJOMCTBEHHEIH 3anpoc) nepeiaer KON 3asBIeHHS ¢ OTMETKOH 0 HeoOXOJHMOCTH MOArOTOBKH
MEKBEJOMCTBEHHBIX 3aNpocoB pabOTHHKY MecCTHOH aIMHHHCTPALHH, OTBETCTBEHHOMY 3a MOJTOTOBKY H
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Harnpap/ieHHe MeXBEIOMCTBEHHBIX 3aNpOCOB, a4 TAKWKE NOJyYeHHEe OTBETOB HA HHX, C HCMOJB30BAHHEM
&J‘.‘l:ﬂ:loﬂ ST LA P DCAONOCTRCIITIOND WIGHT'F\}[III\JI (u] IJMI’INL\JAU}iVl Dkld'ln,,

KCEPOKOIHPYET JOKYMEHTEI (B c¢iy4ae HeoGXoaumocTH) 1na (opMHpOBaHHA JIMYHOTO Jelna,
3aBepseT KONHH JOKYMeHTOB. Komuu 3aBepsioTcs NOANMCBIO JIHIA, OTBETCTBEHHOTO 33 TpPHEM
JAOKYMEHTORB, C YKA3aHHEM €ro JOMKHOCTH, PaMUTHH H HHUIHMANIOB, 4 TAKIKE JATHI 3ABePeHHs KOTHH,

(pukcHpyeT hakT mpHemMa NOKYMEHTOB, YKA3aHHBIX B MYHKTe 2.6 HACTOAIIEr0 AJIMHHHCTPATHBHOIO
perlaMenTa, B JKYPHAIE PErHCTPALMHE;

BRIJIACT 3aABUTENI0 PACIIMCKY O NMpHEMEe JOKYMEHTOB C YKa3aHMeM WX TepevHs M Jarel NpHeMa
(pacnucka He BRITAETCA B CIydae NOCTYIJICHHS JOKYMEHTOB [0 MOYTE, a TAKKe 1Mo HHPOPMAIMOHHEIM
cHCcTeMaM obIero noiksI0BaHAL);

B CIIYYac NPe/loCcTaBleHHs KOMIUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOUIErO MYHKTY 2.6 HacTOALIErD
AMMHHCTPATHBHOTO perfiaMeHTa, JelaeT Ha 3aspieHHH 3amuck «0 NpefocTARICHHH HENOIMHOIO
KOMIUIEKTA JOKYMEHTOB npouHdopMupoany. MakT 03HAKOMIEHHS IPAOXKIAHHHA ¢ 3aMMCHIO 3aRepseTcs
€ro NOMNHCHI0. Ecau mpH 5ToM rpakJaHMH OTKasasics OT noja4yd 3assieHHs W notpebosan Bo3epara
NPEelOCTABIEHHBIX JOKYMEHTOB, JlenaeT Ha 3agBneHHH 3anuck «Hacrosmee 3asmnenue oto3sano,
JIOKYMEHTBI BO3BPAIICHBI 3a8BUTENI0» H BO3BPALIAET NPEAOCTABICHHEIE JOKYMEHTEI;

nepenaeT 3afBICHHE W KOMIIIEKT JIOKYMEHTOB JUIS [IPHHATHA pemeHus paborauky MecTHoi
aMHHHCTPAIIMH, OTBETCTBEHHOMY 34 [IOATOTOBKY IPOEKTA PellieHHs.

Pabornunk MecTHoll anMHHHCTpallMH, OTBETCTBEHHBIH 3a NPHEM KOMIUIEKTA JOKYMEHTOB, MpPH
obpamenun 3assuteneit nocpencreom MOI]:

MOMYYaeT KONMHH JIOKYMEHTOB W peectp aokyMmeHnToB M3 M®IL] B anexrponsom Buzae (B cocrase
MaKeTOB MEKTPOHHBIX JeN nojayyareneid MyHHIHNANBHOR yeayri) u (MH) Ha OyMaMHBIX HOCHTENSX (B
ciy4ae HeoOXoauMOCTH 00sA3aTeIbHOTO NPEACTABICHHA OPHIHHAIOB JI0KYMEHTOB);

TIPOBOJIHT CBEPKY pPeecTpa JOKYMEHTOR ¢ NPeICTARTEHHBIMH JOKYMEHTAMM;

NpOBEPAET HANMYME JOKYMEHTOB H JIa€T MX OLEHKY Ha NpeaMeT COOTBETCTBHA [EPEYHIO
JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6 HacToAmero AJMHHHUCTPAaTHBHOTO pEerNaMeHTa, OmpelenseT
HeoOXOIHMOCTh OCYLICCTBIICHHS MEXKBEIOMCTBEHHBIX 34lPOCOB, O 4eM Ha 3asBJIeHHH Jenaercs
COOTBETCTBYIOLIA 3aUCh;

B ciy4ac HeoOXOAMMOCTH HaNpaBieHHs MEKBEIOMCTBEHHBIX 3allPOCOB NEPeIaeT KoMK 3asBIeHHA
C OTMETKOH 0 HeoOXOIMMOCTH TNOAIOTOBKH MEKBEIOMCTBEHHBIX 3anpocoB pabotHuky MectHoii
aIMHHHCTPAIlHH, OTBETCTBEHHOMY 34 [OATOTOBKY M HAINDABICHHE MEMBE/OMCTBEHHBIX 3aNpocoB, a
TAKKE NOMYYeHHEe OTBETOB HA HHX, € HCHONB30BAHHMEM €IMHOH CHCTEMBI MEWKBEIOMCTBEHHOTO
WIEKTPOHHOTO B3aHMOJIeHCTBHA;

(puKkcHpyeT (paKkT nmpHeMa JOKYMEHTOB, YKA3aHHEIX B MYHKTe 2.6 HACTOAIIEro AJMHHHCTPATHBHOIO
pernaMenTa, B JKYpPHANE perHcTpalHH;

nepefaeT 2asBleHHE M KOMIUIEKT JOKYMEHTOB JUIS [PHHATHA peileHud paboruuky MecrtHoit
aJIMHHHCTPALIHH, OTRETCTEEHHOMY 34 NOATOTOBKY [TPOEKTA pelleHH .

3.1.3. Ilpofo/mkHTeIbHOCTE  QJIMHHHCTPATHBHOH NpOUEeAyphbl HE [AO/DKHA MpEeBLIIAaTh OJHOTO
pabouero AHs ¢ AAThI MOCTYIICHHS KOMIUIEKTA JOKYMEHTOB B MeCTHYIO aAMHHHCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 3a BBHINMOTHEHHE AMIMHHHCTPATHBHON MPOIEAYPHI TOKHOCTHBIE JTHIIA:

paboruuk MecTHOH amgMMHHCTPALMH, KoTOpelH peweddeM Inaesl MecTHoll agMHUHHCTpALMKH
NENerHpoBaH Ha HCMONHEHHE MPONEAYP MO NPEIOCTABNEHHIO JAHHOH MYHHIHTIANLHOMH yeIyrH.

3.1.5. KpuTepuu npHHATHA PEIIEHHA B paMKax aIMHHHCTPaTHBHOH npoueayphl:

COOTBETCTEHE KOMIIEKTA JOKYMEHTOB TpeDOBaHHMAM, YKa3aHHLIM B MNyHKTe 2.6 Hactosulero
AIMHHHCTPATHBHOTO pernamMeHTa.

3.1.6. Peaynprar aiMMHHCTPATHBHOI NpOLEAYpPHI:

BhIJIa4a 3aABHTEN PACITHCKH O NPHEME JTOKYMEHTOR € YKalaHHeM MX MepeyHs W JaTkl IpHeMa;

nepenada paboTHHKOM MecTHOH aIMHHMCTpALIMM, OTBETCTBEHHBIM 34 [IPHEM KOMILIEKTa
JOKYMEHTOB, KOMHH 3adBNIEHHA ¢ OTMETKOH O HeoOXOAMMOCTH MOAIOTOBKH MEKBEIOMCTBEHHBIX
sanpocoB paborHuky MecTHOH aiMUHHCTPALHK, OTBETCTBEHHOMY 3a MOArNOTOBKY H HampaBjieHue
MEKBEJIOMCTBEHHBIX 3alpOCOB, 4 TAKKE MOMYYEHHE OTBETOB HA HHX, B cllydae HeoDXOJHMOCTH
HAIPABJIEHHA MEKBEIOMCTBEHHBIX 3alPOCOB;
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nepenada paborHukoM MecTHONH anIMHHHCTPALMH, OTBETCTBEHHBIM 33 MpHEM KOMILIEKTa
AR Y MICH LU, SOHBIICHANR H RUMIIICKR LA AL J‘I\:,"MEH ILE ]JEI.GLJ IH HI‘L}' T\"{ﬂl.;_l HUH dJMHAHRALC] Pi‘:l.ll,l‘l}‘l..
OTBETCTBEHHOMY 3a IOATOTOBKY NPOEKTA pelleHus.

3.1.7. Cnoco® (puKcamn pesynbsTaTa BhINOJIHEHHS aIMHHHCTPATHBHOMN NPOLEIYPbI:

PErHCTPALIMA 3aiBIEHHA M JOKYMEHTOB B JYPHA/IE PEIHCTPALIUH.

3.2. TlogroToBka M HanmpaBleHWe MEWBEJOMCTBEHHOIO 3alipoca B HHOI oprad (opraHu3saiyio) o
ApefOCTABIEHHH JOKYMEHTOR (MH(popManiK), HeoOXOMMMEBIX g NPHHATHS PelleHHs O NpejocTaBlieHH
MYHHUHTANBHOH YCIYTH 3a8BHTEIO

3.2.1. CobriTa (ropuauueckie (GakTel), SBNAIOMIHECS OCHOBAHHMEM JIUIS HaYalla aIMMHHUCTPATHBHOM
NPOLELypbI:

MOJYYCHHE KOMMHM 3JAfBICHHS ¢ OTMETKOH 0 HeoDXOIMMOCTH TNOJANOTOBKH MEKBEIOMCTBEHHBIX
sanpocoB paboTHHKOM MecTHOR aJMMHHCTpPAlMH, OTBETCTBEHHBIM 3a NOArOTOBKY M HarnpasjieHWe
MEKBEJOMCTBCHHBIX 3alpocoB, a TakXKe MOJy4YeHHE OTBETOB Ha HMX, or pabornuka MectHoi
aJIMHHHCTPALIHK, OTBETCTBEHHOTO 3a [IPHEM KOMIUJIEKTa JOKYMEHTOB.

3.2.2. Comeprxanie aMHHHCTPATHBHON NMpoLeTypsl

Paborauk MecTHolf  ajgMHHHCTpalMH, OTBETCTBEHHBIH 3a NOATOTOBKY M  HalparlIcHHE
MEIKBEIOMCTBCHHBIX 3alpoCcOB, & Takke [ONy4YeHHE OTBETOB Ha HHX, OCYHIECTBIACT CIENYIOLIHE
AJIMHHUCTPATHRHEIE JIeHCTBIA:

onpejieNiseT  COCTaR  JOKYMEHTOB  (MH(poOpMalMH),  NOQIeHAIMMX  NOTY4eHHK) 110
MEKBEIOMCTBEHHBIM 3ampocaM, W Opradsl (OpraHu3aiyuu), B KOTOpble JI0#HB OBITH HanpaBieHEI
MEKBEIOMCTBEHHBIE 3alPOCEL;

NOAOTABIHBAET MPOEKTHl MEHKEBEIOMCTBEHHBIX 3alpOCOB, B TOM 4ucie B (opMme MEKTPOHHOIO
JOKYMEHTA;

B cayvae HeoOXOIMMOCTH, NpPEACTABIAST NPOEKThl MEKBEIOMCTBEHHBIX 3alpOCcOB Ha MOANHCH
JIHILY, YIOJHOMOYEHHOMY MOJITHCHIBATE MEXBEJOMCTREHHBIE 3aMIPOCH], B TOM YHCIE ¢ HCIONB30BAHHEM
MEKTPOHHOH MOJINMHCH;

HANpap/iseT MexBenoMcTBeHHble 3anpockl B K3AI'C (ceupuerenscTBO O CMEPTH, BEUIAHHOE HA
teppuTopiH Cankr-llerepbypra), I'KY KA (BeimHcky u3 1OMOBOH KHHIH WJIH CIPABKY O perHCTpAlHK
no Mecty xurenbcTBa (hopma Ne9), B ciyyae ecnu BENEHHE PErMCTPALHOHHONO YYeTa rpakjiaH no
MECTY KHTEIBCTBA B YACTH, BO3JOKEHHOM Ha WHMIMUIHBIE opraHuzanud, ocymecteamor [KY JKA),
KT3H (cnipaBky u3 opradoB ciykObl 3aHATOCTH (/15 HepaboTAIOIMX YWIEHOB CeMBH TPYAOCMOCODHOrO
BO3pacTa);

NOJIY4aeT OTBEThI Ha MEJKBEIOMCTBEHHBIE 3aMPOCHI;

AHANMIMPYET  JOKYMEHTHI  (CBEINEHHS), TIONYYeHHBIE B paMKaXx  MEKBEIOMCTBEHHOIO
B3aMMOIeHCTBHA (OTBETHI Ha MEWKBEJOMCTBEHHBIE 3APOCH), HA COOTBETCTBHE HalpaBIeHHOMY
MEKBEIOMCTBEHHOMY 3a1pocy;

nepefaeT nojJyd4eHHble  JOKyMeHTHl (ceeneHus) paborHuky MecTHOH — ajMHHHCTpallHH,
OTBETCTBEHHOMY 3@ MOATOTOBKY MPOEKTA PElIeHHA.

3.2.3. [lpogo/BKHTEBHOCTE AMHHHCTPATHBHOMH NpOUELypEl cocTaBndeT He Donee cemH pabounx
JHEH:

MOArOTOBKA H HANpPAB/IeHHe MEXKKBEIOMCTBEHHOIO 3ampoca — He Dosee ABYX pabo4ux JHEH CO JHA
nojayueHHs ot paboTHika MecTHOI aIMMHHCTPALIMY, OTBETCTBEHHOIO 3 PHEM KOMIUIEKTA IOKYMEHTOB,

NONYYEeHHe M AHAMH3 JOKYMEHTOB (CBeJeHHii), MONyUeHHEIX B pPaMKax MEKBEJIOMCTBEHHOTO
B3aHMoAcHCTBHA — He Ooslee naTH pabounx mueil.

3.2.4. OTBeTCTBEHHBIE 3a BBINOJIHEHHE AIMHHHCTPATHBHOH NMPOLEAYPLI JO/DKHOCTHBIE JIHLA:

paboTHUK MecTHONH aJMMHMCTpalMH, OTBETCTBEHHBIH 3a MOATOTOBKY H  HampaBlieHHe
MEXBEIOMCTBEHHEIX 3a[IPOCOB, 4 TAKAE MOMYUeHHE OTBETOB HA HHX

3.2.5. KputepHeM MNpHHATHS pEIIEHHS B paMKax aJIMHHHCTPaTHBHOH Npouenypsl sABISETCH
OTCYTCTBHE B TIPE/ICTABNCHHOM 3adBHTEACM KOMILIEKTE JOKYMEHTOB, JOKYMEHTOB, YKA3aHHBIX B MYHKTE
2.7 nacToAwero AJIMHHHCTPATHBHOTO PErNTAMEHTA.

3.2.6. Pesynpratom aJMHHHCTPATHBHON Npollenypbl sBiIfeTcs nojydenue paborHkom MectHoit
ANMHUHHCTPALIMH JOKYMEHTOR M MH(OpPMallMK, KoTopble HaxogaTca B pacnopsaciun K3AI'C, I'KY JKA,
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KT3H u xoropeie 3asBHTENs BHpaBe mNpeacTaBHMTH, YKa3aHHBIX B NOyHKre 2.7 HacTosuero
ATIMHHUCTRATHRHATA peTnamveuTa

3.2.7. CnocoboM (HKCALMH pE3yNETATa BBIMOIHEHUS AIMHHHCTPATHBHON npoueyphl ABISETCH
PerucTpalii 3anpoca H 0TBeTa Ha 3anpoc B MecTHol anMuRHCTpanym.

3.3. llpuHATHE pelleHHs © NpPENOCTARNCHHH MYHHIHTANLHOMN yeayru nmbo of6 orkaze B
NPENOCTABICHHH MYHHUMNATLHOH yenyri, HHGOPMHpOBaHHE 3aMBUTENA O Pe3yNLTaTe NMPEJOCTABICHNA
MYHHLIHOAIBHOH yCIyru

3.3.1. Cobbitua (topuanueckue (axTsl), ABIAIOMMECH OCHOBAHMEM U HAYAA aIMHHHUCTPATHBHOI
NpoLenyps:

nojtyseHne paboTHHKOM MecTHOH aIMHHMCTPAIHH, OTBETCTBEHHBIM 134 NOJArOTOBKY MpPOEKTa
PEIIEHAS, 3A9BICHHA W KOMIUIEKTAa JOKYMEHTOB o1 paGorHHka MectHoii A/IMHHHCTPALIHH,
OTBETCTBEHHOIO 3a NIPHEM KOMIUIEKTa JOKYMEHTOB.

3.3.2. Copepanme aMHHHCTPATHBHO MPOLETYPEI

Paborink MecTHoll aiMHHHCTPALMH, OTBETCTBEHHUBL 34 MOArOTOBKY NPOEKTA PelieHHs

NPOBEPAET IAHHEIC 3AABHTENA H NIPE/ICTABICHHBIE HM CBEJICHHS;

AHAIM3HPYET JAHHBIE, NPEJICTABNCHHBIC 3AABHTENEM, C LENBIO NPHHATHE PEIEHHA O BO3SMOKHOCTH
HCIIOHEHHA 3anmpoca:

B CIydac NPHHATHA PELICHHH O NPEJOCTABICHHH MYHHUMOAILHON YCIYTH TOTOBHT MPOEKT
pemenus MecTHOH aIMMHHCTPAlHH O NpeNOCTABICHHN HATYPaIBHOH noMmoum B BHie obecneyeHus
TOTITHBOM, Coflepiainero HHQopMaImio o Jare, Mecre, cnocobe noayaenus u obneme NpelocTARIIEMOro
TONTIHBA, 4 TAKKE [MPOEKT NMHCBMA O MNPENOCTAB/IEHHH HATYpPAJLHOH TOMOINM B BHAE obecriedeHHs
TOIUTHBOM (110 opMe corliacHo npunomernio Ne 5 k HacToALeMy AIMHHHCTPATHBHOMY PeraMenTy);

B clyqae NPUHATHA pelleHHs 00 OTKase B NMPEJOCTABICHHH MYHHUMNANBHOH YCIYTH TOTOBHT
IIPOCKT MHCbMa O HEBO3MOKHOCTH HCIOJHEHHS 3alpoca ¢ yKalaHHeM NPHYHH B afpec 3adBHTENns (Mo
(hopme cornacko npuiokerHIo Ne 6 K HacTosiEeMy AJIMHHHCTPATHBHOMY PETIAMEHTY);

NepeaeT NoAroToRNeHHbIE NoKyMeHTh [T1ape MecTioll anMuHHCTpanuy.

I'naBa Mectnoii agMunncTpariu:

H3YYaeT NPe/ICTARNEHHBIC JIOKYMEHTRI ¥ [IOITHCHIBAET HX:

B CiTy4ae HECOTJIACHA — H3JIaraeT 3aMevaHis H BO3BPAIaeT yKkalaHHkIe TOKYMEHTE Ha 1opaboTky.

lfocne nonmucanns [maeoit MectHolt anqMuHHCTpaLHK YKa3aHHBIX JOKYMEHTOB pabOTHHK
MecTHOH aAMHHHCTpAIIHH, OTBETCTBEHHBIH 3a NOArOTOBKY NPOEKTa PELICHHAA;

PETHCTPHPYET HX B JKYPHAJIe PErHCTPallHK;

HAlIPABIACT MHCBMO O NPEOCTABIEHHH HATYPAILHOH NMOMOIIH B BHJE obecnieyeHMs TOMIHBOM C
MPHJIOKEHHEM KOMHH pelleHus MecTHoli aqMHHHCTPALMH O NPENOCTARICHHH HATYPATBHON NOMONM B
BiAe obecrieveHHs TOMMHBOM NHOO NUCEMO O HEBOIMOIKHOCTH MCMONHEHHA 3anpoca ¢ yKazaHHeM
[IPHYHH JASBHTENIO.

B cnysae monemshsmrnenus 3asBHTENS MONYYHTL PE3YNLTAT NPENOCTABNCHHA MYyHHLMAATBHON
yenyri 8 ML nanpaensier ykasanusie nokymentsl 8 MOL] s nocneyiommeit nepeaus sasBuTemo.

3.3.3. llpopomkuTensHOCTE aMHHHCTPATHBHOH 1pOUENyphl He [JO/DKHA MPEeBLIUATL OJHOTO
paboyero s,

3.3.4. OTBETCTBEHHBIMH 3a BLIIONHEHHE AIMUHHCTPATHRHOMN MPONEAY DB ABISIOTCS:

paboTHiK MecTHOIi aAMUHHCTPaNHH, OTBETCTBEHHBII 3a MOATOTOBKY TPOEKTA PELICHHA;

I'maa MecTHO# anMHHHCTpaKH.

3.3.5. Kputepnu npuusTHs pelenns B paMKax aIMHHUCTPATHBHOMN MPOLEAYPHE:

HaNHYHE OCHOBAHHMH [1719 OTKa3a B NPEeJ0CTABICHHH MYHHIHNATLHON YCIYIH, YKA3aHHBIX B YHKTE
2.10.2 nacrosmero AJIMHHHCTPATHBHOTO PeriiaMenTa.

3.3.6. PesyneTar aMHHHCTPATHBHOMN NPOLEYPHI I MOPSIOK [IEPEIaYH peyibTara:

HanpasjieHne saspuTenio (mudo 8 ML) nuebMa 0 NpefoCTaRIEHHH HATYPANTBHON MOMOLIM B BHIE
obecrieyeHns TOIIMBOM ¢ TIPHIIOKEHHEM KOMMH pemenus MecTHoii aIMHHHCTPALHH O NPEAOCTaBICHHH
HaTYpaIbHOH MoMOIM B BHAE obecnedeHHs TOMIHBOM THGO MHCBMA O HEBO3MOKHOCTH HCHOJHEHHS
3AMPOCca ¢ yKazaHHEM [IPHYHH.

3.3.7. Cnocob ¢ukcauun pesynsrara BeINOJIHEHHS aAMUHHCTPATUBHOI IPOLENYPHI:
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PECHCTPALIHA B JKypHase PETHCTPALIMH [THCEMA O NpeIoCTaABIEHHH HATYpanLHOH NoMoniM B BHIe
obecnevyenus TOINTHBOM JIHDO MUCRMa 0 HEDOIMDMIEITO 8T e monmeiina SAIPUCA C YKASAHHEM MPHYHH,

IV. @opmer konTpoas 3a nenoanenuenm AAMHHHCTPATHBHOTO periiaMenTa

4.1. Texymmii  koutpons 2a cobnioNienneM moc/eNoBATENEHOCTH neHcTBHil, onpeneneHHmIx
AIMHHHCTPATHBHBIMH NPOLE/IYPAMH 110 NPeI0CTABIEHHIO MYHHUHMNIANEHOH YCayru, ocymectensercs
InaBok (3amMecTHTeNeM riasb) MecTHoii AIMHHHCTpALIHH,

4.2. I'naga (3amecTHTen® rnask) Mectroi AAMHHHCTPALHH OCYIECTRIAET KOHTPOJ 34

HAIEAAIMM  HCTIOTHEHHEM  HACTOSIIEro AIMMHHCTDATHBHOTO  perfiaMenTa paboTHHKaM#
Mecrroit anmunncTpaumy:

0DECIEYeHHEM COXPAHHOCTH TMIPHHATEIX OT 3adBHTENA JOKYMEHTOB H COBMOIEHHEM paboTHHKaMH
MecThol anMHHUCTpaLHK 0coBenHocTel o cbopy 1 06paGoTie NePCOHANTLHBIX JAHHBIX JASBHTES.

4.3. I'nasa (samecTuTens rnasel) MecTHO#H anMHHHCTpaumy, a Takke MYHHIUHNANEHBIE CIyKalllue,
HEMOCPEACTBCHHO PENOCTABNSIONIHE MYHHIUMITANLHYIO YCIYTY, HECYT MEPCOHANBHYID OTBETCTBEHHOCTD
3a coOIIONIeHHe CPOKOB | NOpsIKa TIPHEMA JIOKYMEHTOB, CBOEBPEMEHHOCT ODOPMIEHHS | OTTIpABIICHHA
MCHBENIOMCTBCHHBIX 3alIPOCOB, COOTBETCTBHE PE3YIIBTATOR PACCMOTPEHHA JOKYMEHTOB TpeGoBaHHAM
JAKOHOMATENILCTBA, NPHHATHIO MEP 110 NPOBEPKE IIPECTARICHHLIX AOKYMEHTOB, COOMIONCHHE CPOKOB M
TOpALKA  MpPENOCTABICHHS MYHHUMNANGHOH  YCNYrM, NONTOTOBKH OTKasa B [IpefocTaRIEHHH
MYHHUMIIAIBHOR yclyrd, 3a cobmomenue cpokoB w NopAnKa BblOa4d mokymeHntoB. Ilepcomantuas
OTBETCTBEHHOCTE [maBel  (3aMecTuTens mMasbl) MecTHOH anmuuucTpaumn, a Take CITyMamuXx,
HEMOCPEACTBEHHO  PENOCTABNAIONIMX  MYHHIMIATBHYIO YCIYTY, 3aKperieHa B JOMHKHOCTHBIX
HHCTPYKLHAX B COOTBETCTBHH ¢ TPeBGOBAHHAMH 3aKOHOIATEILCTRA.

B yactHocTH, MynHIMnATEHEE Cirykamme HECYT OTBETCTBEHHOCTE 3a;

TpeboBanne y sasBHTeneil AOKYMCHTOB MJIH  [IATBI, HE NPEIYCMOTPEHHBIX HACTOALIHM
AJIMAHHCTPATHRHEIM PerlaMeHToM;

OTKa3 B TNpHEME JIOKYMEHTOB [0 OCHOBAHHAM, He NPEAYCMOTPEHHBIM  HACTOSIITHM
AMHHHCTPATHRHBIM PeraMeHToM:

HapyLICHHE CPOKOB PETHCTPALMM 3aIPOCOB 3aSBHTENS O MPEaOCTARTEHUHN MYHHLHNATBHOH yeayru;

HAapyIIeHAE CPOKA NPEI0CTABICHHS MYHHIHTIANLHOHN YCIyru;

HallpaBleHne HeoDOCHOBAHHEIX MeIKREIOMCTREHEEIX 3aMpocoB;

HApYHICHHE CPOKOB IMOANOTOBKH MEKBEIOMCTBEHHBIX 3aIIPOCOR M OTBETOB Ha MEHKBEI0MCTBEHHBIE
3aNpPOCH;

HEODOCHOBAHHOE HE NPEI0CTABIEHHE HH(OPMALIMK HA MEKBEJIOMCTBEHHEIE 3AMpoCkHL.

4.4. Pyxosommrens MOI] ocymectanser KOHTPOJIB 34:

HALTEKAIHM HCMIONHEHHEM HACTOALIETO AIMHHHCTPATHBHOIO periiaMenTa paboTHukamn MOL];

MOJHOTOH NpPHHMMaeMBIX paboTHHKaMH M®I] or s3aseuTens JAOKYMEHTOB M KOMIUJIEKTHOCTH
AOKYMEHTOB JU1# nepenayn ux 8 MecTuyio anMuuucTpanmio;

CBOCBPEMEHHOCTBIO H MONHOTOH nepenaun B Mectuyio AIMHHHCTPAIHIO MPHHSTRIX OT 3aBHTENS
JIOKYMEHTOR;

CBOCBPEMEHHOCTRIO H MOMTHOTOH JOBEACHHS 10 Ia8BHTENS NpUHATEIX oT MecTHol anMunncTpannn
HH(OPMALHH H JIOKYMEHTOR, SIBAMIONIMXCS PE3YNETATOM PEIICHHA O NMPEeAOCTABICHHH MYHHUHIATLHOMN
YCmyrd, npunsToro MecrHoit agMunuCTpanmeii;

obecriedeHHeM COXPAHHOCTH NPHHATHIX OT 3aABHTENS AOKYMEHTOB H CODIIIOACHHEM COTPYIHHKAMM
nospasnenenus ocobennocteii no cGopy i 06paboTke MEPCOHATBHBIX TAHHBIX 3aABUTENS.

Ilepconanbhas orBeTcTBEHHOCT: pyKOBOMHTENS M®L] u paGornnkos M®L| 3akperiena &
AOTKHOCTHBIX HHCTPYKIHMAX B COOTBETCTBHH C TPeBOBAHMAMH 3aKOHONATEILCTEA,

Paborankn MOLI necyr otBetcTBenHOCTE 32

TMOJIHOTY NpHEMA  KOMIICKTA JOKYMEHTOB Yy 3aSBHTENS, B CIYY4E CCIH  HECOOTBETCTRHE
PCICTABICHHBIX NOKYMEHTOB, YKA3aHHBLIX B HACTOSIIEM AZIMHHUCTPATHBHOM PErNAMEHTE, ABHMIIOCH
OCHOBAHHEM JUIA OTKa3a 3aABHTE/NIO B NIPEIOCTABIEHUH MYHHIHIATBHOMN YCITyTH;
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CBOEBPEMEHHOCTE MHGDOPMHPOBAHMA 3aABHTENA O pesynkTare npejaocTaBIeHds MYHHIHIAILHOM
YCIIYTH;

TpeboBaHue JuIs MPENOCTABNCHHA MYHHUHNANBHOH YCIYrH [JOKYMEHTOB W (MiHM) [UIaThl, He
NMPEAYCMOTPEHHEIX HOPMATHBHBIMH TIPABOBBIMH AKTAMM, PEryIHpPVIOLIMMH NOPA/IOK TpeaoCTABICHHS
MYHHIUHNAIBHOH YCIYIH,

4.5.B pamkax npemocraBneHus MYHHUHNANLHOH YCAYIH OCYLUECTBIAKYTCA [UIAHOBBIE |
BHETIAHOBLIC TPOBEPKH MOTHOTE! M Ka4eCTBa NPeloCTARICHHS MYHHIHNANBHO YCIYIH.

[maBa (3amecTHTENBE TIaBLl MO MpHHANNIEKHOCTH  Bompoca) MectHol  agMuHKCTpamuy
CHKCKBAPTANBHO OCYUIECTBAACT BHIDOPOYHBIE NPOBEPKH Mes 3agBHTencH Ha NpeaMeT NpaBHABHOCTH
NPHHATHA MYHHUHMOANBHBIMH CHOYKAIHMH pelleHHii, a Takke BHENIAHOBLIE [IPOBEPKH B Ciy4ae
MOCTYILIEHH Kanod (npeTensmii) rpaxkaan B pamkax AocyaebHoro obmanosanma.

Pykosonurens M®I] ocymectenser nnanoBeie w BHEILTAHOBBIE TIPOBEPKH JedATelbHOCTH
pabotHukoB M®LL B COOTBETCTBHHE C MONOKEHHEM 0 MPOBEACHHH IIPOBEPOK.

V. Hocynebublii (BHecyrefnniii) nopaIoK ob:xkanoBanus pewennii u geiicremii (be3neiicTBuA)
MecTHoli AIMHHHCTPALNH, A TAKKE J0/KHOCTHBIX JIHI, MYHHITHIAIBHBIX chivaamux Mecruoii
AMMHHHCTPAIHA

5.1. 3asBMTENH MMEIOT Nparo Ha jgocyiebHoe (BHecyneOHoe) obanosanue perennii u gelicteuit
(OeanelicTeus), MPHHATHIX (ocymecTaasemsix) MectHoil aaMHHMCTpanMeR, AOMKHOCTHEIME TULAMH,
MYHHIHTIATBHEIME ClykaniimMu MecTHOH aMHHHCTpaUuH, B XOJe NpeIoCcTaRIeHus MYHHIHIIAIBEHO#H
yenyr. JlocyneGHblii (BHecyneOHbIi) NOpsIoK 00KANOBAHHS He HCKITIONAET BOIMOKHOCTE OBIKAIOBAHHS
pewieHud  n  geficteuit  (OeanelicTBH), NPHHATHIX (ocymecTrnseMEIX) B Xome npenocTarneHHs
MYHHLHNANILHOH yenyru, B cynebnom nopsaxe. Jocynebupii (BuecyneGuuii) NOpAnoK ofkanoBaHHA He
ABJIACTCA [UIA 3aABHTENS 0043aTe/IbHBIM.

3.2. 3asBuTeNL MOXKET 00paTUTLCA ¢ Kano6oil B Tom uKcne B CNEAYIOMHX CIy4asnx:

HApYLICHAE CPOKA PErHCTPALKK 3anpoca 3adBHTENs O TIPEOCTABNCHHH MYHUIMIIATLHOH YCITyTH;

HapyUIEHHE CPOKA MPeJOCTABAEHHA MYHHIHIANLHON YCIIyTH;

TpeboBaHHe y 3asBHTENS JOKYMEHTOB, HE MPeAyCMOTPEHHBIX HOPMATHBHBLIMH TPAROBBIMH AKTAMH
Poccniickoit @enepaliii, HOPMATHBHBEIMH NPABOBLIMM AKTAMH cybrextor Poccuiickoii denepanun,
MYHHIHUIANBHBIMH [IPABOBBIMH AKTAMH JUIS NPEOCTABICHHA MYHHITHIANBHOM YCIYTH;

OTKA3 B TIpHEME JIOKYMEHTOB, MNPEAOCTABICHHE KOTOPBIX TPEIYCMOTPEHO HOPMATHBHBIMH
NMpaBoBbIMH ~ akTamu  Poccuiickoli  dejepaumy, HOPMATHBHBIMH TPABOBEIMH  aKTAMH cybbekTOB
Poccniickoii ®enepanuu, MyHHUMNAILHBIME TIPABOBBIMH AKTAMM LTS NpeoCTARICHHS MYHHIMIATLHOH
YCIIYTH, Y 3asBHTENA,

OTKa3 B NMPEOCTABICHHH MYHUUMIAILHOH YCIYTH, €CTH OCHOBAHHA OTKa3a HE NPEIYCMOTPEHBI
{bEI[Epﬂ.I'II-Hb]MH JAKOHAMH H MNPHHATEIMHA B COOTBETCTEHH ¢ HMUMH HHBIMH HOPMATHBHBIMH TIpaBOBBIMH
aktamMH  Poccuiickoii  ®egepauun, HOPMaTHRHBIMH MpaBOBLIMH  akTaMi  cyOmexToB  Poccuiickoii
Denepanuy, MyHHIHNATLHEIME TPABOBLIMH AKTAMH;

saTpeDOBAHHE ¢ 3asBHTENd MpPH  NPENOCTABICHHH MYHHIIHMAIBHOH YCIYrd [iarsl, He
NpeNyCMOTPEHHOH HOPMATHBHEIMH MNPABOBBIMH akTaMu  Poccuiickoii denepanun, HOPMATHBHEIMH
npaBoBbIMH akTaMi cyObekToB Poccuiickoil Menepatun, MyHHIHIATEHEIME MPABOBKIMH AKTAMHM;

oTka3 MecTHoH anMHHHCTpalUMH, A0mKHOCTHOrO mHia Mectuoit aJMHHHCTPAlHA B HCOPABIEHHH
AOMYIIEHHBIX ONEYATOK H OIIHOOK B BRUIAHHLIX B Pe3yNLTaTe NPEOCTABICHHA MYHHIHTATLHOI yenyru
JOKYMEHTaX Jin00 HapYIIeRHe YCTAHORIEHHOTO CPOKA TAKHX HCTIPaBIEHHI.

5.3. Tlpnem xano6 B nuceMenHol (opme ocymecTriseres MecTHOM anMHEHCTpakelt 1o anpecy u
B COOTBETCTBHH € rpaukoM paboTel, ykazanueiM B nynkre 1.3.1.1 macTosmero AIMHHHCTPaTHBHOIO
pernaMeHTa.

JKanoba B niuceMenHO# dhopme MokeT GbITH HANPABIEHA MO TOYTE.

B ciyuae nomaum kanobel npM  THYHOM pHeMe  3asBHTENb NPENICTABNAET JOKYMEHT,
YAOCTOBEPAIOUIHI ero IHYHOCTE B COOTBETCTBHH ¢ 3aKoHogarenscTsom Poceuiickoii Menepanun,
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5.4. B cnyuae ecnm kanoba mojaeTcs yepes NpejCTABMTENA 3aSBHTENH, TAKKE IPEICTABIAETCS
NONYMBUT, TIONTHOPEAAIOIITNT FOMIOMAMIA Na 8oymesramcime avhivivond vi mmunn swionisan. [
KauecTse MOKYMEHTA, [IOATBEPKIAIOUICIO [MOJHOMOYHA Ha OCYIIECTBIEHHE JIEHCTBHH OT HMEHH
3IAABHTENA, MOKeT ObITE NPEICTaRICHA:

odopmiIeHHAs B COOTBETCTBHH ¢ 3aKoHomaTenbeTBoM Poccuiickoii Denepanvi JOBEPEHHOCTE (IS
(hH3RYECKHX HL);

ofopMIeHHas B COOTBETCTBHH ¢ 3aKOHOJATENBCTBOM Poccuiickoil Qenepauyn OBEPEHHOCTH,
MOANHCAHHAA PYKOBOJHTENEM 3AABHTENA WIH YIOJHOMOYEHHBIM I3THM PYKOBOIMTENEM JTHIOM (s
HOPHOMYECKHX JIHIL);

KOIHA PELIeHHs O HAZHAYEHHH WM 00 u3bpanmn mubo npHkaza o HasHaveHHH (QH3IHYECKOro JHIA
Ha J0JDKHOCTh, B COOTBETCTBHH € KOTOPBIM Takoe (H3Mueckoe mHuo obnasaeT npasoM AefcTBOBATE OT
HMEHH 3asdBuTeNs De3 10BEPEHHOCTH.

5.5. B anexrpounoit dopme B MecTHyo agMHHHCTPaIHIO Kano6a MoxeT GRITH MOaHa 3agBHTEIEM
MOCPEICTROM:

opHUHATBHOTO caliTa MecTHOH aIMHHHCTPaLHE B HH(OOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOM CeTH
«Hurtepuers;

(henepanbHOit rocynapersenHoi HHGOPMAIHOHHOI cHeTeMel « EMHLIH MOpTaN rocyIapeTREHHBIX H
MYHHIHIAIBHBIX Yeayr (pyHkuHi)» win INoprana.

[lpu nomaye xamod B 3MEKTPOHHOM BHAE JOKYMEHTBI, YKa3aHHble B nyHkte 5.4 HacTosmero
AIMHHHCTPATHBHOTO pEraMeHTa, MOryT OBITh HpencTaBneHbl B (OpME MIEKTPOHHBIX JOKYMEHTOB,
NOAMHCAHHEIX AMEKTPOHHOH NMOANKCHIO, BHJL KOTOPOH mNpexycMoTpeH iakoHojarenscTBoM Poccuiickoii
Denepaiyy, NPH ITOM JIOKYMEHT, YI0CTOBEPAIOUIHI THYHOCTS 3a9BHTENN He Tpebyercs.

5.6. Hanoba paccmarpusactcs MecTHo# agMHHHCTpaLHEi.

Kanoba moxer OwITh nojgaHa 3asBHTENEM 4epe3 CTPYKTYpHBle noppasaenenus MOL[ [lpu
nocrymienun xanodsl M®DIL] obecneunsaer ee nepemayy B MecTHYIO ajMUHUCTPAUMIO B NOPSJIKE W
CPOKH, KOTOpPbIE YCTAHOBJIEHBI COIVIAlleHHeM © B3auMojedcTeHH Mexay MO u MectHoi
aJIMHHHCTpaLHEH, HO HE NO3/Hee cleayiomero paboyero AHA CO JHA MOCTYIUIEHHS KaI0ObL

5.7. Kanoba nonana cojepmars:

HaHMeHoBaHHe MecTHoH agMHHHCTpaLMK, JOKHOCTHOrO JHua MectHoil agmuHHCTpauu nubo
MYHHIHNANBHOTO cayxainero MecTHoH aIMHHHCTpaLMK, pelleHus U jedcTBrA (De3nelicTBHE) KOTOPBIX
obkanyloTcs;

(haMunmio, MM, OTYECTRO (MOCeIHee — NIPH HAJIHYHH), CBEIEHHA 0 MECTE HUTENbCTBRA 3aABHTENS —
(u3nueckoro nuna nubo HAMMEHOBAHWe, CReJIEHHS O MeCcTe HAXOWICHHS 3asBHTENS — IOPHIHYECKOrD
NHIA, & TaKke HoMep (HoMepa) koHTakTHOro tenedoHa, aapec (agpeca) MEKTPOHHOH NOYTH (NpH
HAJTHYHH) H MOYTOBEIH aJpec, 10 KOTOPBIM A0/KeH ObITh HANpaBIeH OTBET 3aABHTENI0;

ceenenns o0 olkanyemblx pemienusx u Jgeifcreuax (Oesneiicreun) MecTHoH aaMHHMCTPALHM,
NOMKHOCTHONO Hia MecTHOH aIMMHHCTPAIMK THO0 MYHHITHIATBHOTO CITYHKALIETD;

JOBOJILL, HA OCHOBAHHH KOTOPEIX 3a9BHTE/E HE COMIACEH C PelleHHeM H JeiicTeHeM (DesnelicTBHEM)
MecTHOH ajgMHHHCTpauWH, JoKHOCTHOrO nHua MectHoil anMuHHCeTpanyuH, MHOO MYHHIHIANLHOTO
cnyxantero Mectnodt aamunucrpauun. 3aseuTeleM MOrYT ObITH NpeACTABIEHBI AOKYMEHTH! (IIpH
HATHYHH), TOATBEPHKAAIONIHE TOBOALI 3aABUTENA, THO0 WX KOTTHH.

5.8. B cnyyae ycraHOBNEeHHS B XOJe MM [0 pe3yikTaraM paccMOTpEeHHA KanoObl NpH3HAKOB
COCTaBa AAMHHUCTPATHBHOINO NPABOHAPYIICHHA MIH MPECTYMIEHHS, AO/NKHOCTHOE NHLO, HAJeIeHHOe
MOMTHOMOYHAMH 10 PACCMOTPEHHIO #anod, HelaMeTHTENLHO HAMPABIAET HMEINIHECH MaTepHalbl B
OpraHbl MPOKYPATYPBL.

5.9. Kanoba, nocrynuemas 8 MecTuyio agMHHHCTPALHIO, NMOJIEKHT PEerHcTpallHH He IO3JHEE
caeayomero pabouero JiHg co JiHA ee noctynineHns. Kanoba noanesuT paccMOTPEHHID JOMTKHOCTHEIM
nuioM MecTHoll aaMHHHCTpaUMH, HANENEHHBIM NOMHOMOYHAMH M0 PacCMOTPEHHIO Kanob, B Teuenue
nATHaAUaTH paboyux JHEH o JHA ee perucTpauty.

B cnyuae obxanoBanus oTkaza MecTHoil agMHHHMcTpauuM, AcDKHOCTHOro muua MectHoi
aJIMHHHCTpallHH B NMpHEME JOKYMEHTOB v 3asBuTens JH00 B MCNpaBNeHHH JONMYLIEHHBIX ONEYATOK M
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owHOOK HIM B caydae 00XkalOBaHHA HAPYIIEHHA YCTAHOBIEGHHONO CPOKA TAKHX HMCIpaBieHwil xanoba
]'mrrun'r]'mnaﬂ'rﬂrr T TETIaIIE DT PllGu‘l]lH AIIUH. oo Oiia oo Fd!‘llﬂ-‘l‘]}mﬂﬂ-

5.10.Tlo pesynbraram paccMoTpenus kanoOel MecTHas aIMHHHCTpalMs NPHHHMAaeT OJHO M3
CIEAYIOUMK PeLHCHHIA:

00 ynosnersopeHnn xano0bl, B ToM YHCIe B OpME OTMEHBI TIPHHATOTO PElNEHHA, HCIPaBICHHSA
AOMYIIEHHRIX MeCTHOH aIMMHMCTpPaUMM ONE4arok W omMDOK B  BHUIAHHLIX B pe3yiaLTare
MPEOCTABICHHA MYHHUMNAIBHOH YCIYrH JIOKYMEHTaX, BO3Bpara 3asBHTENIO ICHEKHBIX CpEJCTE,
B3HMAHHE KOTOPLIX HE MMPEIyCcMOTPEHO HOPMATHBHLIMH npapoBeiMH aktamH Poccuiickoil ®enepauun,
HOPMaTHBHEIMH NPABOBLIMH akTaMH cyOsexTor Poccuiickoii Menepaunm, MyHHIMNAILHEIMH PABOBBLIMH
aKTAMH, @ TAKIKe B MHBIX (hopMax, He no3aHee nati pabodux AHel co JHA NPHHATHSA PElIeHNs, ecli HHoe
HE YCTaHOBJEHO 3akoHomaTenbeTBOM Poccuiickoil @enepauun;

00 0TKa3e B yIOBIETBOPEHHH HAan00kI.

5.11. Oteer no pesynpraraM paccMOTpeHHs kanoObl HaNpapiseTcs 3asBHTENIO He Mo3NHee JHA,
CHEAYIOLIETD 3a JHEM IPHHATHA PEIICHHA, B MHCEMeHHOH dopMme.

B oteere no pesynsraram #xanobbl YKa3bIBAIOTCA:

HaumeHoBanxe MecTHOH agMHHHCTPALMH, PACCMOTpEBIIEH Kanody, A0KHOCTE, (DaMHIIHS, MM,
OTHECTBO (NMPH HAJHYHH) YNONHOMOYEHHOTO NHIAa MecTHOl anMHHHCTpaLMH, NPHUABIIETD pelieHHE 10
Kanobe;

HOMEp, Jara, MECTO NPHHATHA pElICHHA, BKIIOYAad CBEISHHH O JNOMKHOCTHOM muue MectHoi
4/IMUHHCTPAIHH, pelenne uin jeicreune (besneiicrue) kotoporo ofskanyercs;

(aMHIHA, HMA, OTHECTBO (IPH HAIHYHH) HIH HAHMEHOBAHHE 3aABHTEIIN;

OCHOBaHMA JUIA NPHHATHS pPelieHus no Kanobe;

B ClIyuae, eciu wanoba npuinana o00CHOBAHHOM, — CPOKH YCTPAHEHHS BHIABIEHHBIX HApYIIEHHH, B
TOM HHCIIE CPOK MPEIOCTABIEHUS Pe3yIkTara MYHHITMIIATBHON YCIyTH;

CBEJICHHA O NopAJKe 00KaIoBaHHA MPHHATOIO 110 Kajiobe peleHHs.

Orser 1o pesyaprataM  pacCMOTpPEHHA KanoObl MOANMHCHIBAEGTCH  YIIONHOMOYEHHBIM  Ha
paccMoTpeHHe Kano0kl JOKHOCTHEIM THIIOM MecTHo# aIMHHHCTpAIIHH.

Ilo xenanuio 3agBUTENS OTBET MO pe3yNLTATAM PACCMOTPEHHA KanoObl MoxeT OBITH NpeacTaBleH
HE MO3JHEE [HA, CHNEIYIOMIEro 3a IHEM NPHHATHA pelueHHsA, B (opMe 3MEeKTPOHHOIO JOKYMEHTA,
NOANMCAHHOTO IEKTPOHHOH NOANHCBID YNOJIHOMOYEHHOTO JIALA, BHJ KOTOpOH YyCTaHOB/EH
sakoHojarenscTeoM Poccuiickoit ®enepanun.

5.12. MecTHas aIMUHHCTPAIHS OTKAZLIBAET B YAORIETBOPEHHH XKaN00bl B CREAYIOUMX Clyyasx:

HAJIMYHE BCTYMHBIUErO B 3AKOHHYIO CHIIY pelleHHs cyaa, apOuTpamHoro cyja no xanobe o ToM e
ApeMETE H 10 TEM e OCHOBAHHAM,

nojaua wanodsl JIMIOM, NOJMHOMOYHS KOTOPOIO He NOJTBEPHUIEHB B NOPAJIKE, YCTAHORIEHHOM
3akoHonarenscTeoM Poccuiickoit Menepanum;

HajlHYHE pelleHHs Mo Kanode, MPHHATOIO paHee B OTHOLUEHHH TOIO K€ 3aABHTE/A H M0 TOMY XKe
npeaMery xanodbl.

5.13. MecTHas aMHHHCTPAIIMS BIIPARE OCTARKTE X100y Oes oTBeTa B CHENYIOUIAX CIyYanx:

ecllH B MHCEMeHHOM oDpaniendy He ykalzana, (aMBIHs Tpak/IaHWHa, HaNpaBHBIIero obpaienne,
HITH MOYTOBRLIH daiapec, Mo KOTOPROMY JTOJNKEH ORITE HallpaelI€H OTBET, OTBET Ha DﬁpE.I].[EHHE He JaeTcH,

€CI/Ii B IHCEMeHHOM 00palleHHH MPaIaHHHA COAEPAKHTCS BONPOC, HA KOTOPLIH €My HEOJHOKPAaTHO
JaBaMHCh MUCBMEHHBIE OTBETHI MO CYLIECTBY B CBA3M C paHee HaNpas/iseMbIMH OOpallleHHAMH, H TPH
ToM B 00pallleHMH He MPHBOAATCA HOBBIE [OBOJB WM OOCTOATENLCTBA, JO/DKHOCTHOE JIMLIO,
YIOTHOMOYEHHOE HA TO, BIpaBe MPHHATL PELIEHHE O MpeKpallleHHe MNEPEeNUCKH ¢ IpakJIaHHHOM 10
JIAHHOMY BOTIPOCY, O JaHHOM PELICHHH YBEIOMJIAETCS IPaXIaHUH, HanpapHBllee oOpaleHHe;

ec/IH TeKCT MUCEMEHHOro 00palleHus He MOLTAeTCH NPOYTEHHIO, OTBET Ha oDpalieHHe He aeTcs, 0
yeM B TeueHHe ceMH [JHell co JHA perucrpauuu oOpauleHHs coolIaeTcs rpaXiaHuHy, HarnpaBHBLIEMY
obpatnenue, eciu ero paMHINA M IOYTOBBIH ajipec NoIACTCH MPOYTCHHIO.

eciH B ®anobe o0HApYKEHO HANTHYHE HEUeHIYPHBIX NHO0 ockopGHTENBHEIX BHIpaMeHHil, yrpos
HHIHH, 3JTOPOBLI0 H HMYILECTBY NOKHOCTHOTO JIHLA, 4 TAKKE YWIEHOB ero CeMbH, JIOMIKHOCTHOE NI,
YIIOJIHOMOYEHHOE Ha TO BIpaBe OCTaBHTH oOpamenHe Oe3 oTBETA MO CYLIECTBY NMOCTABAEHHEIX B HEM
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BONPOCOB H cOOBIIHUTE FP&XKIAHWHY, HaNpaBHBIIEMY obpauenne, o HEAONYCTHMOCTH oynorpedienuy
[paBoM;

2.14. Tlopsanok HCIIPABICHHA JONYIIEHHBIX ONeYaTok H oumbok p AOKYMEHTax, BbIIAHHBIX B
PE3YNBTATE NpejloCTARNTeHHS MYHHLIMIANEHOH yeiyru OCYUIECTBISETCH:

IIPH BBIABICHHH 3asBUTENEM B MONY4YCHHBIX TOKYMEHTAX, BhITAHHBIX B PE3YIbTaTe npenocrasienny
MYHHUHTTATEHOH YCIYTH, onevarok w (W) ommbox sageuTem fpenocrasnser B Mecrayio

asa MecThoii aaMuuucTpaumn B Teyenye Tpex pabouux ameif co aus PETHCTPalMK 3asBlleHus
(3kamober) PACCMaTpHBAET ero, NpocTaRIser PE30ONHIO ¢ YKa3aHHEM HCMONHUTENs,

SAABICHHE ¢ pesomoumeil miassl MecThoii 4IMHHHCTPAlIHH B TEYeHHE OfHOro pabodero s
TEPENACTCA IENONPOHIBOIUTENEM HCIOTHHTE O,

HCTIOTHATETL POBOIMT MPOBEPKY YKABAHHEIX B FAABIEHHH CBEJCHHIA.

B Cly4ae HCMONHHTENEM BLIABICHHS OONYIIEHHBIX OUEYATOK M (HIH) omMOOK B BBRIIAHHEIX B
PE3YIETATE MpPEJOCTABNCHHS MYHHLMIATLHO YCIYrd NOKYMEHTax HCIoJHWTEeNhb OCYIIECTBAAET HX
3AMEHY B CPOK, He HpeBBImalommi 15 pabo4ux mueii ¢ MomenTa momaun (peructpauun) sassnenns
(#anober),

B Cllyqae OTkasa ynoOBNeTBOPEHHS 3asBiICHHs (kanober) wenomuurens YBCIOMIISET 3asBUTENd B
CPOK, He npeBblmaoumii 15 pabounx mueii ¢ MOMCHTA N0/JjauH (PerHCTpaLuu) sassnenns (anober).



Hpunoaenne N 4
K AIMHHHCTpaTHBHOMY periaMenty  MectHoid
AIMHHHCTPAIIMH  MYHHUHMOATBHOTO obpazoBanHs

MYHHIHOAJIbHBIH OKpyT CemenoBekui
NMPEnoCTaBICHHA MYHHIHNANEHOH YCIIyru no
NpenocTaBneHnio HaTypalbHOi NOMOIIH

MasoobecnevyeHHRIM IpaxJiaHaM, HaxXoadIuMcs B
TPYAHOH  KH3HEHHOH  cHTyauum, Hapylnaiome
HHIHEACATENLHOCTE  rpamiaHHHa, KOTOPYK) OH He
MOKET — TpeoioneTh  CaMOCTONTENbHO, B BHIIE
oecreyeHHs HX TOMIMBOM

B Mectuyio  apmummcrpaumo MYHHLUHNAILHOTO
0DpasoBaHHA MYHHLUMIATLHEI oxpyr Cemenonckuii
or @,
H.
0.
Allpec MecTa JKHTEIBCTBA (npebbiBanua): HHIOEKC
TEN. A0M. Ten. pad.
Nacmopr: cepus No
KEM BbIIaH
Jara BeIIAYH
JlaTa pokIeHUs 3aaBHTES
JAABJNEHMUE
[pomy npenocrasuts Mue HATYPAIEHYIO NOMOILb B BH/C TOIUIHBA /U1 OCYLIECTRICHHS oborpepa
JAHAMACMOT0 MHO¥ HKHIIOTO NOMEIIEHNS PACIONOKEHHOTO 110 aapecy:
3anuMaemoe MHO# WHOE NOMEIICHHE NPHHAVICKUT MHE Ha MpaBe (YKasate onHO
H3 CIICAYIOUIEro: Ha npase YacTHoli cobeTBeHHOCTH: Ha Npase foneBoi cobeTrennocTH (yKasarh 1omo),
M0 J0TrOBOPY COLUMANILHOIO HaliMa) B cocTouT H3 — HJIBIX KOMHAT, 00LICH KUIOH IOMALI0  KB.M.
(o6mas niomane goma cocrasnser __ KB.M.). Haxoxyces B Tpyanoii swusnennoii CHTYallHH, KOTOPYIO
HE MOrY NpeojoNIeTh CAMOCTOSTENLHO B CBA3M C:
1) Moii moxon (O6mmii goxon wumenos Moeii CEMBH) 3a MOCICHHE TPH MECALlA COCTABMI
pyOueii _ xomeex (uro NOATREPKAASTCH » ABIAIOUIMMHCH 1IPHIIOKEHHEM
K HACTOALIEMY 3asBlIEHHIO);
2) llpowuparo (ykasars OJHH/OJIHA HITH COCTAB CEMBH COBMECTHO NPOKHBAIOUINX C 3asdBHTENEM)
3)
(YkasaTh CBEJICHHSA O HAIMUHK TPYAHOU XKH3IHEHHOH CHTYauHH, Hapywaomei HH3HEJIEATENIbHOCTE
TPaK/IAHHHA, KOTOPYIO OH HE MOKET MPEo0NeTh CaMOCTOATEbHO (¢ npHIOKEHHEM IOKYMEHTOB).

.

Hara « » 20 [Moanuck sassuTens
3asBlnenHHe H OKYMEHTEI Ip. [puusan « » 20 L
Ne

lloanucs cneunanucra

O npuHATOM pemenHn npomry NPOHH(OPMHPOBATE MHCHMEHHO/YCTHO (Hy*®HO€e nouepKkHyTH)
B Mectroii anmunmnctpanmn mynnuunansmoro obpazopaHus

B Muorodyuxumnonansuom nenrpe paiioda Cankr-IletepGypra
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Aara Toanucs sassureny (npencraeurens 3asBuTes) Pacimdporka nommmcn



